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The Year End Cleanup option on the Tools >> File Maintenance Menu produces a submenu with two
options: Real and Personal YEC (Year End Cleanup), and MH YEC (Manufactured Housing Year End
Cleanup). Each of these options are explained below.

¢ Real and Personal YEC
After all work on the County's tax digest has been finished for the year, the tax digest has been approved,
and prior to beginning digest work for next year, the Real and Personal YEC option on the Tools >> File

Maintenance >> Year End Cleanup Menu, above, should be performed.

Clicking on the Year End Cleanup option produces a window that informs the user of the actions that Year
End Cleanup will perform, as seen below.

WINGAP - Year End Cleanup |

[1] create next vear's data folder Total Progress

[2] rall real property live data [values, flags, histony, etc) |

[3] roll perzonal property live data [values, flags, etc)
Current T azk
[4] blank out return values and assezsment reasons

[5] merge future digest inta live digest |

[E] clean out the notices databaze

_ _ Records Processed
[¥] clean out editlog and viewlog

Total Records
[8] clean out new owner table

[9] purge all records marked tor deletion
If you have made changes to Future pricing schedules, you will be responsible for

entering those changes in the new appraisal year's valuation tahles. Yearend
Cleanup will NOT copy Future schedule files.

Help | Cleanup |
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As shown on the screen, Year End Cleanup performs nine different procedures:

1) Create next year's data folder;

2) Roll real property live data, such as values, flags, and history into next year's data folder;

3) Roll personal property live data, (values, flags, etc.) into next year's data folder;

4) Blank out return values and assessment reasons;

5) Merge future digest into live digest;

6) Clean out the notices database;

7) Clean out editlog and viewlog;

8) Clean out new owner table;

9) Purge all records marked for deletion.
These procedures should be read carefully. If the user is unsure whether to perform these procedures, the
Cancel Button should be clicked to return to the main WinGAP screen. Otherwise, the Cleanup Button
should be clicked to begin Year End Cleanup. As this process goes forward two bar graphs will display the
progress, and the description of each item being processed in the list of procedures will first turn red, then
blue when it is completed, as is seen in the two images below and on the next page. Various messages will
also display between the two bargraphs as the Year End Cleanup process continues. Depending upon the
number of real property parcels, personal property accounts, improvements, sketches, etc., the process
could last from less than a minute to a few minutes.
NOTE: As highlighted on the Year End Cleanup form in YELLOW, if the Assessors' Office has made

changes to the Future pricing schedules, those changes must be re-entered in the new appraisal year's
schedule tables. Year End Cleanup will NOT copy schedule files.

WIinGAP - Year End Cleanup [ |

[1] create nest vear's data folder Total Progress

[£] roll real property live data [walues, flags. histom, etc) |
[3] roll personal property live data [values, flags, etc)

Copying File: nada_yellow. DEF
[4] blank out return valuez and assezsment reazons

[5]) merge future digest into live digest llllllll

[E] clean out the notices databaze

_ . Records Processed
[¥] clean out editlog and wiswlog
Total Recordz
[8] clean out new owner table

[9] purge all recordz marked for deletion

If you have made changes to Future pricing schedules, you will be responsible for
entering those changes in the new appraisal year's valuation tables. Yearend

Cleanup will NOT copy Future schedule files. [Eatice] | EleaninE I
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WINnGAP - Year End Cleanup [ x |

[1] create nest year's data folder Total Progress

[2] roll real property live data [values, flags, history, etc) lll

[3] roll personal property ive data [values, flags, etc)

Replacing Real Property [nformation

[4] blank out return values and azsessment reazons

[5] merge future digest into live digest ll l lllll l lllll l

[B] clean out the notices databaze
Fecords Proceszed 3691.0 B1.22%
Total Records E029

[¥] clean out editlog and viewlog
[8] clean out new owner table
[9] purge &ll records marked far deletion

IT you have made changes to Future pricing schedules, you will be responsible for
entering those changes in the new appraisal year's valuation tables. Yearend
Cleanup will NOT copy Future schedule files. [Carizel [Eleatup |

When Year End Cleanup is finished, a reindex message will appear informing the user of the need to
reindex, as shown below.

WinGAP - Year End Cleanup

@ Year end cleanup completed - please reindes.

Clicking the OK button will produce the Reindex window, below, where the Begin Button can be clicked to
start the reindex process. When reindexing is finished, the user will be returned to the main WinGAP screen.

WIinGAP - Reindex

Mow Reindexing:

Total Progress

Help |

Beqin

e MHYEC

NOTE: If the Manufactured Housing Year End Cleanup was run after the MH Digest Export was concluded,
it should not be run with this option unless there are changes that need to be incorporated into the previous
year's data.

After all work on the County's Manufactured Housing digest has been finished for the year, the tax digest
has been approved, and prior to beginning digest work for next year, the MH YEC option on the Tools >>
File Maintenance >> Year End Cleanup Menu, above, should be performed. Selecting this option will
produce the MH Housing Year End Cleanup Form, as seen on the next page.
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WInGAP - Mfg Housing Year End CI. .. |

— Housing Type
v P i

" Mon-FreBilled
Al Mumber Procezzed

Help I Carncel DoYEC

The Housing Type section on the form will default to PreBilled Manufactured Housing. This or either of the
other two Housing Type options can be selected to proceed. The Do YEC button should be clicked to start
the Year End Cleanup process.

Various messages and a bar graph will display on the Year End Cleanup form as the records are processed,
as seen below.

WInGAP - Mfg Housing Year End CI. .. |

Housing Type
" PreBilled
" Mon-FreBilled
Lol | Mumber Processed

Creating Snapzhot of MOEILE .DBF records

Help | Cancel |

At the conclusion of the process, the user will be informed that the Manufactured Housing Year End
Cleanup has been completed, as seen below.

WIinGAP - Mfg Housing Year End Cleanup |

@ bH-vEC Campletad

Clicking the OK button will return the user to the Year End Cleanup form, where Cancel can be clicked to
return to the WinGAP main screen.
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Create Checkout Folder
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In order to use the Check Out and Check In capabilities of WinGAP, a Check Out Folder must be created.
This is done by clicking on the Create Checkout Folder option on the Tools Menu. This will produce the
Select Export Path for Notebook form. Note: It is advisable that all users be out of WinGAP when the
Create Checkout Folder process is run.

WIinGAP - Select Export Path for Notebook ... x|

Select folder you wish to export o

n:::"-.l.-'-.lir'u:la 1 devhdatacheckouth ||§|| |
Help | ak |

The location of the Checkout folder must be selected. The default is the Checkout folder within the Data
folder within WinGAP. If a different folder is desired, the user can key that path, beginning with the drive
designation, into the field on the Form, or use the “Browse” button to the right of the field to navigate to the
desired folder. If the folder does not exist, WinGAP will ask if the folder is to be created.

WinGAP - Property Check Out K1

& The selected path does not exist, Would vou like WinGAP to create this folder?

EES | ,MD ..................

Clicking Yes will begin the creation of the Check Out folder. Various Bar Graphs will appear, next page, as
files are copied to the new folder.
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WINnGAP - Setup Checkout Folder

WinGAR iz zetting up the checkout folder

[

Current File acc_thlz 1.0

At the conclusion of the process the user will be returned to the main WinGAP screen. The Create Checkout
Folder process creates a new folder on the path defined above and copies a set of empty data files and
completed set of schedule files to the newly created folder.

Caution: If the Checkout folder already exists, a new set of files are copied overwriting the existing
files. No prompt is issued that the Checkout folder already exists. If parcels have been checked out
from either the field unit (notebook) or Main System (office) and not checked in, do not create a
Checkout folder. The routine could overwrite critical data.

Future Folder Tasks
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The Future Folder Tasks option on the Tools >> File Maintenance Menu produces a submenu with two
options: Create Future Folder, and Send Live Schedules to Future Folder. Each of these options are
explained below.

e Create Future Folder

In order to use the Future Module in WinGAP, a Future Folder must be created in the current Appraisal Year
folder. Note: It is advisable that all users be out of WinGAP when the Create Future Folder process is

run.

After clicking on the Create Future Folder option the user will receive the message on the next page.
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WInGAP - Appraisal Year 2004 <

@ Do wouwant to create a FUTURE wearfalder?

v |

If the Future Folder is to be created at this time, Yes should be clicked. WinGAP will begin the process of
creating the Future Folder. As this is done, various Bar Graphs will appear, such as the one below, as the
Future Folder is created and the necessary files are copied to the Future Folder.

WINGAP - Setup Future Year

WinGAP iz zetting up the future vear folder

Current File o 18a.0

At the conclusion of copying, WinGap will produce the Reindex Form, seen below, where the Begin Button
should be clicked to Reindex the files in the Future Folder.

WinGAP - Reindex

Mow Reindexing:

At the conclusion of Reindexing, the user will be returned to the main WinGAP Screen.

e Send Live schedules to Future Folder

The Send Live Schedules to Future Folder option copies all schedule files to the future subfolder and should
be used when schedule updates have taken place and the updates are needed in the future.

WInGAP - Appraisal Year 2006 5]

@ Do wouwant to send your LIVE schedules into FUTLURE year folder?

EES | ,HD ..................

To update the Future Folder with the live schedules, the Yes Button on the window on the previous page
should be clicked. Pressing Enter on the default No Button will return the user to the main WinGAP screen.
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After clicking the Yes Button, the user will receive the message below that all users must be out of Future
before proceeding.

WinGAP - Send Schedules to Future 52

& ALL users must be out of FUTURE wear folder before running this pracesslll

The OK Button should be clicked, and WinGAP will send the live schedules to the Future Folder. As this is
done, various Bar Graphs will appear, such as the one below.

WinGAP - Send Schedules to Future

WinGAR iz zetting up the future pear folder

Current File costindsx 1211.0

At the conclusion of copying, WinGap will produce the Reindex Form, seen below, where the Begin Button
should be clicked to Reindex the files in the Future Folder.

WinGAP - Reindex

Mow Reindexing:

At the conclusion of Reindexing, the user will be returned to the main WinGAP Screen.
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Broadcast Shutdown Message
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When WInGAP is run on networks, occasionally it is necessary to get all users out of the program to perform
certain WinGAP maintenance functions, such as reindexing, year end cleanup, or program updates. The
Broadcast Shutdown Message option on the Tools>File Maintenance Menu makes it easy for the WinGAP
System Manager or WinGAP Technical Support agent to send a message to all WinGAP users that they
need to temporarily get out of WinGAP. Clicking the Broadcast Shutdown Message produces the following
window, informing the Systems Manager that the message has been sent over the network.

Syztem Meszage

Shutdown meszage posted - workstations will be prompted within 20 seconds.

Within 30 seconds of the Systems Manager sending the message, users on each computer on the network
that are running WinGAP at the time the message is sent will receive the following message.

Syztem Meszzage

Y ou zhould shutdown WinGAP immediately for zome spztem maintenance. Cloze pour
wark and exit WinGAP. Thiz iz HOT an errar - please do not ignare this meszage. At pour
earliest convenience pleaze cloze WinGAP. This meszage was sent by your Syztems

M anager or WinGAP Tech Support perzon,

Until the user exits WinGAP, they will continue to receive this message about every 30 seconds. The
message is generated by a text file that the Systems Manager sends to each users' computer. Once the
system or program maintenance is finished, the Systems Manager can delete the message text file on each
users' computer so that the Shutdown Message will not reappear once they go back into WinGAP(see Clear
Shutdown Message, discussed next). The users must be told verbally or by other means that WinGAP is
once again available for use.
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Clear Shutdown Message
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Broadeast Shutdown Message

When the system or program maintenance that required users to exit WinGAP is completed, the WinGAP
Systems Manager can delete the message text file that is sent to WinGAP users by clicking the Clear
Shutdown Message option on the Tools>File Maintenance Menu. The following message will appear on
the Systems Manager's computer.

Syztem Message [ <]

Shutdown meszzage cleared. Mormal uzage can confinue,

WiInGAP users must be told verbally or by other means that WinGAP is once again available for use.
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Download ABOS...
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Dowenload MADA,

The next to last option on the Tools >> File Maintenance menu allows the County to download the latest
update to the ABOS boat valuation files. Clicking on the Download ABOS option produces the following

message:
WinGAP - Download ABOS E3

As the message indicates, the computer this procedure is performed on must have a working Internet
connection that will allow the computer to connect to the FTP site, all other users must be out of WinGAP,
and the ABOS files will be downloaded into the current Appraisal Year folder. Also, this computer must have
WinZip and the WinZip Command Line module installed in the C:\Program Files\WinZip folder.

On a broadband connection the download will only take a few seconds; on a dial-up connection it could take
several minutes. If for some reason, such as a bad Internet Connection, the FTP site is down for
maintenance, or there are local network FTP site blocking restrictions, the connection to the FTP site will not
be made, and the user will receive the following message, next page:
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FTP Error 12007 B

Mame not resolved

Otherwise, the connection to the FTP site will be established, and the user will see several messages, such
as "Connecting to FTP site", "Logging On", "Finding ABOS.Zip", and "Downloading". At the conclusion of the
download, the user will receive the messages "File Downloaded", "Disconnecting” and "Done!". A Command
Line window will appear and the ABOS files will be automatically unzipped. At the conclusion of the
unzipping process, the user can press any key to produce the Reindex message form. The Command Line
window and Reindex form can be seen below. (NOTE: If the unzipping process is not successful, the user
will not see these messages in the Command Window below. If these messages do not appear, the user
should contact a DOR Technical Support agent or use WinGAP’s Online Support for assistance.)

‘\progra~ 1\winzip\wzunzip.exe

Command Line Support Add-On Version 1.1 SR-1 <(Build 6224>
¢c» WinZip Computing,. Inc. 1991-2084 — All Rights Reserved

G:~PROGRA™1~WinGAP~data~28B86~ahbos.zip

C:NPROGRA™1INWinGAP~datas~28@6%1io .DBF
C:NPROGRA™1INWinGAP~data~28@60h.DBF
C:NPROGRA™1INWinGAP~data~28@6°sh.DBF
G:NPROGRA™1IMWinGAP~datas2806om.DBF
G:~PROGRA™1~WinGAP~data~2886~ph.DEF
G:~PROGRA™1~WinGAP~dat a~2886pw.DEF

(program finished — press any key to continue)

WinGAP - Reindex

How Reindexing:

Beqin |

Begin can be clicked to Reindex all files and the new ABOS boat valuation files will be ready for use with
WinGAP.
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Download NADA...
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Download ABOS .

The last option on the Tools >> File Maintenance menu allows the County to download the latest update to
the NADA manufactured housing valuation files. Clicking on the Download NADA option produces the
following message:

WINGAP - Download NADA x|

rom the H i.rug:a o ftp

will fail.

As the message indicates, the computer this procedure is performed on must have a working Internet
connection that will allow the computer to connect to the FTP site, all other users must be out of WinGAP,
and the NADA files will be downloaded into the current Appraisal Year folder. Also, this computer must have
WinZip and the WinZip Command Line module installed in the C:\Program Files\WinZip folder.

On a broadband connection the download will only take a few seconds; on a dial-up connection it could take
several minutes. If for some reason, such as a bad Internet Connection, the FTP site is down for
maintenance, or there are local network FTP site blocking restrictions, the connection to the FTP site will not
be made, and the user will receive the message on the next page.
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FTP Error 12007 B

Mame not resolved

Otherwise, the connection to the FTP site will be established, and the user will see several messages, such
as "Connecting to FTP site", "Logging On", "Finding NADA.Zip", and "Downloading". At the conclusion of the
download, the user will receive the messages "File Downloaded", "Disconnecting" and "Done!". A Command
Line window will appear and the NADA files will be automatically unzipped. At the conclusion of the
unzipping process, the user can press any key to produce the Reindex message form. Both the Command
Line window and Reindex form can be seen below. (NOTE: If the unzipping process is not successful, the
user will not see these messages in the Command Window below. If these messages do not appear, the
user should contact a DOR Technical Support agent or use WinGAP’s Online Support for assistance.)

Command Line Support Add—-On Uersion 1.1 SR-1 (Build 6224>
(c>» WinZip Computing,. Inc. 1991-2884 - All Rights Reserved

C:~PROGRA™1~WinGAP~data~20@86~nada.=zip

C:~PROGRA™1WinGAP~data~2886~nada_modif iers . DBF
C:~PROGRA™1WinGAP~data“2886~nada_svs .DBEF
C:~PROGRA™1WinGAP~datas\20886~nada_svs_category.DBF
C:~PROGRA™1~WinGAP~data“2@86 nada_tipout .DBF
GC:~PROGRA™1“HinGAP~data~2@@6~nada_white .DBF
GC:5~PROGRA™1~WinGAP~data~20B6~nada_yellow.DBF
C:~PROGRA™1~WinGAP~data~2@886~nada_dep.DBEF
C:~PROGRA™1~WinGAP~data~2@886~nada_nfg.DBEF
C:~PROGRA™1UWinGAP~data~2886~nada_model.DBF

(program finished — press any key to continuel_

WinGAP - Reindex

How Reindexing:

Beqin

Begin can be clicked to Reindex all files and the new NADA manufactured housing valuation files will be
ready for use with WinGAP.
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FTP Utility
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In lieu of using Internet Explorer or other browsers to access the WinGAP FTP (File Transfer Protocol) Site,
WinGAP now includes an FTP module that will provide the user with another means of accessing the FTP
site.

Any computer this procedure is performed on must have a working Internet connection that will allow the
computer to connect to the FTP site. Clicking on this option on the Tools Menu produces the FTP Client
Form, as seen below.

VO FTP Client Sample 1.01

Proogy:
User ID: wingap@wingap.com Password: |[essssssns [JUse HTTP

Last Status: Dizconected

Local Files: Hemote Files:
Mame Ext Size  Date Time Mame = Size | Date Time
<Oir= 01731, 15%:11:41
< ¥ < ¥
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Before using the FTP Utility, the user will need to create a folder called ftp_downloads in the current
WinGAP application folder. This can be done by using Windows Explorer, as follows.

The user can run Windows Explorer by:

1) selecting that option on the Windows Desktop, if a shortcut for Windows Explorer exists

2) right click on the Start Menu and left click on the Explore option

3) use the hot-key combination of the Windows key (to the left of the space bar, between the Cirl
and Alt keys) + E

Any of these options will produce an Explorer window similar to the one below.

En Exploring - My Computer

JEiIe Edit “iew Go Fawvortes Tools Help

4-.-».@‘&& ‘t@‘%

-

=il Fuigyizire| Up Cut Copy Faste Unda Delete  Froperties Wiews
J/—\ereSS I_N%j by Computer
Folders X MName | Type Total Size
_ =9 1% Floppy () 3% Inch Floppy Disk
& D) CO-ROM Disc
E My Computer = Remaowable Disk (.. Removable Disk
= Ghostl (C) Local Disk 18.6GE
@& Ghost () =lomega_hdd (E)  Lacal Disk 232GB
- (SR} Select an item to view its Frintars Systerm Folder
& lomega_hdd (E) description. (38 Contral Panel System Folder
=28 Remavable Disk (G) Dial-Up Netwarking  Swstem Folder
-[#] Printers (@] Schedulad Tasks  System Falder
[ Contral Panel @Web Folders Swstem Falder
(58 DialHJp Metworking
-[8] Scheduled Tasks
=28 veh Folders

23 My Documents

-4 Internet Explarer

&g Metwark Meighborhood

----- @ Moron Pratected Recycle Bi
& 01 AOL Saved PFC

-1 Dos Programs

The user should navigate to the WinGAP folder by:

1) clicking on the "plus" sign to the left of the drive letter that WinGAP is located on (or double-
clicking on the drive letter)\

2) if WinGAP is located in the Program Files folder, clicking on the "plus" sign to the left of
Program Files (or double-clicking on the Program Files folder

3) double-clicking on the WinGAP folder, which will select and "expand" the folder, as seen on the
next page.

202



WInGAP Technical Workshop

Exploring - Wingap

JEiIe Edit Miew Go Favorites Tools Help

S R | 3% ) X -
Back [Relp=ige] Up Cut Copy Paste Undo Delete  Properies Wiews
JAgdress I[:l CAProgram Files\Wingap

Folders X MName Size | Typ
#-C1 Spybot- Search [« | D Clapp_year File
-1 Symantec i C1Temp File
0 SymNetDry Wingap C1Updates File
1 US, Roboi 1 custom_reports File
[}D -5 Froboties ) o CIFTPExplarer File
-1 Uningtall Informat Select an item to view its Cwingap_app_save File
-1 Wiewpaint description. CptEl File
- wuser I MNetsetup File
-3 Weh Fublish (Data ile

" i ketch : |
-0 Windows Media [:I:t:gs 95 WinGAP Folder e
B3 ap [ I
- app_year CIFICrES ile
C1vodbx File
~L3 custom_repor & Foxuser df 1KE Dat
= Data Foxuser.fpt 2KB  Mic
- FTPExplorer ] backup_failure DBF 1KB Dat
-1 Messages =] wingap_ini DBF 1KE Dat
] Metsetup Q_Wg.hlp 46EKE  Hel|
-1 Pictures AR inGAR exe 1E0TKE  App
- pté =] _wy. GID 9KB GID
1 Temp £ app_yearzip 4BEKB  Win
03 Updates (D wingap.zip 9.078KB  Win
1 vodh FlwinGaP_Chgs.pdf 122K Adc
oobx Lahels300.8ys BKE Sys
-0 wgsketch B worpa08view.exe 274K App
-0 wingap_spp_| | wingagp.ini 2KB  Con

At this point the user should right click anywhere in an open area in the right panel of the Explorer window,

which will produce a menu, as shown below.

JEiIe Edit Yiew Go Favorites Tools Help

Exploring - Wingap

= - 1 % 7] X
Back EEii=te) Up Cut Copy Paste Undo Delete  Properties | “iews
JAereSS |[: CAPragram Filesiingap
Folders x MName Size | Tvpe bl
w1 U.S Robotics =] B Cliapp, File Fol.. 06
521 Uninstall Informat i [Jcustom_reports F!\e Fol.. 10
01 Viewpoint Wingap C1Deta File Fol.. 07
: ——— ———CAFTPExplorer File Fol.. M
D vuser ClMessages File Fol... 03
-0 Web Publish Select an item ta view its ClNetsetup File Fol.. 03
(1 Windows Media Jescription. CIPictures File Fol. 03
=23 Wingap Clpte1 File Fol.. 08
-1 app_year CITemp Wiew * [FileFol.. 07
[0 custom_repot ClUpdates ) File Fal.. 11
.03 Data Clvodbx Customize this Folder... File Fol 03
-1 FTPExplarer I:IW_gSkBtCh Arrange lcans » | FileFol.. 03
Cdwingap_spp_sawve : File Fol.. O
-0 Messages disfecrdd Line/pilzane RDDFile 10
-0 Netsetup [#] _wa.GID Refresh GIDFile 07
-1 Pictures & wghlp - Help File 04
- ptE1 [_woOLEReq.EXE Pasta Applica... 10
-1 Temp acedz.dl Paste Shorcut Applica... 09
-1 Updates ads.ini Configu... 06
01 Vodbx :gsadt.rdd Hew Y _FriDD gne gg
ketch scom i . extDo...
(1 wysketo adsloca? di PliefESilze Applica.. 03
dg."\;”gap-app- 5] achratio.GID 9B GIDFile 05
n=ip & AdRatio hip 42K HelpFile 01
=0 HoftSpy Flairfrm.exe BETKE Applica.. 08
(1 Psfonts (3 app_year.zip 46EKB WinZip . 06
-1 Quickenw — [@ appraizelog 2KB LOGFile 0B
-1 Recycled ] axcws32.dI 140KB  Applica.. 09
=01 Rp3 [i8] Aclbaforb rdd 728 RDDFile 03
s e F Tie Dmae 1
= 1 acKUp_Tailure. atapa..
| m ymanlec |L| 1 bBrowser i 115263_Anoica.._0]
4 » 4
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as shown below.
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The user should place the mouse pointer on the New option on this menu, which will produce a sub-menu,

JEMB Edit ¥iew Go Favortes Tools Help

Exploring - Wingap

= _ = _ [ % 2 ) s
Back Earwer Llp Cut Copy Paste Undo Delete  Properties Wiews
JJ—\QdI’eSS ID CA\Program Filas\wingap
Folders B Mame Sizel Type | il
=08 foootics 2| | gi? pvesr FleFol.0¢
&1 Uninstall Informad k- custom_reports e o
2100 Viewpoint ngap (Data File Fal.. 07
1 wuser B ———[OFTPExplorer FileFal.. 01
CIMessages File Fal... 0
- Web Publish Select an itern to view its 1 Metsetup File Fal 113
.0 Windowss Media poseriptian. (JPictures File Fal.. 0Z
=3 Wingap Capthl Fils Fol.. 0g
-1 app_ysar (] Eolder File Fal... 07
1 custom_repor s Shorcut File Fal n
-1 Data o File Fol.. 02
23 FTPExplorer Text Document iz v| FileFal. 03
1 Messages ] Bitmap Image File Fal.. 01
£ Customize this Folder EDDFile 10
7 Metset ¥ Wewe Saund
5 pe SELR S Brisfoase A ‘ , P GIDFie 07
ictures rrange cons Help File  0¢
O it # Microsoft Publisher Publication Line Up lcans Applica.. 10
3 Tem €] HTML Document apnlica 08
y [ Jewel Case Creator Document Retresh Pe -
1 Updates Configu... 0E
01 Yodbx Bﬁ Easy CD Creator Docurmnent Paste RODOFile 0f
(21 wysketch 2 W'”Z'P File Paste Shortcut TextDo.. 04
-1 wingap_app ] MicrosoftWord Document Applica DE
Clwinzie % Microsoft Excel Worksheet GIDFile  0F
2 T AT Help File 01
= %oftSpy [ airirm exe Properies Applica.. 0
(2 Psfonts CJ app_yearzip 46EKB  WinZip 13
-0 Quicker — appraise.log 2KB LOGFile 0F
B-C1 Recycled axcws 32.dll 140KB  Applica.. 0¢
® C1 Pp3 8] fecdbfcchordd 72K RDDFile D¢
o e fara k8 Daa. 0
s t ackup_failure. atalba..
- L Symentec - Eﬁlbamwser il 112E_Avsica.. 03
] 3 4

The user should now left click on the Folder option on the sub menu, which will create a "new folder" within

the WinGAP folder, as seen below.

JEiIe Edit “iew Go Faworites Tools Help

Exploring ngap

& - [ ‘ & 2 ) x .
Back Fata Up Cut Copy Paste Uneio Delete  Propeties Wiews
]Agdress I[:l CA4Program FilesywWingap
Folders x MName Size | Type A
@21 Seagate Suﬂwar;l B WOCOM+OLL 464KB Apphc_a... 1E
-1 Spybot - Search % oerrarlog 3KB LOGFile 16
sCismuec || Wingap Ehag i oo b
-0 SymNetDry W8 wo_reindex.exe 201KE Applica.. 0¢
#-1 U.S. Robatics New Folder Wi ver2.zip 20012KB WinZip.. 1¢
- Uninstall Informit file Falder ¥ woauditexe 29KB  Applica.. 11
- Wiewpoint Modified: [#] wgDBSenver di 185KB  Applica.. 1t
(1 vuser 1071472007 10:23 AM [#]'WEDBSERWER.TLE 2KB TLBFile 10
-1 Weh Puklish IR \Wgicon.ico 4KBE  lcon 10
-7 Windows Media @] wopalias dbf 120KE Databa.. 10
b3 WingEs @word3ns exe 52KE  Applica.. 01
B8 worp308view.axe 27KB  Applica.. 01
L app_yeer 3] wosketch.dll 440KB Applica... 0
Q0 custom_repor B woysketch exe 416KE  Applica... 10
-0 Data [#] wosketch lib 3KB LBFile 0
3 FTPExplarer (@ wgsketch log 1KE LOGFile 0
-1 Messages [ WinGAP.chn 192KE Caompil.. 0
-{21 Netsetup ﬁ\f\/’mGAPExE 1.503KE  Applica.. Dt
1 Mew Folder WinGAP.hsc 1.268KB HelpSc.. 11
: [ wingap.ini 2KB Configu.. 0f
g ;';ures [8]WinGAP ol 150TKE OLDFile 0
wingap.zip 9.498KB WinZip 0t
-0 Temp B wingap_backup EXE 23KB Applica.. 1%
~( Updates FPWinGAP_Chgs.pdf 140KE Adobe.. D
- Wodbx wingap_class.ini ZKB  Corfigu.. 0!
-1 wgsketch @] wingap_ini DBF 1KB Databa.. DE
21 wingap_app_ wingap_nonclass.ini 2KB Corfigu.. 0O
21 WinZig 17KB LOGFile 0¢
w21 XoftSpy 389KE  Applica.. 0Ot
{7 Psfonts File Fal 10

_—
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The user should now type ftp_downloads within the new folder and then press Enter, creating the new

ftp_downloads folder within the WinGAP folder, as seen below.

BN Exploring - Wingap

JEiIe Edit “iew Go Favorites Tools Help

= 5 [ % %) P
Back Earwand Up Cut Copy Faste Undo Delete
JAQdI’eSS ID CA\Program Files\Wingap
Folders £ Narme Sizel Type bt
51 Seagate Softwar = D WYOCOM+ DLL 4B4KB Applica.. 1
-0 Spyhat-Search A vo;rror_.log fﬁg I(-:OGFF“B };
(1 Symantec Wingap voftp n onfigu... 11
- Sy ] wo_diff DBF 8KE Databa.. 1
Y . wij_teindex. exe 201KB  Applica.. 0
200 U8, Rabotics New Folder D w_wer? zip 20.012KE  ‘WinZip 1
-0 Uninstall Informat pile Folder wigauditexs 29KE Applica. 17
& Viewpoint Modified: wiDEServerdl 185KB  Applica.. 1
-2 vuser 10/14/2007 10:26 AM [#]'wGDBSERVER TLE KB TLEFile 11
w0 Web Publish iR Ygicon.ico 4KB  lcon 11
-0 Windows Media ] wgpalias. it 120KE Databa.. 11
L W @ word 308 exe 52KE Applica.. O
7 ’@“.Dmagap aar ﬂwgrpmﬂview exe 27KB  Applica.. 0
o Dﬁzﬁn oo wysketch il 440KE  Applica...
- B3 wosketch.exe 416KE  Applica.. 11
& (1 Data Wgsketch lity IKB LIEIpFiIe 0
-1 ftp_download A wosketch log KB LOGFile 0Ot
{11 FTPExplorer 2 wWinGAP.chim 192KB Compil.. O
hMessages R HinGAP.exe 1503KE  Applica.. Of
g

-1 Metsetup “&WinGAP hsc 1.268KB HelpSc.. 1
£ Pictures wingap.ini 2KB  Configu... 0O
1 ptB1 ] inGAP.old 1.501KB OLDFile 0
o Pr @ngap zip 9.498KB  WinZip 0t
MD Emp ¥ wingap_backup. EXE 2IKE Applica.. 10
-0 Updates FWinGAP_Chys.pdf 140KE Adobe .. D
-0 Vodhx wingap_class.ini 2KB Configu... 07
{21 wgsketch [#]wingap_ini DBF 1KB Databa.. 0f
-] wingap_app_ wingap_nonclass.ini 2KB  Configu.. 07
-1 WinZip wmermr.log 17kB LOGFile 0-
w0 XoftSpy #eeedZipdl 389KB  Applica.. Of
-] Psfants Clftp_downloads File Fol. 11

Ll T » 4|

Once the ftp_downloads folder has been created, The FTP Client Form below, is ready for use. A

description of each of the fields and controls on this Form follows.

VO FTP Client Sample 1.01

Server. |f'tp.wingap.com | [ Connect ]

Prosey: | |

Last Status: Disconected
( ]
Local Files: Remote Files:

Name Ext Size | Date Time MName Ext Size | Date Time

[.] <Dir> 01/30... 17:58°

2007 WinG... pdf 8608587 10/14.. 12553

appraise log 114 0444, 2004

WOFTP INI 5 10M14... 11:04:

WinGAP - ... pdf 770383 10A14.. 12:55:f

wingap -sa... pdf 783551 10M14.. 1254«

wingap ini 106 1014, 12232

WinGAP_B... 64.. 3645816 10M14.. 13:.04:

WinGAP_C... zip 6534614 12/08... [}'E\:ZE:Ev

Whn2AD  ain RORGORN NG /2N 12-AET

< > < »
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Server:

Proocy:

User ID:

Last Status:

ftp wingap .com

wingap @wingap.com

Dizconected

WInGAP Technical Workshop

Password: |[eessssess

Server: The Server field defaults to ftp.wingap.com. This should not be changed by the user.
Proxy: The Proxy field should be left blank.
User ID: The User ID field defaults to wingap@wingap.com. The User ID can be changed to

gacounty@wingap.com to access the digest upload section of the ftp site.

Password: The Password defaults to wingapftp. If the User ID of gacounty@wingap.com is entered, the

user should key the appropriate password for access. If the password is not known, contact a DOR

Technical Support agent.

o Last Status: The Last Status description will say "Disconnected" when the user is disconnected from the
FTP Site, and "Connected" when connected to the FTP Site. Various other messages may also display
from time to time.

[]Use HTTF

e Connect: The Connect Button should be clicked to connect to the WinGAP FTP site.

e Disconnect: The Disconnect Button is disabled until the user has connected to the FTP Site, when it will
be enabled. When the user has finished transferring files to or from the FTP Site, the Disconnect Button
should be clicked to terminate the connection.

e Use HTTP: This checkbox is not used.

[

Local Files: Remote Files:
MName Size  Date Time MName Ext Size  Date Time
[l <Dir= 1014, 115112
< ¥ 4 >

e Local Files: The field beneath the heading "Local Files:" contains the path of the local WinGAP FTP
Downloads folder. Beneath this field is a list box that shows the contents of this folder.

206



WInGAP Technical Workshop

o Remote Files: The field beneath the heading "Remote Files:" contains the path of the remote FTP site. It
will display the path when the user is connected to the FTP Site. Beneath this field is a list box that shows
the contents of this folder on the FTP Site.

¢ OK Button: When the user has finished transferring files from the FTP Site and disconnected, the OK
Button should be clicked to close the FTP Client Form.

To commence FTP operation the user should click the Connect button. Once connected, the FTP Client
Form will appear similar to the one below.

YO FTP Client Sample 1.01

Prosy: | |

User 1D: |wingap@~ingap.cnm Password: [ essssssss | [JUse HTTP

Last Status: Connected

Local Files: Remote Files:

Mame BExt Size  Date Time Mame BExt Size  Date Time &5
[] <Dir=  01/30... 17:58- [] <Dir= 09/18... 07:35:(
2007 WinG... pdf 8608587 10/14... 12:55: [PPH] <Dir=  05/28..  19:00{0
appraise log 114 0444, 20:04: [Tatuk] <Dir: 05/28... 19:00:A
VOFTP IMI B 1014 11:04- [abos] <Dir> 08/22.. 13:45(
WinGAP - ... pdf 770383 10A14... 12:55f [ads] <Dir> 05/28.. 15:00:(
wingap -sa... pdf 733551 1014, 1254« [advanced... <Dir: 05/28... 19:00:A
wingap ini 1106 1014, 1223: [business_... <Dir: 05/28... 19:00:A
WinGAP_B... 64.. 3645816 1014, 13:.04:1— [corp_own... <Dir> 05/28.. 15:00:(
WinGAP_C... zip 6534614 12/08.. 08:23f [county_fix... <Dir> 05/28... 1E|-:[}-I}:[V
WERSAD ™ =ie ROGOGORN NG/ | 11-5;4 bt <r.q.-.. rozcl AMhir~. R0 | 1:~.-n;-r b,
<

Downloading Files
To illustrate the use of the FTP Utility to download files, a PDF file containing a Powerpoint presentation will

be downloaded from the Business_meeting folder on the FTP site. The user must first locate this folder on
the FTP Site by scrolling down the Remote Files list box on the FTP Site, as shown on the next page.
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VYO FTP Client Sample 1.01

Promy: |

Last Status: Closing handle ...

Local Files: Aemote Files:
MName Ext Size  Date Time Mame Ext ~
[] <0ir= 01/30...  17:58° []
2007 WinG... pdf 8608587 10/14... 12:55: [PPH] B
appraise log 114 0414, 2004 [Tatuk]
VOFTP IMI h 1014 1104 [abos]
WinGAP - .. pdf 770383 10014, 12:55:% [ads]
wingap -sa... pdf 783551 10114.. 1254 [BOvanced_wingap)]
wingap ini 1106 1014, 12:23: [business_meeting]
WinGAP_B... 64... 3645816 1014, 13:.04:F— [comp_owners]
WinGAP_C... zip Bb34614 12/08.. 0823 sian g v
WhnSAD ™ =i RORGORA NG/ 12480 % T roaal b’
< | < >

The user should double-click on the Business_meeting folder, which will expand the folder, and then locate
the desired file, as shown below.

YO FTP Client Sample 1.01

Server: |Ftp wingap.com | Connect

Proogy: |

Last Status: Closing handle ...

Local Files: Remote Files:
Name Ext Size | Date Time Name Ext 5
[] <Oir=  01/30... 17:58" = 2
2007 WinG... pdf 8608587 1014.. 1255 pdf 91 5:_]
appraise log 114 A4 2004« il y—— el
VOFTP IMI 5 1014, 1104
WinGAP - ... pdf 770383 10M14.. 12:55:F
wingap -sa... pdf 783551 10/14... 1254
wingap ini 1106 10414, 12:23:
WinGAP_B... 4. 3645816 10M14.. 13:.045f—
WinGAP_C... zip 6534614 12/08.. DE:EB:EV
WHRZAD © ain ROCGORN  NG/N 1246124
<5 | = <5 | X
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The WinGAP2008 Power Point PDF file can be downloaded by right clicking on the file, as seen below, and
then clicking on the "Receive File" option that appears on the Menu.

YO FTP Client Sample 1.01

Proocy:

Last Status: Clozing handle ...

Local Files: Remote Files:
Name Ext Size | Date Time # Name Ext 5
[] <Dir= 01/30... 17.58° [] £
2007 WinG... pdf 8608587 10/14.. 12551 WHEEEF-I— pdf 5157
appraise log 114 04414 20:04 WinGAP2[ __D=E= HE pt 1382
VOFTP INI 5 10/14..  11:04
WinGAP - .. pdf 770383 1014, 12:565f Create Directory
wingap -sa... pdf 783881 10A14.. 12:54: Remave Directory
wingap ini 1106 10114, 12:23:
WinGAP_B... 64.. 3645816 10414.. 13:.041—
WinGAP_C... zip E534614 12/08.. 0823
VAR =i ROCGORN  NG/N 12 ART
< | & < I >
ok ]

A bar graph will appear that shows the progress of the download, below.

VO FTP Client Sample 1.01

Server: |f‘tp.wingap.cnm | Connect
Promy: | |
Last Status: Receiving responsze _..
(FEnwss )
Local Files: Remote Files:
Name Ext Size | Date Time MName Ext 3
[] <Dir> 01/30... 17:58" [.] €
2007 WinG... pdf 8608587 10/14.. 12551 WinGAFP 2008 Power Poirt pdf 5157
appraise log 114 0dA4.. 2004« WinGAP 2008 ppt 1382
VOFTP INI 5 10A14.. 11:04-
WinGAP - .. pdf 770383 10/14.. 1255
wingap -sa... pdf 783581 10114,  12:54:
wingap ini 1106 1014, 12232

WinGAP_B... 64.. 3645316 10714 13:04:1—
WinGAP_C... zip 6534614 12708.. 08:23!f

WhiniSAP ™ im RRRGARN  NG/0 12-ART—
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When the download is complete, the PDF file will appear in the Local Files list box on the FTP Client Form,

as seen below.

WInGAP Technical Workshop

YO FTP Client Sample 1.01

Prezey: | |
Last Status: Connected
(
Laocal Files: Remote Files:
Mame Ex Size | Diley Name Ed Size  Date Time &
. <Dir= 01, [.] <Dir> 09718.. 07351
2007 WinGAP Conference ... pdf 2608587 10 [FPH] <Dir> 06/28.. 18:00:{
appraise log 114 M4 [Tatuk] <Dir> 05/28... 15.00:(
WOFTF IMI 5 10 [abos] <Dir> 08/22.. 13451
WinGAP - Review and Mew  pdf 770383 10 [ads] <Dir> 05/28... 19:00(
wingap - sales ratio analysi...  pdf 783551 10 [gdvanced... <Dir> 05/28... 15:.00:(
wingap ini e 102 business_... <Dir> 05/28... 15:00d
WinGAP2008 Power Point puf 6500 01 [comp_own... <Dirs  05/28... 15:.00:(
WinGAP_BDE_Version_3 B4 3645416 10 2 [county_fix... <Dir> 05/28.. 15:.00d
14 1722 — I Y 16001
< | > < |

The user can click the Disconnect button to leave the FTP Site, and the FTP Client Form will appear similar
to the one below. The OK Button should be clicked to close the FTP Client Form and return to the main
WiInGAP screen.

VO FTP Client Sample 1.01

210

Server. |Hp.wingap.com | [ Connect ] Disconnect
Preoy: | |
Last Status: Dizconnected
(
Local Files: Remote Files:
Name Bxt Size | Date ™ Name Bxt Size | Date Time
. <Dir= 0173
2007 WinGAP Conferen...  pdf 2608527 1041
appraise log 114 0441
WOFTP IMI h 1041
WinGAP - Review and N... pdf 770383 1041
wingap - sales ratio analy... pdf 783551 1041
wingap ini 1106 10412
WinGAP2008 Power Point  pdf 6000 0173
WinGAP_BDE Version_3 &4.. 3645816 104
WS AR Crmmaeeizl © s FRIAETA 12/
< > < | »
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UpLoading Files

The FTP Utility should not be used to upload files to the WinGAP FTP site. Users should go to the File Menu
within WinGAP and use the Upload to FTP option on this menu to upload to the FTP site.

Re-Appraise

The Re-Appraise option on the Tools Menu is used to access a sub-menu where all types of property in
WinGAP can be Reappraised.

M winGAP 3.8 3 [35] - Appraisal Year 2009

| Eile  Property Maintenance  Appeals Beports  Statistics | Toals  Add-Ons Window Help

rFY Felndes... E Lh
@ % m Password Administration. .. J‘:@ 4
Feport Des

Cwner Multiple Cwner| Real Index Real Schedules / Takles » [ransfer Timber

Depreciation

File kaintenance
Database LHility
FTF Lhility

=] Feal Property ...
Fersonal Fropery
Frehill Manufactured Housing
Boats - ABOS
Mg Housing - NADA

Freferences...

¢ Real Property

The Real Property option on the Re-Appraise sub-menu allows the Assessors' Office to automatically
recalculate property values for all Real Property in the County, or selected types of Real Property, due to
changes in land tables, point cost, depreciation year, etc. Selecting this option takes the user to the
Reappraise Form for Real Property, as seen on the next page.
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WIiNnGAP - Reappraise x|

Starting Asmt Reason_ |
Ending PUZ 007
Meighborhood ;I

Parcel Munber
— Property Type —————— S
A -
[ Al Feal Property ﬂl

[ Residential Improvements

[ Commercial Improsvements
[ Accesson Improvements
[ Land

™ Urban Land

™ Rural Land

[ Conservation Use

[ State Homestead

Records Proceszed:

Total Records

I

Fercent Processed 0

Other Information
’7 Appraizer Name I ;I

Help | LCancel I Firished I

The Reappraise Form for Real Property consists of several combo boxes and check boxes where the user
can select which type of Real Property is to be reappraised. A discussion of all the fields on the Reappraise
Form follows.

o Starting: The Starting combo box allows the user to choose a starting parcel number for those Real
Properties that are to be reappraised. The Starting combo box defaults to the first parcel number in the
County. The user can click on the combo box to select a different Starting parcel number If desired.

¢ Ending: The Ending combo box allows the user to choose an ending parcel number for those Real
Properties that are to be reappraised. The Ending combo box defaults to the last parcel number in the
County. The user can click on the combo box to select a different Ending parcel number If desired.

¢ Neighborhood: The Neighborhood combo box allows the user to: 1) reappraise by the parcel number
range selected previously; or 2) select a specific Neighborhood to reappraise, regardless of what the
parcel number range is. If the Starting and Ending parcel numbers are to be used for the Reappraise
process, the Reappraise by Parcel option should be selected in the Neighborhood combo box, as seen on
the next page.
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WinGAP - Reappraise x|

0o 001 I
PUZ 007

Reappraize by Parcel

If only one Neighborhood is to be Reappraised, then the desired Neighborhood should be selected in the
combo box, as seen on the next page.
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WinGAP - Reappraise x|

Starting 001 001
Ending PLIZ 007
Meighborhood

Azmt Feazon I

chion Qe Jid
Parcel Murber
~ Property Type

B i | T
[ &l Feal Property Beappraize

[ Residential Improvements

[ Commercial Improvements
[ Accessom Improvements
[ Land

™ Urban Land

[~ Rural Land

[ Conservation Uze

[ State Homestead

Records Proceszed:

Total Records

I

Percent Processed 0

Other Information
lrhpplaiser Mame I ;I

Help | LCancel I Finished I

e Property Type: The Property Type checkbox section of the Form allows the user to select one or more
types of Real Property to reappraise. If All Real Property is selected, then all of the County's Real Property
will be reappraised, depending upon the parcel number range or Neighborhood selected previously. If
specific types of Real Property are to be reappraised, then the All Real Property checkbox should be left
blank, and the checkboxes to the left of Residential Improvements, Commercial Improvements, Accessory
Improvements, Land, and Conservation Use should be checked, depending upon the specific type of
property to be reappraised. Specific types of Land can be reappraised by placing a checkmark in either
Urban or Rural Land.

o State Homestead: If a checkmark is placed in the State Homestead checkbox, all other property options
on the Reappraise screen will be disabled, as shown on the next page. When the Reappraise button is
clicked, the State Homestead 65 & Over exemption value will be recalculated for all parcels that are
assigned a State 65 & Over Homestead Code. Parcels not assigned a State 65 & Over Homestead code
will have any State Homestead flags removed and the State Homestead value set to zero.
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WinGAP - Reappraise x|

Starting ool o0 <| Azmt Feazon |

Ending PLI2 007

Meighborhood Reappraize by Parcel ;I
Parcel Murber

— Property Type

B i | T
7| &l Feal Fraperty Beappraize

™ | Besidential (mpravements

IV | Eommerciallmprayemetits
IV | Becesson mpravemernts
= Land

I | Wrban Land

I | RrallCand

7| Eansenvation Wse

Records Proceszed:

Total Records

I

Percent Processed 0

Other Information
lrhpplaiser Mame I ;I

Help | LCancel I Finished I

o Appraiser Name: The Appraiser Name combo box allows the user to select an appraiser from a list of
appraisers or key in another name to be assigned to parcels that are reappraised. The assignment of this
name will result in the name being printed on the Assessment Notice as the primary contact.

NOTE: At this point, the user can click the Reappraise button to begin the process of recalculating Real
Property values. It is recommended, however, that at least one Assessment Reason be selected for any Re-
Appraisal. However, if the user elects to Re-Appraise Real Property without assigning an Assessment
Reason, a prompt will appear reminding the user of this, as seen below.

WiIinGAP - Reappraise <]

'ou are aboutto run reappraise, butyou have not selected a COA reason. Would you like to
assign a COA reason during this reappraise process?

EES | ,HD ..................

The default No button can be clicked to Reappraise Real Property without assigning any Assessment
Reasons. The Yes button can be clicked to return the user to the Re-Appraise Form, where the Asmt
Reason button, discussed below, can be clicked to assign an Assessment Reason. The user can also
assign an Assessment Reason by clicking the Assmt Reason button prior to clicking the ReAppraise button,
discussed next.
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Asmt Reason button

The user can assign an Assessment Reason for this reappraisal by clicking the Asmt Reason button on the
upper right of the Reappraise Form. The Select Assessment Reasons form will appear, below, and an
Assessment Reason for this reappraisal can be chosen from those available in the list by highlighting the
desired item and clicking the Include Button. If a special Assessment Reason for this reappraisal is desired,
the user can key in the description of the reappraisal in the Custom Rsn field, and then click the Add
Custom button on the upper right of the Select Assessment Reasons Form to assign this reason to the
Reappraisal. This Assessment Reason will be included with any other Assessment Reasons already
assigned to the parcels selected for reappraisal and this Assessment Reason will be printed on the
Assessment Notice for each parcel. Once the Assessment Reason(s) for this reappraisal have been
selected, the user can click the OK Button on the Select Assessment Reasons Form to return to the
Reappraise Form.

NOTE: Any Assessment Reason assigned during the reappraise process must be designated as an
Inflationary COA Type. WinGAP will not allow the assignment of an Assessment Reason if it is not
designated as Inflationary in the reason table. Any Custom Assessment Reason added during reappraise
will automatically be designated as Inflationary.

WINGAP - Select Assessment Reasons ]
Parcel Mumber e Add Custam |

Custom Fsh

REASOMCODE| COA_TYPE| =
AR R
ACCESSORY BUILDIMNG DELETIOMS R
ACREAGE CHAMGES 5
APPEAL
COUNTY wIDE RE-EWALIATION |
HOMESTEAD
IMPROVEMENT CHANGES R
IMPROVEMENT DELETIOMS &
|
|
=3

LAMD RE-EVALUATION
LAMD USE CHANGES

KCy ! DADTCL (4] =] LI
Include I Bemove |
REASON | rEASONCODE]
LCancel | ]

If the user is unsure whether to perform the Reappraise procedure, the Cancel button should be clicked on
the Reappraise Form to return to the main WinGAP screen. Otherwise, the Reappraise button should be
clicked to begin the reappraisal process. As shown on the next page, a process completed bargraph will
display, parcel numbers will display on the Form as they are reappraised, and the number of records
selected and processed will display. Depending upon the number of Real Property parcels selected for
reappraisal, the process could last from less than a minute to a few minutes.
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WinGAP - Reappraise x|

Starting ool o0 <| SembEeasar |

Ending PLI2 007

Meighborhood Reappraize by Parcel ;I
011 206

— Property Type

[ &l Feal Property m

[ Residential Improvements

[ Commercial Improvements
[ Accessom Improvements
[ Land

¥ Urban Land

[~ Rural Land

[ Conservation Uze

[ State Homestead

Records Proceszed: 11910
Total Records BO10
Percent Processed 19.82%

Other Information
lrhpplaiser Mame I ;I

Help | [Eance] I Frmrsted I

When the reappraisal process is finished a message will appear, as seen below, informing the user of this.
The OK button should be clicked on this message to return the user to the Reappraise Form, where other
types of Real Property can be reappraised or the Finished button can be clicked to return the user to the
main WinGAP screen.

WinGAP - Reappraize

@ Reappraize Request Completed

NOTE: During the Real Property reappraisal process, the user may receive various types of error
messages, such as the one shown on the next page. These error messages are usually indicative of data
entry problems with a particular parcel or improvement, and some examples of this are discussed on the
next page. If an error message is received, the user should click in the caption bar at the top of the error
message, drag the message down the screen until the parcel number is visible on the Reappraise Form,
and write the parcel number on a piece of paper. The user can click the Ignore Button on the error message,
continue with the reappraise process, and fix the problem after the reappraise process is completed;
otherwise, the Abort Button can be clicked to exit WinGAP and fix the problem with the parcel, and run
reappraise again. Also, the Data Edits routine, found at Tools >> File Maintenance >> Data Edits, should
be run prior to running Reappraise, and may prevent some of these error messages from occurring.
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Error Handler E
Please PRINT and then EMAIL this Information to WinGAP 08/22/2003
Call Stack
01: Handler_Methods - DLGERRORHANDLER:INIT [44] =

02 EnarHandler Main - MCPERRORHANDLER (183)

03 _Form Reappraize - FRMREAPPRAISE:REAPP_RES (135)

04: _Form Reappraise - FRMREAPPRAISE:PE_REAPPRAISE [128)
05 Business - STAMDARDSHELLWIND O DOREALAPPRAISE (5)
0B: Start - APP:START [B4)

A7 heoliotice CTAOT (O

L

Prablern SubSystem : DBServer
SubCode : 1121 Datawidth emor
GenCode : 34 Data width emor
OsCode : NAA
FuncSum : FIELDPUT FuncPtr : 0x00000000
Filefame : MAf

Description  Description : M/,

Operation : MAA

Argumet Arg Mame: NAa,
Arghlum - NAA
Arg Type @ NAA
Arg Type Req: HUMERIC
MethodSelf : reprop

Email | Pririt | lgrare | [Eanice] | Bt

Example One: The above message is typical of an error message received while reappraising Residential
Improvements. In this case the improvement did not have either a Grade, Year Built, or Observed Condition
entered, and Depreciation could not be calculated. This problem was common with early versions of
WINnGAP; the user is now required to enter data in these fields before leaving the Residential or Commercial
Improvements Forms.

Example Two: Another error may occur if a Residential Improvement is a Non-Prebilled Manufactured
Home, and the user has checked the House Pricing checkbox on the Mobile Homes Form, but has not filled
in the required calculation information on the Residential Improvements Form. Again, depreciation cannot be
calculated because of the missing data. If the House Pricing checkbox on the Mobile Homes Form is
checked, the Residential Improvement information must be entered. If the Mobile Home is to be priced using
the Mobile Home Schedules, the House Pricing checkbox should not be checked.

e Personal Property

The Personal Property option on the Re-Appraise sub-menu allows the Assessors' Office to automatically
recalculate machinery, equipment, furniture and fixtures cost item values for all Personal Property accounts.
Selecting this option takes the user to the Reappraise Form for Personal Property, as seen on the next

page.
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WinGAP - Reappraise x|

St 001 001 G
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The reappraise options that were available for Real Property are not available for Personal Property; ALL
Personal Property accounts are reappraised at the same time. However, the user can assign an Appraiser
Name by clicking that combo box as well as assign an Assessment Reason for this reappraisal by clicking
the Asmt Reason button on the upper right of the Reappraise Form. The Select Assessment Reasons Form
will appear, next page, and an Assessment Reason for this reappraisal can be chosen from those available
in the list by highlighting the desired item and clicking the Include Button. If a special Assessment Reason
for this reappraisal is desired, the user can key in the description of the reappraisal in the Custom Rsn field,
and then click the Add Custom button on the upper right of the Select Assessment Reasons Form to assign
this reason to the Reappraisal. This Assessment Reason will be included with any other Assessment
Reasons already assigned to the Personal Property accounts selected for reappraisal and this Assessment
Reason will be printed on the Assessment Notice for each account. Once the Assessment Reason(s) for this
reappraisal have been selected, the user can click the OK Button on the Select Assessment Reasons Form
to return to the Reappraise Form.
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WinGAP - Select Assessment Reasons E1

Parcel Mumber

Add Customn |

Custom Fen
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If the user is unsure whether to perform the Reappraise procedure, the Cancel button should be clicked on
the Reappraise Form to return to the main WinGAP screen. Otherwise, the Reappraise button should be
clicked to begin the reappraisal process. As shown in the image below, a bargraph will display the progress
of the process, Personal Property account numbers will display on the Form as they are reappraised, and
the number of records selected and processed will display. Depending upon the number of Personal
Property accounts in the County, the process could last from less than a minute to a few minutes.

WinGAP - Reappraise X
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When the reappraisal process is finished a message will appear superimposed over the Reappraise Form
informing the user that the process is completed. The OK button should be

clicked to return the user to the Reappraise Form, where the Finished button can be clicked to return the
user to the main WinGAP screen.

WinGAP - Reappraize

@ Reappraize Reguest Completed

NOTE: During the Personal Property reappraisal process, the user may receive various types of error
messages, similar to the one shown above for Real Property. These error messages are usually indicative
of data entry problems with a particular account, boat, or aircraft. If an error message is received, the user
should click in the caption bar at the top of the error message, drag the message down the screen until the
parcel number is visible on the Reappraise Form, and write the account number on a piece of paper. The
user can click the Ignore Button on the error message, continue with the reappraise process, and fix the
problem after the reappraise process is completed; otherwise, the Abort Button can be clicked to exit
WInGAP and fix the problem with the account, and run reappraise again.

e Prebill Manufactured Housing

The Prebill Manufactured Housing option on the Re-Appraise sub-menu allows the Assessors' Office to
automatically recalculate property values for all Prebilled Manufactured Homes in the County due to
changes in manufactured housing schedules, such as the Size Adjustment Table, Quality Adjustments,
Depreciation Tables, etc. Selecting this option takes the user to the Reappraise Form for Prebilled
Manufactured Homes, as seen below.

WIinGAP - Reappraise x|
Siarting 0071 001 <| A Reaser |

Ending PUZ 007
Meighbarhood LI
Parcel Murnber
—Property Type ————————— . S
= | &R e Propety ml
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I teressanrmpravements
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e

I= | el L

= | Corsenvation Use

Records Processed:
Total Records

Percent Proceszed 0%

Other Information
’7 Appraiger Name I LI

Help | LCancel | Finished |
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The reappraise options that were available for Real Property are not available for Prebilled Manufactured
Housing; ALL Prebilled Manufactured Homes are reappraised at the same time. Also, the user cannot
assign an Assessment Reason for this reappraisal, like can be done for Real and Personal Property, as the
Asmt Reason button is not available for use on the Reappraise Form for Prebilled Manufactured Housing.
However, the user can assign an Appraiser Name by clicking that combo box.

If the user is unsure whether to perform the Reappraise procedure, the Cancel button should be clicked on
the Reappraise Form to return to the main WinGAP screen. Otherwise, the Reappraise button should be
clicked to begin the reappraisal process. As shown in the image below, a bargraph will display the progress
of the process, Prebilled Mobile Home account numbers will display on the Form as they are reappraised,
and the number of records selected and processed will display. Depending upon the number of Prebilled
Mobile Homes in the County, the process could last from less than a minute to a few minutes.

When the reappraisal process is finished a message will appear, as seen below, informing the user that the

process is completed. The OK button should be clicked to return the user to the Reappraise Form, where
the Finished button clicked to return the user to the main WinGAP screen.

WinGAP - Reappraize

@ Reappraize Reguest Completed

NOTE: During the reappraisal process, the user may receive various types of error messages similar to the
one shown above for Real Property. These error messages are usually indicative of data entry problems
with a particular Prebilled Manufactured Home, and examples are given below. If an error message is
received, the user should click in the caption bar at the top of the error message, drag the message down
the screen until the Prebilled Manufactured Home account number is visible on the Reappraise Form, and
write the account number on a piece of paper. The user can click the Ignore Button on the error message,
continue with the reappraise process, and fix the problem after the reappraise process is completed;
otherwise, the Abort Button can be clicked to exit WinGAP and fix the problem with the Prebilled
Manufactured Home, and run reappraise again.

Example: One common error message received while reappraising Prebilled Manufactured Homes involves
the fact that a Model was not selected for the Mobile Home during data entry. This problem was common
with early versions of WINGAP; the user is now required to select a Model for the Prebilled Manufactured
Home before leaving the Mobile Homes Form.
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e Boats - ABOS

The Boats - ABOS option on the Re-Appraise sub-menu allows the Assessors' Office to automatically
recalculate values for all Boats in the County using the ABOS schedules. Selecting this option takes the
user to the Reappraise Form for Boats, as seen below.

WinGAP - Reappraise X

atarting 001 om i e
Ending PUZ 007
Meighborhood ;I
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—Property Type ———————————————— S
B .
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Records Processed:
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Help | LCancel I Einizhed |

The reappraise options that were available for Real Property are not available for Boats; ALL Boats are
reappraised at the same time. Also, the user cannot assign an Assessment Reason for this reappraisal, like
can be done for Real and Personal Property, as the Asmt Reason Button is not available for use on the
Reappraise Form for Boats. However, the user can assign an Appraiser Name by clicking that combo box.

If the user is unsure whether to perform the Reappraise procedure, the Cancel button should be clicked to
return to the main WinGAP screen. Otherwise, the Reappraise button should be clicked to begin the
process. As the reappraise process goes forward a bar graph will display the reappraisal progress, Personal
Property account numbers will display on the Form as the Boats are reappraised, and the number of records
selected and processed will display. Depending upon the number of Boats in the County, the process could
last from less than a minute to a few minutes.

When the reappraisal process is finished, a window will appear, next page, listing any Boats that do not
have ABOS matches, as seen on the next page. These Boats could not be reappraised using the ABOS
schedules. The user should print a list of these boats by clicking the Print button on the Boats w/o ABOS
Matches form and go to the Personal Property Accounts for these Boats and make sure that data entry on
these Boats is correct.
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WinGAP - Boats wfo ABOS Matches x|
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Once the listing is printed, the Boats without ABOS matches window can be closed by clicking the OK
button and message will be displayed, as seen below, informing the user that the reappraisal process is
completed. The OK button should be clicked to return the user to the Reappraise Form, where the Finished
button clicked to return the user to the main WinGAP screen.

WinGAP - Reappraize

@ Feappraize Request Completed

NOTE: During the reappraisal process, the user may receive various types of error messages similar to the
one shown above for Real Property. These error messages are usually indicative of data entry problems
with a particular Boat. If an error message is received, the user should click in the caption bar at the top of
the error message, drag the message down the screen until the Personal Property account number for that
Boat is visible on the Reappraise Form, and write the account number on a piece of paper. The user can
click the Ignore Button on the error message, continue with the reappraise process, and fix the problem after
the reappraise process is completed; otherwise, the Abort Button can be clicked to exit WinGAP and fix the
problem with the Boat, and run reappraise again.
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e Mfg Housing - NADA
The Mfg Housing - NADA option on the Re-Appraise sub-menu allows the Assessors' Office to automatically

recalculate all Manufactured Housing using the NADA schedules. Selecting this option takes the user to the
NADA Reappraise Form, as seen below.

WiIinGAP - NADA Reappraise x|

Account # Fized Text I~ Non-Prebil Feappraize |
Recards Pracessed  Fised Tent 0 Change my pricing method to MADA for all direct NADA Mig+todel kits T
Homes in Mobile.DEF that did not have a match [Mig+hodel+#fidth] in MADA, Records:

mobileke_l,ll realkey| mfg | ricde] |

Errint List |

Homes with walid kg + bModel but with invalid widths, lengths or year infarmation Recards:

mobileke_l,ll realke_l,.ll mfg I ricde] I widthl Iengthl _l,learbuiltl eff_l,.lrbuiltl

Brrint List | Help | Lone |

Both Prebilled and Non-Prebilled Mobile Homes can be reappraised on this form (Non-Prebilled Mobile
Homes that have a checkmark in the House Pricing Checkbox will not be reappraised). If the user wants to
change the pricing method to NADA for all Mobile Homes that have direct Manufacturer/Model matches in
the NADA schedule, that checkbox should be clicked with the mouse.

The top list box on the NADA Reappraise Form will display Mobile Homes that do not have direct
Manufacturer/Model matches in the NADA schedule. The bottom list box will display Mobile Homes that
have direct Manufacturer/Model matches in the NADA schedule but have invalid length, widths, or year built
as far as the NADA schedule is concerned. If any Mobile Homes appear in these list boxes during the
reappraise process, the user can print these lists by clicking the appropriate Print button at the bottom left of
each list box.

If the user is unsure whether to perform the Reappraise procedure, the Done button should be clicked to
return to the main WinGAP screen. Otherwise, the Reappraise button should be clicked to begin the
reappraisal process. As this process goes forward, as shown on the next page, a bar graph will display the
reappraisal progress, Mobile Home account numbers will display on the Form as the Mobile Homes are
compared to the NADA schedule and if a match is found, reappraised, and the number of records selected
and processed will display. Depending upon the number of Prebilled or Non-Prebilled Mobile Homes in the
County, the process could last from less than a minute to a few minutes.
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When the reappraisal process is finished, a message will be displayed, as seen below, informing the user
that the reappraisal process is completed. The OK button should be clicked to return the user to the NADA

Reappraise Form.

WinGAP - Reappraize

@ Reappraize Reguest Completed

At this point the listing for any Mobile Homes that appear in either of the two list boxes should be printed, as
these Mobile Homes did not have NADA matches and could not be reappraised. The user should click the
Done button on the Reappraise form and then go to the Prebilled Mobile Home account (the Mobilekey), if
the Prebill checkbox was checked, or the Residential Improvement account (the Realkey for that
Improvement, and then the Mobilekey for that Mobile Home), if the Non-Prebill checkbox was checked, for
all of these Mobile Homes and make any necessary changes for these Mobile Homes.

NOTE: During the reappraisal process, the user may receive various types of error messages similar to the
one shown above for Real Property. These error messages are usually indicative of data entry problems
with a particular Boat. If an error message is received, the user should click in the caption bar at the top of
the error message, drag the message down the screen until the Personal Property account number for that
Boat is visible on the Reappraise Form, and write the account number on a piece of paper. The user can
click the Ignore Button on the error message, continue with the reappraise process, and fix the problem after
the reappraise process is completed; otherwise, the Abort Button can be clicked to exit WinGAP and fix the
problem with the Boat, and run reappraise again.
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Preferences

WINnGAP 3.8.3 [3b] - Appraisal Year 2009

| File Froperty baintenance  Appeals Bepors  Statistics | Tools  Add-Ons  Window Help

24

Chwner

Felndex. ..

Feal Index

[}

Feal

o

hultiple Cwner

Fassword Administration...
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Depreciation

File Maintenance
Database Ltility
FTF Lltility

Fe-Appraise

The Preferences option on the Tools Menu is used to access the Preferences Form, below, where various
background information about the Assessors Office, such as County Name, Point Costs, and Depreciation
Years are entered. A discussion of all fields on the Preferences Form follows.

WINnGAP - Preferences |

— County Information

County Hame
Addrezs Jones County Government Center
P O Box 1355
City £ State / Zip - [Gray IGA |31 n=2-
Phone / Ext: [4781956-5300 Emait  licotax@mto.infi.net
Fax: [472)986-5504 b
— Point/Baze Costs — Depreciation Years = Wkher Uptions
Residential 100.00 Residential 2001 [T Truncate Values V¥ auto-Reasons [Real
Gzl o000 Bemmzrs] Goor ¥ Dizable Loging V¥ Auto-Reazons [Pers)
Commercial Base [ 100 MFG Housing 2o I™ bBrawser Cast Form I PTSOR = LIVE DATA
Aecessany — JR— —— I~ Lock System [~ CO& Auto-Flag
100.00 20 [™ Prnd&eaMultto Bdec. [ Hide Comments
[ Attic: Use Max/Min Are: [ Bsmt: Use Maxbin e
Special District Description Special District Appraisal vear 2009
Parcel Murnber Termplate e I el Rural Acre Braak 30,00
Cuztomize Lendor Label Lendor PU Eq Ratio % 40,00
Custamize Decupancy Label  |0ccupancy Return Deadline 0440142009
Customize Fireplace Label Fireplace / Misc Default Startup Directony
Guest Startbup Directary 2002
Freeport B aw Maternial 2 0.an ABOS Detault [} o - ABOS Y 2003
Freepart Finished Goods % 0.00 Land Influences |- ormpound = MADA Y 2008
Freepaort Out of State % 0,00 Help Close
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County Information section

— County Information
County Mame lones
Address Jones County Government Center
PO Box 1359
City / State / Zip [Gray |GA |31 03z2-
Phone # Ext: (478]986-5300 Email: licotax@mbo.infi.net
Faw: [475)955-5504 ek

e County Name: The first of the fields in the County Information Section of the Preferences Form is where
the County Name, such as Jenkins, is keyed. It is not necessary to key "County" after the County Name.

o Address: Three fields are provided for keying the address of the Assessors' Office.

o City/State/Zip: Three fields are provided for keying the City, State, and Zip Code of the Assessors' Office.

¢ Phone: The primary phone number, and phone extension, if used, of the Assessors' Office are keyed in
these two fields.

e Fax: The fax number of the Assessors' Office is keyed in this field.

o Email: The email address of the Assessors' Office is keyed in this field.

o Web: If the Assessors' Office has a website, its URL(Uniform Resource Locator, such as
WWW .assessorsoffice.gov), is keyed in this field.

Point/Base Costs section

— Point/Basze Costs

Fesidential [ 10000
Cornrmenzial [ 10000
Cornmercial Base 1.00
Accessony W

¢ Residential: The Residential Point Cost field contains the value which converts points generated by
WinGAP for Residential Improvements into a dollar value for each Residential Improvement. The
Residential Point Cost lets the county localize property values for Residential Improvements. Arriving at
the point cost for a particular county requires a study of sales. Assistance with the study can be provided
by DOR personnel.

o Commercial: The Commercial Point Cost field contains the value which converts points generated by
WinGAP for Commercial and Industrial Improvements into a dollar value for each Commercial or Industrial
Improvement. Like the Residential Point Cost, the Commercial Point Cost lets the county localize property
values for Commercial and Industrial Improvements. Arriving at the Commercial Point Cost for a particular
county requires a study of sales and assistance with the study can be provided by DOR personnel.

e Commercial Base: The Commercial Base Cost field contains a dollar per square foot value that is used
as the basis for the valuation of all commercial and industrial buildings and extra features that are priced
by the square foot method. The value of each building and extra feature is based on a percentage of the
base cost.

o Accessory: The Accessory Point Cost field contains the value which converts points generated by
WinGAP for Accessory Improvements into a dollar value for each Accessory Improvement. The point cost
lets the county localize property values for accessory buildings.
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Depreciation Years section

— Depreciation Years

Residential 2001

Camrmercial 2om
MFG Housing  [Zom
Acoesson om

¢ Residential: The Residential Improvement Depreciation Year field contains the base year from which
system generated depreciation is calculated. The age of a Residential Improvement is determined by
subtracting the year built or effective year built from the depreciation year. This locks depreciation in until
the county decides to change it. Any houses with a year built greater than the depreciation year will be
determined to have an effective age of zero years.

o Commercial: Like the Residential Improvement Depreciation Year, the Commercial Improvement
Depreciation Year is the base year from which the system generated depreciation for Commercial and
Industrial Improvements is calculated. The age of a Commercial or Industrial Improvement is determined
by subtracting the year built or effective year built from the depreciation year. This locks depreciation in
until the county decides to change it. Like Residential Improvements, any commercial structures with a
year built greater than the depreciation year will be determined to have an effective age of zero years.

e MFG Housing: Also like the Residential Improvement Depreciation Year, the MFG Housing Depreciation
Year is the base year from which the system generated depreciation for Manufactured Housing is
calculated. The age of a Mobile Home is determined by subtracting the year built or effective year built
from the depreciation year. This locks depreciation in until the county decides to change it. Like
Residential Improvements, any Mobile Homes with a year built greater than the depreciation year will be
determined to have an effective age of zero years.

e Accessory: Also like the Residential Improvement Depreciation Year, the Accessory Improvement
Depreciation Year is the base year from which the system generated depreciation for Accessory
Improvements is calculated. The age of an Accessory Improvement is determined by subtracting the year
built from the depreciation year. This locks depreciation in until the county decides to change it. Like
Residential Improvements, any accessory buildings with a year built greater than the depreciation year will
be determined to have an effective age of zero years.

Other Options section

= Wthern Uptions

[T Truncate Yalues V¥ Auto-Reasons [Feal|
[ Dizable Logins ¥ Auto-Fieasons [Pers)
[~ EBrowser Cost Form [~ PTEOR = LIVE DATA
[T Lock System [T CO& futoFlag

[T Fnd&eakulttofdec. [T Hide Comments
[ Attic; Uze MaxMin diee [ Bamt Use Maxdtdin dre.

e Truncate Values: If a checkmark is placed in the Truncate Values checkbox, all values will be rounded
down to the nearest $100. Fox example, a Residential Improvement that has a value of $126,767 will be
rounded down (truncated) to $126,700.

o Disable Logins: Placing a checkmark in the Disable Logins checkbox will disable logins and allow
complete access to WinGAP to any user. Removing the checkmark will cause the WinGAP Login Form to
appear, requiring each user to enter a Login ID and Password, unless the Guest Button is clicked to gain
access.
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bBrowser Cost Form: Changes the way the information is displayed on the Cost Approach Form that is
reached from the Personal Property General Information Form. When the bBrowser Cost Form checkbox
is left unchecked, the Cost items are displayed in a normal list box; if checked, the Cost items are
displayed in a bBrowser list box.

Lock System: The Lock System checkbox is used to lock all other users except the system administrator
or primary operator out of WinGAP. This is done at those times when access to WinGAP files must be
restricted, such as Reindexing and Reappraising.

Rnd Area Mult to 6 dec: The Round Area Multiplier to 6 Decimals checkbox, if checked, will round the
residential improvement area multiplier to 6 decimal places instead of 2. Checking the box will result in
value changes for almost all Residential Improvements but will remove an anomaly in the Area Multiplier
calculation that is present when the Area Multiplier is rounded to 2 decimals places.

Attic: Use Max/Min Area: Placing a checkmark in this checkbox provides the user with the capability of
using the Residential Improvement Schedules Maximum and Minimum Areas in the calculation of the
Area Multiplier for Attics. The Area Multiplier will be rounded to 6 decimals for Attics instead of 3 decimals
when this calculation method is selected. Checking the box will result in value changes for all Residential
Improvements that have Attics.

Auto Reasons (Real): Provides the user with the ability to turn on/off the automatic change of
assessment reasons for Real Property. If the box is checked, auto-reasons will be applied.

Auto Reasons (Personal): Provides the user with the ability to turn on/off the automatic change of
assessment reasons for Personal Property. If the box is checked, auto-reasons will be applied.

PT50R = LIVE DATA: Provides the user with the ability to select the year from which PT50 data is printed.
If a check is placed in this checkbox, all PT50R's will be printed with data from the current digest year. If no
checkmark is present, data on the PT50R will be printed from the pt50r.dbf which is populated with
previous year’s data during Yearend Cleanup.

COA Auto-Flag: If the COA Auto-Flag box is checked, the user will not be prompted for flagging a real or
personal account for a Change of Assessment notice. The flag will be automatically set if the value or
ownership changes. If the box is unchecked, the prompt for the COA flag will appear as it has in previous
versions.

Hide Comments: If this box is checked, comments on the Real Property General Information Form and
Personal Property General Information Form will be hidden from Guest logins. The comments will not be
printed on the Property Record Card for Guests. Personal Property PRCs cannot be printed by Guests.
The Comments will be redacted from the Public Export.

Bsmt: Use Max/Min Area: Placing a checkmark in this checkbox provides the user with the capability of
using the Residential Improvement Schedules Maximum and Minimum Areas in the calculation of the
Area Multiplier for Basements. The Area Multiplier will be rounded to 6 decimals for Attics instead of 3
decimals when this calculation method is selected. Checking the box will result in value changes for all
Residential Improvements that have Basements.

Remaining Preference Form Fields

Special District Description Special District Appraizal vear 2008
Parcel Mumber Template o R e, Rural Acre Break 30,00
Customize Lendor Label Lendor PU Eq Fatio % 40.00

Customize Occupancy Label Dccupancy Return Deadine 0400 22008

Customize Fireplace Label Fireplace / Misc Default Startup Directan

Guest Startup Directary — [2007

Freeport Baw Material % 0.00 ABOS Default | 4y = ABOS Y'r 2008
Freeport Finished Goods % 0.00 Land Influences Compound [+ MADS ' 2008
Freeport Out of State % 0.00 — Help Tl
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Special District Description: The Real and Personal Property General Information Forms contain a
checkbox that can be used by the County to group tax bills for specific valuation and billing purposes. The
County can use the Special District Description field on the Preferences Form to customize for local
purposes the description that displays on the General Information Forms next to this field.

Parcel Number Template: The County's Parcel Number structure is customized by utilizing the Parcel
Number Template field. Most WinGAP counties use the default Template of XXXX-XXX-XXXX-XXX,
where the first four Xs represent the Map Number, the next three Xs the Block Number, the next four Xs
the Parcel Number, and the last three Xs the Sub Parcel Number. The field can accommodate a Parcel
Number up to 30 characters in length, including the dashes. The "X" Template symbol will accept any
character or number as part of the Parcel Number; if a County wanted to restrict the entire Parcel
Number, or a portion of the Parcel Number to just numbers, the Template symbol of "9" would be used in
place of the "X".

Customize Lendor Label: The Real Property General Information Form contains a Lendor field that is
used to group tax bills that are escrowed to a particular lending institution. The County can use the
Customize Lendor Label field on the Preferences Form to customize the description of this field.
Customize Occupancy Label: The Residential Improvements Form contains a field where the type of
Occupancy(1 Family, 2 Family, Mobile Home, etc) of the Improvement is specified. The County can use
the Customize Occupancy Label field on the Preferences Form to customize the description of the
Occupancy field on the Residential Improvements Form.

Customize Fireplace Label: The Residential Improvements Form contains a field where the type and
number of Fireplaces found on the Improvement are specified. The County can use the Customize
Fireplace Label field on the Preferences Form to customize the description of the Fireplace field on the
Residential Improvements Form.

Appraisal Year: The current Appraisal Year(or tax digest year) is keyed in this field. Other Appraisal
Years can be selected for review by clicking on File/Select Appraisal Year on the WinGAP Tool Bar.
Rural Acre Break: The Rural Acre Break is used to enter the acre level at which rural large tract valuation
begins. From this acre level upward values will be entered in the Accessibility/ Desirability Table(found in
Tools/Schedules/Tables/Accessibility/Desirability) as factors. All values in the Accessibility/Desirability
Table below the acre level will be entered as tract values. If the Rural Acre Break is at the 30 acre level, it
would be keyed in the Rural Acre Break field as 30.00.

PU Eq Ratio %: The Public Utilities Equalization Ratio percentage field is used to adjust the value of
public utility property. Public Utility property values should be entered at 100% and the property classed
as Utility before the Equalization Ratio will be applied to adjust values accordingly. If the Public Utilities
Equalization Ratio percentage for the County is 40, it would be keyed as 40.00.

Return Deadline: A default deadline that will print on Personal Property reporting forms can be keyed in
this field.

Default Startup Directory: The default data directory or folder, such as 2005, can be selected from the
available data folders by clicking on the Default Startup Directory combo box.

Guest Startup Directory: The guest startup directory is used when the Guest Button is clicked on the
Login screen. The selection of the guest startup directory is at the discretion of the Assessors. Many
counties elect to maintain a Guest Startup Directory that corresponds to the last approved digest. This is
done due to the view that current year information is work-in-progress and may provide misinformation to
a Guest.

Freeport Raw Material %: Used with Personal Property, the percentage of Inventory Raw Material that is
exempt from taxes (Freeport) is keyed in this field.

Freeport Finished Goods %: Also used with Personal Property, the percentage of Inventory Finished
Goods that is exempt from taxes(Freeport) is keyed in this field.

Freeport Out of State %: Also used with Personal Property, the percentage of Inventory Out of State that
is exempt from taxes (Freeport) is keyed in this field.

ABOS Default: The default pricing method for Boats/Motors using the ABOS schedules can be set by
selecting one of the four available options from this combo box(High, Low, Retail, or SRP).

ABOS Year: The year that the ABOS Schedules currently in use by WinGAP were updated.

NADA Year: The year that the NADA Schedules currently in use by WinGAP were updated.

Land Influences: Adjustments to Land Values can be made on the Land Information Form in WinGAP.
Up to seven adjustments to either Urban or Rural Land can be applied. The manner in which these Land
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Influence adjustments are made is determined by the choice made on the Land Influences combo box on
the Preferences Form. The two choices are Additive and Compound (also called multiplicative).

The formula for Compound application (the manner in which Land Influences have always been applied
within WinGAP) of Land Influences is as follows: Base Land * Influence1 * Influence2 * Influence3 *
Influence4 * Influence5 * Influence6 * Influence7 * Neighborhood Influence. The formula for Additive
application of Land Influences is as follows: (Base Land + ([(1-Influence1) * Base Land] + [(1-Influence2) *
Base Land] + [(1-Influence3) * Base Land] + [(1-Influence4) * Base Land] + [(1-Influence5) * Base Land] +
[(1-Influence6) * Base Land] + [(1-Influence70 * Base Land]) * Neighborhood Influence.

In the above formulas, Base Land is the value of the land resulting from the calculation of the land
subrecords. In the case of Rural Land, the Base Land value would include the application of the
Accessibility/Desirability factor.

Changes to the Preferences Form are saved by clicking the OK Button, which returns the user to the
WinGAP Main screen.

Import

The Import option on the File Menu produces a Sub-Menu with three options:

W IWINnGAP 3.8.3 [35] - Appraisal Year 2009

Eile PEroperty Maintenance  Appeals Bepors  Statistics  Tc
Mew Dwner Cirl -+ /h\
L]

Select Appraisal Year .. Cirl+y
Logon as Different User .. Cirl+L

Export r
Uploadta FTFE ..

2 Feal F

et ata Eiler

Check In Files ...

Frint Setup...

E:xit

These options allow the user to Import, or pull into WinGAP, data from three sources:
1. DNR Data File (Boats for Personal Property)

2. FAA Data File (Aircraft for Personal Property) This option does not function in WinGAP
Version 3.8.3.

3. Check In Files
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1. DNR Data File

New Georgia Department of Natural Resources boat data for the County can be imported into the County's
existing DNR file by choosing this option, which produces the DNR Import form:

WiIiNnGAP - DNR Import Kl

1=
2 >
32> Eiint Eamp Heports I

4= [mpert |

LCancel ok

The user must have an ACTIVE Internet connection in order to import the DNR Data files. Also, Winzip and
the Winzip Command Line Interface must be installed. The DNR Data File process consists of the following
steps:

The user will be connected to ftp.wingap.com

The dnrnew.zip file will be downloaded

The dnrnew.dbf will be extracted from dnrnew.zip

Three comparison reports can be printed

The status of all previously unregistered boats will be set to New

The boat records with a status of New will be merged from dnrnew.dbf to dnr.dbf

The Download Button on the DNR Import form should be clicked to proceed. If the user is not sure whether
or not to proceed, either the OK or Cancel button can be clicked to return to the main WinGAP screen.
Clicking the Download button will trigger the following process:

The user will see a "Logging On" message, followed by several other messages as the DNR file is
downloaded. When the download in finished, the DNR Import form will display that the download has been
completed successfully, as shown below:

WinGAP - DNR Import B

1> { Completed Syccessfufiy
2 > Extract
3> it Eamp B EpartE |

1> | Fripmmar |

LCancel 1] 8

The user should now click the Extract Button on the DNR Import form to extract the DNR files.
WinGAP will then unzip the new DNR file and a DOS command line window will appear, as shown on the
next page, confirming this. Any key can be pressed at this point to close the command line window.
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WinZip{R> Command Line Support Add-On Version 1.1 SR—1 <{Build 6224>
Copyright <{c>» WinZip Computing.

Inc. 1991-28084 z A1l Rights Reserwved

Zip file: C:“PROGRA™1-WinGAP~data~2885%“dnrnew.zip

unzipping CG:\PROGRA™1“WinGAP~data2885\DNRNE\.DBF

Cprogram finished — press any key to continuel

Once the command line window is closed the DNR Import Form will display that the Extraction process has

been completed successfully:

WiINnGAP - DNR Import | X

1:=
2>
3>
[ B

Diovwnload

Complated Successfully
GConipleted Syccessfufly

Frint Comp Reportz |

Impart

LCancel ok

NOTE: a registration in dnrnew.dbf will not be flagged with a New status unless the registration is not
present in the county's current dnr file. Previously, a status of New was assigned if the registration was not
present OR if the registration numbers matched and the ownership in the dnrnew record was different than
the ownership in the dnr file. A list of ownership differences can be run from as part of the next step, Print

Comp (Comparison) Reports.

The next step is to Print Comparison Reports, which will print three reports. Clicking on the Print Comp
Reports button will produce the following message:

WIinGAP - DNR Import E

\i\l) Three reports will now print presiew far you:

1. DNR Comparison Report - (ownership andfor address differences for matching GA Reg #)
2. Boats with Ownership Differences - (different owner for matching GA Reg #)
3. Mewly Registered Boats - (new GA Reg #'s)

Clicking the OK button will produce a Print Preview of the Ownership & Address Comparison Report, as

seen on the next page.
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SEIER IR S

s Owmership & Address Comparison

LunentONR Hew DNR
DA ALY RONALD EESTE ADAS. BLYIH ROHALD
1632 AT 25 HORTH 5 ALABAAN 0 E
MILLEH G, 2022 MILLEW G 20aa2
InDAME. ALYIH ROWILD (RESTE ADAMS.ALYIN ROHALD
16T2 LS HIGHWL Y 25 N 11 LLABMN My E
MILLEH G0 J0aa? MILLEN G D0aaz
IDAMS, LA RRY T el ADAME, LARRY T
[o5 L EESTREET 1052 SPENCER AD
MILLEH @A, 20442 ILLEW GO 2042
DM, LAVR ENCE W ey ADAMS, LWYRENCE W
RTE 2 B 1930 142 ANNORA DR
MILLEH G, 2022 MILLEW G 20aa2
AL LECOD. BILLY 0oL ALLGOOD. BILLY
RT S BOX 73 BITANGLEWOOD DR
MILLEH G0 20442 MILLEW G0 20442
L LE0OD. BiLLY oML ALLEOAD. BILLY
RRS B0 7 Q53 TANGLEWODO DR
WILLEH G 20402 ILLEW G 2042
L LEOOD. BILLY E e ALLISOOD. BILLY E
RT3 DXIE CRESCENT FEITANGLEWOOD DR
MILLEHGA, a2 MILLEN G sz
|AHDERSOH, DA MY e WWLBE. PRULA,
[287 PERKING MILTEHLL RD B BOX 77
PERKIHE G, 0222 MILLEW G0 20442

Preview

B SGH[M«»w[B[EE 5P

Once this report is printed, the next report, Ownership Differences, will preview and may be printed.

TONEE05 Ownership Differences

CurantDHA Haw ONR
IADAME. LWUREHCE W ey ADAMS. WA ENCE M
RTE 2 BCix 1391 144 BHHORS DR
MILLEN G 2aaz MILLEH G, aad
AHDERSON, DAKKY & aRaara W RE. FIL i
275 PERKINS HILTON I RD Py B PR
PERKING G 02 WILLEN G 0412
AP L. WILTEH et LUCKERSOH, AUFUS
1547 WY 25 HORTH B B0 982
WILLEH G 204420000 WILLENGH, 0aad
AP L. WILTEH oastrL LUCKERSOH, ALUFUS
1547 U HIGHWAY 25 H B B0 982
MILLEK G0, 0442 MILLENGS, 0442
BLACK BURH. RANDY Gy g BLACK BU PN, RANTY &
BT 4 BOX 115 4624 BLOCKEURK RD
MILLEK G0, 0442 MILLENGS, 0442
BRADHA M, ROBERT & oorrz LK. KAEEV A
PO BOX 926 4200 CYPRESSCREEK RD
MILLEW G0, D0aa? MILLENGH, Maa?
BRAGE. JESSEIR R ol BRI, JESSE R
(916 CARDINAL LH NECLRDINAL LN
MILLEN G Jaaz MILLENGH a2
BRAGS. JESSIE R oL BRNGS, JESSE R
43 PERKING RD SIECARDIHAL LW
MILLEN G 2aaz MILLEH G, aad

After the Ownership Differences report prints, the third and final report, Boats with New Registration
Numbers, next page, will preview and print at the user’s discretion.
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i, Preview - [t
EIEREE R EE S
p=n B oats with Hew Registration Hurmbers 1
[ Gt fownar Hame 510 Brramt Cipire | [Manfocturer Fiiln | [ck
Humbar ity ! Baria ! Zip od | [Hull ID Humber foar | |Owne Bant
GSTYD ANTHONY BOBEY PO BCK (R wave & [ ALUM
WILLEH, G s G005 GENZSZBEAR [ NIW  OUTE OPEH
WEE0E  BOWVERS JOOY 16 PLUM AVE WAV GRUMMAN 1o & AL
WILLEH, G s @A0S  GMERNETT @ NIW  OUTE OPEH
BA4TRS BOYNTON RAY L 2 SPENCER RO GAND  BASS TRACKER P TR AL
WILLEH, G a2 G005 BUIITICTIS [ NDW  OUTE OFEH
@4ZBS  BRINSON GEQRGE I 1G0R'WALLACE RO EANGE 1435 LOWE w0 & AL
WILLEH, G 04z WRDS  GLCTISHREIM [ W OUTE OPEN
WAL BRINGOH JAMES S TER WY ZAH WA POLARCRAFT 1o & AL
WILLEH, G Maaz SO PLRATTIGMAZI % NDW  QUTE OFEH
T191X BRINSON WADE 13 LAXEWCOD DR WA FIRHER MOAIHE 1o & ThaL
SAPAHHAH, 30 1410 W0 GOEI0RTMOL ) GRP WED OPEH
BATIUS  CLARKECATTLE 0O 1012 HiwY 20 0 zavEe & (R ALUM
WILLEH, GA 20442 @ONDS  GEW14S24000 @ cre OUTE OREW
@4TYR CLAVTON DANKY 353 PERKIHG AD WA 1zo & ALUM
WILLEH, GA 20442 D 7 HDW  QTHE OBEH
SZERT | CLAVTOH IV & 5] PARGMORE HILL RD AT 120 & ALUM
WILLEH, G s AR ROFF o NIW  OUTE OPEH
GEaIML COMMAT JAMES C 4251 HWY 121 AN ALLMACRAFT 150 & ALUM
WILLEH, G s 005 ACEAGHEE [0S [ NIW  OUTE OPEH
BA3HM  DAVIDSON LLOYD 0 1851 B BUCKHEAD CHURCH RO UGAINE SPECTRLUM wo 1 AL
WILLEH, G s A0S STRLSIMWKIGZ El NIW  OUTE OFEH
GSIKZ  DAMIS HELEW E 341 VY 21E WA BASS TENDER na & OTHR
WILLEH, G a2 G205 JOKID 19%05 [ NDW  OUTE OPEN
BialKH  DAVIS a0 E 0AOLD PERKINE WAND  SER FOX @m0 1 FeaL
WILLEH, G a2 WOV LY GHIZBILIM [ W OUTE OPEN
GaEHA  DICKEY RICKEY L 137 AHHORY, OR WAV LOWE 10 & ALUM
WILLEH, G4 a2 RRDS  GAZI00T OGS ) NDW  QUTE OFEH
W@IWE  DILLOMIOSERY NI @61 BUTTERMILK RD ANt ANER Ha 140 A FeaL
WILLEH, GAD04s2 BENIE  FBOOESERT - WO QUTE OPEW
@a1Py FELK TOWY 4EEFELDS RD TZANGE  ALUMACRAFT wo & ALUM
WILLEH, GAD04s2 @ONDS  ACBERETEAS [ HDW  IWED  OPEH
BAOE FIELDS BRILH & 9 WADE 5T @0 TAMOE Ha 1 FEGL
WILLEH. GAD0aa2 MOGDE MG LIGMOAD © WDV OTHR OREW
WAEEX  FIELDS KING & 11060LD WYHESEORS RD WANN  TERRY 150 & ALUM
WILLEH, G s GG k] NIW  OUTE OPEH

After printing the final comparison report the user is returned to the DNR Import Form. The final step in the
DNR Import process is to Import the new DNR boat data into the County's existing DNR boat file. This is
done by clicking the Import Button on the DNR Import Form, which will produce the following message:

DMNR Import %)

This process will compare the new DMNE boat file to waur DMNE file. Newly registered boats will
be added to wour existing file and given a status of (New. A reportwill be printed listing the
new hoats.

Various messages will display as the new boats are appended into the County's existing DNR boat file. At
the conclusion of this process, a Print Preview of New Boats registered with DNR that have been appended
into the County's DNR boat file will appear, as seen on the next page.
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@ (S« awow B [[EEE [P

AN0S [ Bogt= Registered vith Ga Dept of Naturdl Resources - New Satus |
[Ga Gart ner Hamea [ Stad] | B ract. T pirer W n ufacu ror Ft!ln |G
Humbar ity ¢ Bt ! Bp 2d Hull 10 Humibezr ear |Crwene [Baat
00423Y  FRAMVLEY RICKY Y H 3391 BRAMELEWOOD DR e SUHBIRDEOOT OO NS 150 £ FESL

MILLEH. G0 20aaz OGN 05 SB2IrA0E0EY k) IND OUTE OPEN
WTEER  FEDSKING S H 1108 O LD Wiy H ES BORO AD Lot TERRY B0 o ALusd

MILLEH. G0 20aaz OGN 05 i IND OUTE OPEN
OINDEX LW HE THOMMS M H TE3 HERMONS RD 10e21 08 Kl AE0K | da £ FEGL

MILLEH. G0 20d42 D& 05 KNV FIEA S INDv IHED OPEN
OINDEY  LWHE THOMMS M H TE3 HERMONS RD 10e21 08 Kl AE0K | da £ FEGL

MILLEH. 0442 DGV KO W INDY IHED  OPEN
DIAE BRINSON WDE H 19 Lo VOO0 DR ENmE FISHER MARINE 1z0 o FBGL

SO AHHAH GO 21410 a0 GAZN005T o4 Ll GRP IHED  OPEN
MZY SARVIHTERRY H 420 BY 5T 12eia ALUMACRAFT 1an o ALk

MILLEH G000442 20105 A BDST2SELSE k- D OUTE  OPEN
M23FL STRICKLAND LEWIES H H &3 DOLAK DR DEN0E ALUMACRAFT BOMTO0 140 o AUk

RO AH RO G0, 1408 Lrggbincy NS BRI KEIT @ DY QUTE OPEW
AHL BRINSOH JAMESS H T2 WY 2N [uatait:] ROLARC RAFT a0 o LRI

HILLEH. 5000442 et il PLAGTFIGMAZ| 2l DY QUTE OPEN
9AE  HEARH PERAY W H 9010 EDHA LOMIER RO et STARCRAFT WARINE e o LRI

GARFIELD. 30 I E3 ey Od. STRLEZ191 130 & INDW QUTE OPEN
MEHU  LEWIS EDVIN A H 959 HORSE CREEK AD st e WATERBUS 120 £ FESL

MILLEH. G0 20aaz Qe 05 B0 Gt DEAE [ IND OUTE OPEN
M3TH  MINSLE HORMOH E H PR THOMLS RO Lo ROLAR CROFT il o AU

MILLEH. G0 20d42 21005 PLRAF217M34) B INDv QOUTE OPEN
M3ISDE  BOMYERS JOIDV H 16 PLUM SVE 10e21e 08 GRUMMAN fai o ALus

MILLEH. 0442 20is Gl B NETR ar INDY OUTE  OPEN
WEENE OWCKSOH JOEY E H 4503 TAY LOR R D X7 WA TERBUG 152 o FBGL

MILLEH. 0442 DGV BAAI01 230339 ) INDY OUTE  OPEN
0G0 MILES ARTHUR L H PO BOX 931 O2ea Gl 120 o AUk

MILLEH G000442 [t by GEHST 4TI B9 ks D COTHR  OTHR
OFad¥e  FIELDS RHONDN B H TAEZ LANS LH Lurgal iy PHONTOM 158 o FBGL

MILLEH. G0, 20442 120K 04 P BI04 BRI k= DY QUTE OPEW
OPEIME  SHEPPARD PHILS H 530 LAHE DR 10e210 03 FEATHER CRAFT a0 o LRI

HILLEH. 5000442 uales ey GO0 S NE0E T DY QUTE OPEN
C41PY  FELDE TONY J H 43 FIELDS RO 12020003 ALUMAC ROFT 1an o LRI

MILLEH. 30 20daZ 02ii0S M BE2ST] EDS [ INDW IHED OPEN
D41V R CLOWTON DANNY J H 953 PERKING AD Lot 1zo o ALusd

MILLEH. G0 20aaz OFi1E0a 71 IND OTHR  OPEN

This report can be printed, and the user will be returned to the DNR Import window, where Cancel or OK on

the DNR Import form can be clicked to return to the main WinGAP screen.

2. FAA Data File

The FAA Data File Import does not function at the present time (Version 3.8.3).

3. Check In Files

NOTE: In order to "Check In" Files, they must have been "Checked Out" first.

The Check In Files option allows the user to import “checked out” parcels into the notebook system or back
into the Main/Office System. “Checked out” parcels are:

O parcels that have been taken off the Main System and placed on a notebook for field review or
O parcels on the laptop that have been field reviewed and are ready to be placed back on the Main
System

Either set of “checked out” parcels has been created by the user with the Checkout procedure found at File

>> Export >> Check Out Files. Clicking the File >> Import >> Check In Files option will produce the
Check In Properties Form, as seen on the next page.
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WiInGAP - Check In Properties | x|
I~ Check In fram Main Systerr [™ Check In fram Notebook /# Figld System
Select Farzels to Eheck [ | I .- Search I
Starting Parcel I e Ending Parcel .. Select All in Range I
Records Selected i} Records Processed i}
Recard Progress | Cancel O I

The two "Check In" options on the Check In Properties Form are Check in from Main System and Check In
from Notebook / Field System. Each option will be discussed below.

O Check in From Main System — this option is checked when the user desires to place parcels onto
the notebook that have been checked out of the Main System

0 Check In from Notebook / Field System - this option is checked when the user desires to restore
parcels that have been reviewed in the field back onto the Main System

Caution: The user must be very careful to place the checkmark in the box that corresponds to the
system where the parcels are to be checked in from.

Placing a checkmark in either checkbox will enable the Select Parcels to Check In Button The button
should be clicked to initiate the process of checking in the parcels. When the button is clicked, the Select
Import Path of Source Files Form will appear, and the user will be asked to specify the location of the files
containing the parcel data to be checked in, as seen below.

WIinGAP - Select Import Path of Source Files Ed

Select folder to import from:

:progra ™ 1 wwingapdatatcheckouth ||§]| |
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The “Select folder to import from path” will default to the path (location) of the checkout folder that was
specified when the Create Checkout Folder process was run from Tools >> File Maintenance >> Create
Checkout Folder. If the files have been moved from the default location, the user can change the path
(drive and folder) to where the files are located.

Clicking Ok will place the checked out parcels on the Check In Properties Form where the parcels to be
checked in can be selected, as seen below.

™ Check In from Notebook / Figld System
Select Parcels to Check In | I SEarEh |
—_—

PARCEL_MO LEGAL_DESC MEIGHEHOOD | TOTALACRES|FUSERID| CURR_WAL| C &
001 001 2850 AC RES SOUTH HERMDOM RD 0ooo2 57.00 98900
001 002 1.00 AC HERNDOM 200 2009
001 003 2,00 AC HOUSE S HERNDOM RD 1.73 45864
001 004 1.00 A4C HERNDOM 1.00 2228
001 005 1.00 4C RES HERMDONM ROAD 11.00 38052
001 00& E3AC S HERNDOM RD 0E8 4892
001 008 A5ACS0UTH HERMDOM RD 055 a
001 009 1.47 ACRES/STORE S HERMDONM RD Qoo 0.00 30989
001 0o 18 ACBLOCK BLDG 5 HERNDOM RD 0oooz 10,00 a107
o0t 011 24 ACRES S HERMDOM RD 0.24 24780
o0t mz2 .21 AC S HERNDOM RD Qoo 0.1 E2579
o0t 03 B4 AC S HERNDOM RD 064 39585
001 0134 27 AC MAH S HERMDOM RD 0.z7 1155
001 014 T16ET ACHWY 17N Qoo 116.61 43757
001 0144 3.03AC HOMEPLACE HwY 17 N 303 42643
o0t ms 15.00 AC Hw?' 17 LAND OMLY 15.00 47913
001 0154 234.0 AC KIMBERLY CLARK. RIVER -HERNDOM 234.00 E7E50
o0t e 154.0 AC MORRIS ROAD COUNTY LINE 154.00 53382
o0t mv? 45.00 AC MORRIS RD 4500 159500
oot 08 16.50 AC MORRIS RD 16.50 5050
nn] k] F RN &C HOIISF MORRIS ROAD R RN I AR _I;I
4 »
Starting Parcel I .. Ending Parcel I B Select Allin Rangs |
AEEEEEEENEENENEEREENEENNEEEEEEEENENEENEEENENRRNEEEEEEEREDEN
Records Selected 1] Record: Processed 1]
Record Progress | Lancel | Ok |

Parcels can be checked in using three different methods:
O Asingle parcel can be selected by clicking on the row containing the parcel info with the mouse.

O Non-sequential parcels can be selected individually by holding the Ctrl key down and clicking on the row
that contains the desired parcel.

[0 Arange of parcels can be selected by keying the Starting and Ending Parcel Numbers in their
respective fields, and then clicking the Select All in Range Button, as shown on the next page.
NOTE: using the Shift key to select a range of parcels is no longer functional.

Note: A parcel can be de-selected at any time by holding the Ctrl key down and clicking on the highlighted
parcel.

All selected parcels will be colored black and can be "checked in" by clicking the Ok Button, next page.
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WinGAP - Check In Properties x|

¥ Check In from Main Swstem [T Check In from Motebook, # Field Systemn

Select Parcels to Check In | | |

PARCEL_NO LEGAL_DESC MEIGHBHOOD| TOTALACRES| FUSERID] CURRB_WAL

om oo
0o ms
oot o
oo o
om

oo o

| | _
Starting Parcel 001 001 - Ending Parcel oot 020 - [ seRer R Hange ]
llllllllllllllllllllllllllllllllllllllllllllllllllllllllllll
Records Selected Records Processed

Record Progress LCancel | (1] 8 |

Each parcel will turn yellow as it is checked in to either the Notebook computer or the Main System. Various
progress bars will display as the parcels are passed through the "check In" process.

When the Check In Files process is finished, the user will receive a "Check In Completed Successfully!"
message on the screen. The user should click Ok on this message to return to the main WinGAP Screen.
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The Export option on the File Menu produces a Sub-Menu with eight options that allow the user to Export
data out of WinGAP.

WINnGAP 3.8.3 [3b] - Appraisal Year 2009

1Ei|e Froperty Maintenance  Appeals Bepors  Statistics Tools  Add-Ons  Window  Help

I ety Cwwrnier |+

A

Select Appraisal Year...  Cirl+y
Logon as Different User .. Cirl+L

r
[HEEE
it st

Frehill kiH

Transfer

Fersonal

Feal

Import
Export Digest Files ...
Upload to FTF ..

Electronic Digest Submission ...

Frint Setup..

banufactured Housing Files .
Audit Dept Digest Study Files

Ezxit

Alt+F4

Fersonal Property Reporting Form Files .
Backup Current Yv'ear Data to Local Drive (wingap_backup.exe)
Sketches ...

Check Out Files ...

Diata Files for Fublic ..

1. Digest Files

Creating and uploading the Digest Files will be covered in detail following a review of the Digest Submission
Checklist, discussed next.

Digest Submission Checklist

1)
2)

3)

4)
o)
6)

7)

8)

9)

Re-run Data Edits routine and check for errors.

Print a Consolidation Report (Reports >> Administration >> Consolidation Report >> Digest) for
current digest year and compare it to the previous digest year's report looking for obvious errors
(compare R1 to R1, R3 to R3, etc.).

Print an Inflationary Growth report within WinGAP (Tools >> File Maintenance >> Growth
Calculations).

Run the Digest Submission reports (Reports >> Administration >> Digest Submission Reports).
Preview results.

Print Inflationary Growth page of Digest Submission Reports.

If official Consolidation Sheets/Reports are needed for submission of figures to County
Commissioners, Board of Education, etc. for determination of rollback rates and millage rates,
export digest files (File >> Export >> Digest Files, discussed next) for the digest vendor to produce
consolidation reports.

Contact the digest vendor when files are uploaded.

When final digest files are to be submitted, export digest files again.
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NOTE: If the Digest upload process is to be performed at the end of the Export Digest Files process, the
computer this procedure is performed on must have an active Internet connection.

Selecting the Digest Files option first produces the Data Edits message window, as shown below. It is
extremely important that the Data Edits routines, which check for such things as owners without property,
property with no value, etc., be performed prior to the exporting of any digest data. If the Data Edits routines
have not been previously performed, they can be run now by selecting the "Yes" option on the window
below.

NOTE: Data Edits procedures are explained in more detail under Tools >> File Maintenance >> Data
Edits, covered later in this manual.

WinGAP - Digest Export | ]

& Hawe wou run Data Edits? Would wou like to run the routine now?

If the Data Edits routines are run, various reports will display, allowing the user to correct the discrepancies
found on these reports prior to exporting any data. Closing the report preview window, or selecting the "No"
option above, will begin the digest export process that allows the user to create the text files that are sent to
the tax digest service bureaus for creation of the tax digest.

The first screen that appears is called the Digest Export form, next page. The Form has two defaults:

[J All Tax Districts
[l Include Personal Property Accounts under $7501

If these are the correct options, the user should click the Export Button and proceed. Otherwise, the All Tax
Districts checkbox can be unchecked and a single Tax District selected by clicking on the Tax District combo
box at the top of the Form. If Personal Property Accounts under $7501 should not be included in the Digest
Export, that checkbox should be unchecked as well.

NOTE: one of the above options, either an individual Tax District, or all Tax Districts, MUST be selected in
order for WinGAP to proceed).
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WinGAP - Digest Export | %
Tociti ]

¥ Al Tax Distreits W Include accourts less than $7501

Owaner

Personal

Inventom
Feal

Arcceszony

Commercial
CL
Land

Residenhal

Sales

Reazan

Appeals

Help I Cancel | Export I

WinGAP will "export" the data and create the digest files in the appropriate WinGAP data directory. Various
progress bars will appear, seen below, as the files are created. Once the Export process begins, the Cancel
Button is disabled and the user cannot abort the process.

WiIinGAP - Digest Export | %
Tax District I LI

¥ &l T ax Distrits ¥ Include accounts less than $7501

Loading Real Recaords 2143

Cwaner

Perzonal

Irwentom
Feal

Accessan

Commercial
Cl
Land

Residenhal

Sales

Feazan

Appeals

Hinnn
Help | [Eatieel I Erpnrt I
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Once the digest files are created, the Zip Files form will appear, as shown below. All of the digest text files
will be pre-selected and highlighted in blue. Unlike previous versions of WinGAP, it is no longer necessary
for the user to select the files. Files that are not to be zipped can be unselected by holding the Ctrl key down
and clicking on the file.

Note: If the user accidentally deselects ALL of the files, they can be re-selected in one of three ways:

e The user can click the Select All button to select all of the files in the list box.

o The first file in the list can be selected by left clicking on it with the mouse, The user can then locate
the last file in the list, hold the Shift key down, and then click on the last file with the left mouse
button

e The Ctrl Key can be held down and each individual file can be selected by clicking on it with the left
mouse button.

e [f an incorrect selection is made, the Select None button will deselect the files that have been
selected

WiINnGAP - Zip Files [ X |

Filez to be zipped

Mame of Zip File

d_appl |digest.zip
d_app [
d_appr_p.Tx ZipFies_|

d
d

Select Al | Select Mone |
LCancel |

Once the file selection has been made, the user should click the Zip Files Button to zip the files.

Note: Prior to zipping the files, the existing digest.zip file will be renamed to digest_ + date of file + time if file
+ .zip. The digest.zip file will continue to be the file that should be uploaded.

Once the files are "zipped", the Zip File creation message window, next page, will appear, and the user
should note the location of the Zip file that was created.
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WINGAP - Zip Files <

@ Zip File successfully created in : cAWINGAP_DEN\datah2003temptdigestdigest zip

The OK Button on the this message window should now be clicked to return to Zip Files form, where the
Cancel button should be clicked. This will produce the Upload Files to FTP Form, as seen below.

WINnGAP - Upload Files to FTP | %]
Select File to upload || Jﬂu

Files will he uploaded to your county folder on WinGAP FTP site.

Help | Cancel I ﬂeginLlpInadI

The Digest Upload Form greatly simplifies the process of delivering the digest files to the County's tax digest
service bureau. There is no longer any need to copy the files to tape, diskette, or CD-ROM. All of the service
bureaus used by WinGAP Counties can download the digest files from the WinGAP FTP site.

To upload the digest files, the user should click the Browse -Ilﬁ]l button to the right of the Select File to
upload field. This will produce the Open dialog box, which defaults to the Digest Folder that was created
during the Digest Export process.

Laak in: |E digest LI ﬁl

[l digest zip d_asmrsn T=T Zlc
""" d_appr_p.T=T d_asmrsn_fdf T=T c
d_appr_p_fof T=T d_appls_fdf T=T c
d_appr_rT=T d_reason TXT C
d_appr_r_fdi T=T d_reason_fdf TT C
d_appls. TXT d_sales TXT C

<] | o
File name: || Dpen I

Files of type: |m| Files = Cancel |
[~ Open as read-only Help |

The user should locate and then click on the digest.zip file to highlight it, then click the Open button. This
will place the file along with its complete path in the upload field, as seen on the next page.

245



WInGAP Technical Workshop

WInGAP - Upload Files to FTP | X

Select File to upload CAWINGAP DEVAD atah 20034 emphdigest'digest.zip ||§] II

Files will he uploaded to your county folder on WinGAP FTP site.

Help | LCancel | Beaqin pload I

The user should then click the Begin Upload button, and the file will be uploaded to that County's folder on
the WinGAP FTP site. Various messages will display as the file is uploaded. The user will be informed if the
upload was successful, and returned to the Upload Files to FTP form. The "X" in the upper right of this form
can be clicked to return to the main WinGAP Screen. After the file is uploaded, the County should call or
email the digest service bureau and inform them that the file has been uploaded.

If the upload is not successful, for instance, the user's Internet connection is not functioning, the user will
receive an error message similar to the one below, and the user can try again later to upload the digest files.

FTP Error 12007 |3

Matme not resolkved

NOTE: The Digest Export routine accommodates HB 380 which states that, when possible, a tax bill shall
be sent to the owner as of Jan 1 and to the current owner. The Digest Export routine will search all New
Owner and Future records for ownership changes, and when different from the Live Owner information, it
will place the New Owner or Future Owner data in the d_real digest file. New Owner data will take precedent
over Future Owner data.

2. Electronic Digest Submission
NOTE: Electronic Digest Submission is no longer required by the Department of Revenue.

The second option on the File >> Export submenu sends the user to the Electronic Digest Export window,
next page. This is where the Electronic Digest Submission files that are for the use of the Department of
Revenue Property Tax Division are created. If these files are to be created at this point in time, the user
should click the Export button to begin the process of file creation. If these files are not to be created at this
point, the Cancel button can be clicked to terminate this process and return the user to the main WinGAP
screen. The Electronic Digest Export should be run when the county has concluded the preparation of its
digest and is ready to submit such. The files should be created and maintained on the county’s computer.
The files SHOULD NOT be sent to the Department of Revenue or uploaded to the ftp site.

IMPORTANT: The d_ files containing county-wide data must be present in the appraisal year folder. If the
Digest Export routine for All Tax Districts has not been run or a Digest Export routine for a specific tax
district has been run after the All Tax District routine, then the user must re-run the Export Digest Files
routine and select All Tax Districts before creating the Electronic Digest Submission Files.
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Electronic Digest Export %

Perzdig Fixed Text
Appllist Fixed Text

Exempt Fixed Text
Conuze Fixed Text
Azmtlist Fixed Text
Concls Fixed Text
Sales Fixed Text

Apprgen Fized Text

Apprimp Fismed Text

Apprland  Fized Text

{Cancel T Export I

If these files are to be created at this time, the user should click the Export button to begin the process of file
creation. Once the Export process begins, the Cancel Button is disabled and the user cannot abort the
process. Various bar graphs will display the Export progress as the files are created, as seen below.

Electronic Digest Export x|

s —————

Appllist 23

st 6400 |

e —

Azmtlist Fixed Text

o 4o |
s SO0

oo 5504 |
Apprimp 1.073 -

Apprland  Fised Text |

TR

At the conclusion of the process, WinGAP will display a message, below, that the Electronic Digest
Submission zip file has been created. The eds.zip digest file should be maintained on the county’s computer
for future use by the Georgia Department of Revenue.

Electronic Digest Export Ed

@ Zip File successfully created in : CAPROGRA™TYAinGAR datal2005empidigesteds zip

Clicking the OK Button on the Electronic Digest Submission creation window will produce the message
"Export Complete", where clicking OK will return the user to the main WinGAP screen.
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3. Manufactured Housing Files

fWinGAP 3.8.3 [3b] - Appraisal Year 2009

‘E”E Property Maintenance Appeals Repors  Statistics Tools  Add-Ons  Window  Help

BNew Cwner Ctrl+N rY g E
O E
ex

Real Farsonal Transfer

Select Appraisal Year .. Cirl+Y
Logon as Different User ... Cirl+L

Prehill t4H

Import »

Export DigestFiles ...
Uploadto FTF ... Electronic Digest Submission ..

d es ..
Audit Dept Digest Study Files
Exit Alt+F4 Personal Propery Reporing Farm Files ...

Backup Current ¥ear Data to Local Drive (wingap_backup.exe)
Sketches ..

Frint Setup...

Check Out Files .

Data Files for Public ..

Selecting this option produces the Manufactured Housing Export Form, below, that allows the user to select
Manufactured Housing data for either Prebilled, Non-Prebilled (Residential Improvement Mobile Homes), or
all Manufactured Housing. The user can also select an individual Tax District by clicking on the Tax District
combo box, or all Tax Districts by clicking the "All Tax Districts" checkbox (NOTE: one of the options, either
an individual Tax District, or all Tax Districts MUST be selected in order for WinGAP to proceed). WinGAP
will then "export" the Manufactured Housing data. A progress bar will display at the bottom of the
Manufactured Housing Export window as the files are created.

WinGAP - Manufactured Housing Ex... E1

Housing Type
= TP Tax Digtrict I - |

FreBillect

" Mon-PreBilled [ &I Tax Distroits

Al Mumber Proceszed

Help | Cancel I Export |

At the conclusion of the process, WinGAP will display a message similar to the following:

WiIinGAP - Manufactured Housing Export [

Files were successiully exported:
Cwners 573

Hormes 607
Addons 87k
Farcels 1]

Res Imps I
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After the user clicks the OK button, WinGAP will produce the Zip Files form, as seen below.

WiIinGAP - Zip Files B

Filez to be zipped

EM Acessy bt ﬂ MHame of Zip File
m_acessy fdf THT

m_chil bt

ro_ctrl_fdf. THT

M_Mobile. bt Zip Files |

m_mobile_fdf. T=T

M_Ownier. bt

n_owner_fdf TT

m_wersion, bt

Imh_dig.zip

=
Select Al | Select None |
Cancel |

Once the digest files are created, the Zip Files form will appear, as shown above. Here the user selects the
files that are to be "zipped". Normally all of the files in the list are selected. The selection of the files can be
accomplished in one of three ways:

e The user can click the Select All button to select all of the files in the list box.

e The firstfile in the list can be selected by left clicking on it with the mouse, The user can then locate
the last file in the list, hold the Shift key down, and then click on the last file with the left mouse
button

e The Ctrl Key can be held down and each individual file can be selected by clicking on it with the left
mouse button.
If an incorrect selection is made, the Select None button will deselect the files that have been selected.

Once this is done, the selected files turn blue, as shown on the next page, and the user should click the Zip
Files Button to zip the files.
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WIinGAP - Zip Files K

Files to be zipped

u Mame of Zip File

Imh_dig. zip

Select all | Select Nane |
LCancel |

Once the files are "zipped", the Zip Files creation message window, below, will appear, and the user should
note the location of the Manufactured Housing Zip file that was created.

WInGAP - Zip Files H|

@ Zip File successfully created in - cWINGAP_DEYYdatah2008vtempymb_digymh_dig.zip

Clicking OK on this window will return the user to the Manufactured Housing Zip Files form, where the
Cancel button can be clicked to produce the Upload Files to FTP Form, as seen below.

WIinGAP - Upload Files to FTP | %]
Select File to upload I u@u

Files will be uploaded to your county folder on WinGAP FTP site.

Help | LCancel | Beain Upload |

The Digest Upload Form greatly simplifies the process of delivering the digest files to the County's tax digest
service bureau. There is no longer any need to copy the files to tape, diskette, or CD-ROM. All of the service
bureaus used by WinGAP Counties can download the digest files from the WinGAP FTP site.
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B

To upload the digest files, the user should click the Browse - button to the right of the Select File to
upload field. This will produce the Open dialog box, which defaults to the Digest Folder that was created
during the Digest Export process.

Lack in: | {3l mh_dig =l ﬁ'

[ mh_dig.zip b_hohile.te

2| m_acessy fdf TXT m_owener_fdf TxT
=] m_ctrl bt bd_Owyneer bt

2] m_ctrl_fdf T=<T

=] b_Acessy.td

=] rr_mokile_fdf THT

File name: || Open

Files of type: I,-i'-.ll Filez ;I Cancel

il

[ Open as read-only Help

The user should click on the mh_dig.zip file to highlight it, then click the Open button. This will place the file
along with its complete path in the upload field, as seen below.

WINGAP - Upload Files to FTP | x|

Select File to uplaad CwwIMNGAP DEVAD atah 2008 empmh |E]||

Files will he uploaded to your county folder on WinGAP FTP site.
Help | LCancel I Beagin Upload |

The user should then click the Begin Upload button, and the file will be uploaded to that County's folder on
the WinGAP FTP site. Various messages will display as the file is uploaded. The user will be informed that
the upload was successful, and returned to the Upload Files to FTP form. The "X" in the upper right of this
form can be clicked to return to the main WinGAP Screen. After the file is uploaded, the County should call
or email the digest service bureau and inform them that the file has been uploaded.

If the upload is not successful, for instance, the user's Internet connection is not functioning, the user will
receive an error message similar to the one below, and the user can try again later to upload the digest files.

FTP Error 12007 |3

Matme not resolkved

At the conclusion of the Upload process, the following message will display, next page, asking the user if the
Manufactured Housing Year End Cleanup should be performed.

251



WInGAP Technical Workshop

WinGAP - Manufactured Housing Export |

@ Do you want to perorm MH Year End value rollover now?

The default is "No", and this option should be selected if the Manufactured Housing Year End Cleanup is to
be performed at another time. Selecting the No option will return the user to the main WinGAP screen.

However, if the Manufactured Housing Year End Cleanup is to be performed now, the "Yes" option should
be selected. This will produce the Year End Cleanup Form, as seen below. It will default to the Housing

Type previously selected during the Digest Export process. The Do YEC button should be clicked to
proceed.

WInGAP - Mfg Housing Year End Cl.__ |

— Housing Type
™ PreBilled
i~ Maon-PreBiled

......

(ol Murnber Processed

Help I Carncel DoYEC

Various messages and a bar graph will display on the Year End Cleanup form as the records are processed,
as seen below.

WInGAP - Mfg Housing Year End CI. .. |

Housing Type
" PreBilled
" Mon-PreBilled
o Al Mumber Proceszed

Creating Shapshat of MOBILE DBF recards

Help I Cancel |

At the conclusion of the process, the user will be informed that the Manufactured Housing Year End
Cleanup has been completed, as seen on the next page.
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WIinGAP - Mfg Housing Year End Cleanup |
@ bMH-YEC Completed

Clicking the OK button will return the user to the Year End Cleanup form, where Cancel can be clicked to
return to the WinGAP main screen.

4. Audit Dept Digest Study Files

WINnGAP 3.8.3 [35] - Appraisal Year 2009

Eile Fropery Maintenance Appeals Feports  Statistics  Tools  Add-Ons  Window  Help

[ew Chwner Crl+ Y s E
£ B 7 I e

SelectAppraisal Year .. Ll (=5 Feal Fersonal Prekill kH Transfer
Logon as Different User ... Cirl+L

Import »
Export CigestFiles ..

Uploadto FTP .. Electronic Digest Submissian ...
bdanufactured Housing Files ...
Audit Dept Digest Stuchy Files
Fersonal Froperty Reporting Form Files ..
Backup Current Year Data to Local Drive (wingap_backup.exe)
Sketches ..

Frint Setup...

Aft+F4

Exit

Check Out Files ...

DCriata Files for Fullic ..

The fourth option on the Export sub-menu will produce the Audit Department Digest Study Files. Clicking
this option runs a FoxPro routine and produces a message window, as seen on the next page.
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! Microsoft Visual FoxPro mi=1 B
Eile Edit Window Help

You are running this in digest year: 2888

Do you want to (C)ontinue or (Q)uit? |

Defaults [c:hwingap_devdatat2008hdRecord: 1.1 Fecord Unlocked | NUM 7

As the message indicates, a "C" is keyed to continue, a "Q" to quit. Keying a "C" will start the process of
creating the Audit Department files, and the screen below will appear as the records are processed.

! Microsoft Visual FoxPro H=1E
File Edit ‘Window Help

Processing record [Z66E Out of

Temp: Record No. 2066 “_’m A
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At the conclusion of the process another window will appear informing the user that the files have been
created and are ready to be uploaded, as seen below.

: Microsoft Visual FoxPro Q@g

File Edit Window Help

Process is completed.
The file A_AUDIT.ZIP should now be sent to the Department of Audits.
A_AUDIT.ZIP can be found in the temp\digest subfolder of this appraisal year.
The file will now be uploaded to the ftp site. Inform DOA of the upload.

Press any key to continue... |

Detauits [c-\progra™1wingapdatalre HUM

Any key can be pressed to produce the Upload Files to FTP Form, as seen below.

WInGAP - Upload Files to FTP | x|

Select File to upload o WINGAP DEY\datat 2008 emp . digestha_audit.zip _[-J

Files will be uploaded to your county folder on WinGAP FTP site.

Help | LCancel I Beqin Upload I

The Digest Upload Form greatly simplifies the process of delivering the digest files to the County's tax digest
service bureau. There is no longer any need to copy the files to tape, diskette, or CD-ROM. All of the service
bureaus used by WinGAP Counties can download the digest files from the WinGAP FTP site.

As opposed to the other Digest upload procedures, the user does not have to navigate to the file and select
it; the Audit Department Digest File is already selected for upload. The user should click the Begin Upload
button, and the file will be uploaded to that County's folder on the WinGAP FTP site. Various messages will
display as the file is uploaded. The user will be informed that the upload was successful, and returned to the
Upload Files to FTP form. The Cancel Button on the form is clicked at this point, which will launch the
County's default email program, as seen on the next page.
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i Wingap System Message: File Upload. _ O] x|

JEiIe Edit “iew Insert Format Tools Message Help |

ST% @ & e w g

Send 20t Copys Baste  Uhds Check Spelling | Attach

B To  |guickaa@audits.gagov.simpsonc@audits ga.gov hamrickj @audits ga.g

o harmonjpwi@audits.ga.gov

[ Cc: |

Subject IWingap Systerm Message: File Upload.

| A Ezlesoa

YWe have completed the upload of ourwingap exported DOA digest
files.

=
| v

The user should click the Send Button on the email form to notify the Audit Department that the Audit
Department digest files have been uploaded. Once this is done, the user will be returned to the main
WinGAP Screen.

If the upload is not successful, for instance, the user's Internet connection is not functioning, the user will
receive an error message similar to the one below, and the user can try again later to upload the digest files.

FTP Error 12007 |3

Mame not resobed
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5. Personal Property Reporting Form Files

M WinGAP 3.8 3 [35] - Appraisal Year 2009

Eile Propertyhaintenance Appeals Beports  Statistics Tools  Add-Ons  Window Help

Bew Owner Ctrl+M
Y | 5

Real Personal Transfer

Select Appraisal Year . Chrl+y
Logon as Different User . Cirl+L

Frehill bMH

EX

Import *

DigestFiles ..

Uploadta FTP .. Electronic Digest Submission ..
hManufactured Housing Files ...
Audit Dept Digest Study Files

2 nal Property Reporting Form Files ..
Backup Current vear Data to Local Drive (wingap_backup.exe]
Sketches ...

Frint Setup...

Exit Alt+F4

Check COut Files ...

Diata Files for Public ...

This option on the Export sub-menu allows the user to copy the data from the Owner, Personal, DNR, Boat,
Aircraft, Cost, and Ppdepr database files to their respective fixed length text files. The files can then be
zipped and uploaded to the ftp site in the same manner as the digest files. The procedures for using this
option on the Export sub-menu are covered in the WinGAP Personal Property course and manual.

6. Backup Current Year Data to Local Drive (wingap_backup.exe)

AWinGAP 3.8 3 [35] - Appraisal Year 2009

lEiIe Property Maintenance  Appeals Bepors  Statistics  Tools  Add-Ons Window  Help

Mew Owner Cirl+M | P E

Fersonal Frehill kMH Transter

Select Appraisal Year .. Cirl+y
Logon as Different User ... Ctrl+L

Import ¢

Export Digest Files ..

Uploadtc FTP ... Electronic Digest Submissian ...

Manufactured Housing Files ...

Audit Dept Digest Study Files

Exit Alt+F4 Persanal Property Repatting Form Files ...
i r Data to Local Drive

Frint Setup...

rrent
Sketches ..

Check CutFiles ...

Data Files for Fublic ..

The sixth option on the Export submenu allows the user to backup WinGAP current appraisal year data to
another folder, zip the files, and then upload them to the FTP site. This backup process could also be done
for a number of other reasons:

o The user wants to make a backup of the data files prior to Online Support fixing a problem

e The user wants to make a backup of the data before using FoxPro to run some tests on the data

e The user wants to upload data to the WinGAP FTP site for use by a DOR support agent or other
purposes

257



WInGAP Technical Workshop

Note: The file, wingap_backup.exe, must be present in the wingap folder and the WinZIP command line exe
must be located in C:\program files\winzip before the process described below will function. If an error
concerning missing FoxPro libraries is encountered, the NetSetup routine will need to be run on this
computer. See the Tools >> File Maintenance >> Data Edits section of the manual for instructions on
running NetSetup.

Important: DO NOT use this Backup menu option to transfer files to the public. Confidential data has not
been redacted.

Selecting this option on the Export Menu starts the backup process. The process creates a folder called
Wingap_Backup, located in the root directory on the users local hard drive. As the Appraisal Year files are
copied to this folder, a FoxPro window displays the progress, as seen below.

! Microsoft Visual FoxPro |_ (O] x]
File Edit Window Help

Backup of Database Files is in Progress. Please wait.

The following table is being backed up: asmtrsn

100 records copied “_ W &

At the conclusion of the Backup process, the FoxPro screen on the next page will display.
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{ Microsoft Visual FoxPro _ (O] x|
File Edit Window Help

Backup Began at D 13431y
Backup Finished at: 13:45:52

Backup is complete. Press any key to cuntinue|

104 files copied. [ ou

Pressing any key on this window starts the Winzip process of zipping the files in this folder.

Adding invn.DBF

Adding invn.FPT

Adding io.DBF

Adding irsclass.DBF
Adding labltype.DBF
Adding landsuhbs.DBF
Adding lessor.DBF
Adding lessor. FPT
Adding life.DBF

Adding livestck.DBF
Adding mapchg.DBF
Adding mobile.DBF
Adding mobile.FPT
Adding mobmfgta.DBF
Adding msizadj.DBF
Adding nada_dep.DBF
Adding nada_mfg.DBF
Adding nada_model.DBF
Adding nada_modif iers.DBF
Adding nada_oldhome . DBF
Adding nada_svs.DBF
Adding nada_svs_categqory.DBF
Adding nada_tipout.DBF
Adding nada_white .DBF
Adding nada_vellow.DBF

At the conclusion of the Winzip process, the file wgbackup.zip is created and the Upload Files to FTP
window appears, as seen below.

WIinGAP - Upload Files to FTP E3

Select Fil to upload c:wingap backuphwobackup. zip

o)

Files will be uploaded to your county folder on WinGAP FTP site.

LCancel Beqin Upload
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NOTE: If the user does not wish to upload the files, but merely make a backup, the "X" on the upper right of
the Upload window should be clicked to terminate the upload process.

The user should then click the Begin Upload button, and the file will be uploaded to that County's folder on
the WinGAP FTP site. Various messages will display as the file is uploaded. If the upload is not successful,
for instance, the user's Internet connection is not functioning, the user will receive an error message similar
to the one below, and the user can try again later to upload the digest files.

FTP Error 12007 |3

Mame not resobed

At the conclusion of the upload process the user will be returned to the Upload Files to FTP form. The "X" in
the upper right of the Upload Files to FTP form can be clicked to close the Upload window, producing the

following message.
WINGAP 3.4 98 - Appraisal Year 2007

@ Wingap Backup Completed.

Clicking Ok on the Wingap Backup Completed message will run the default email client on the user's
computer, such as the one below, where an email can be sent to the appropriate party, if desired, about the
files that were just uploaded.

it Backup and Upload to off-site secure site completed. B oix]

JEiIe Edit “iew Insert Format Tools Message Help

S % @& -9 vigo

Send (et oy Paster Whdo Check Spelling | Attach

To Itech@wingap.cum

[ Co: I

Subject: IElackup and Upload to off-site secure site completed.

| e

ko

i— O—
i— m—
iz 4=

e
L1
i)
L1
L

a
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Alternative Backup Method (manual) of making a WinGAP Backup

Prior to running any Foxpro commands, the WinGAP application year data (i.e. 2007) can be copied to
another folder using Windows Explorer.

The user can run Windows Explorer by:

4) selecting that option on the Windows Desktop, if a shortcut for Windows Explorer exists
5) right click on the Start Menu and left click on the Explore option

6) use the hot-key combination of the Windows key (to the left of the space bar, between the Ctrl
and Alt keys) + E

Any of these options will produce an Explorer window similar to the one below:

BN Exploring - My Computer

JEiIe Edit “iew Go Favaorites Tools Help

*,»,@‘%‘@‘%

EeEk [REICiEE| Up Cut Copy Faste Undao Dele.te Froperties Wiews
JAereSS I—”%‘ by Computer
Folders X MName | Type Total Size
| Deskiop _ =5 3% Floppy (&) 3% Inch Floppy Disk
EM= 1, Computer & o) CD-ROM Disc
el T Flo ) My Computer L. Removable Disk ... Femovahble Disk
o f%‘f : = Ghost! (C) Local Disk 186GE
=& Ghostl () Slomegs_hdd (E)  Local Disk 232GE
-y [(BH] Select an item to view its Erinters System Folder
- lomega_hdd (E) description. (=] Cantrol Panel System Folder
[]--g Femovable Disk (G) Dial-Jp Networking  Systern Folder
(& Printers [(@15cheduled Tasks  System Falder
[ Contral Panel @Bveh Folders Systerm Folder
(28 Dial-Up Metwarking
(@] Scheduled Tasks
-2 Weh Foldars

-5 My Documents

(-4 Internet Explorer

IZII-- Metwork Neighborhood

----- @ Morton Protected Recycle Bi
-1 AOL Saved FFC

-1 Das Programs

The user should navigate to the WinGAP folder by:

4) clicking on the "plus" sign to the left of the drive letter that WinGAP is located on
5) if WinGAP is located in the Program Files folder, clicking on the "plus” sign to the left of
Program Files

6) clicking on the "plus" sign to the left of the WinGAP folder.

This will produce the expanded WinGAP folder, as seen on the next page.
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Exploring - Wingap

JEiIe Edit “iew Go Fawvorites Tools Help

. G| ‘ 4 2 ‘ ) ‘ X
Back [REICiEE| Up Cut Copy Faste Unda Delete  Properties Wiews
JAereSS I[:I CAPragram Files\Wingap
Folders x MName Size | Tyvp
-0 Spyhot- Search 4] D Clapp_year File
-1 Symantec . L1 Temp File
-1 SymNetDre W|ngap CdUpdates F!Ie
i [ custom_reponts File
=0 US Robotics . o C1FTPExplorer File
= U.nlnsta!l Irfarmad Select an item to view its Clwingap_app_save File
&1 Wiewpoint description. Captel Fila
-2 wuser [ MNetsetup File
&1 Web Publish (1Data File
e Cweskete [ WinGAP Folder File
- - TP Fie
icturas ile
L eppyear C1vodbx File
-0 custom_repor [# Foxuser.dbf 1KE Dat
@ Data Foxuser.fpt 2KB  Mic
-1 FTPExplarer 8] backup_failure DEF KB Dat
-] Messages [#] wingap_ini DBF 1KB Dats
-1 Netsetup & _wihlp 465KE  Hel
27 Pictures IR WinGAP exe 1.501KE  Apr
-1 pte1 =] _wg.GID 9KE GID
(1 Temp @app_year.zip 4RBKE  WWin
-1 Updates D wingap.zip 9.078KE  Win
FlwinGAP_Chos pdf 122KE  Adc
- Vadbx Labels300.sys BKE Sys
(1 wysketch B vgrp308view.exe 274KB App
- wingap_app__| [&] wingap.ini 2KB Con

At this point the user should click on the "plus” sign to the left of the data folder, expanding that folder, as

shown below.

Exploring - Data

JEiIe Edit Yiew Go Fawvorites Tools Help

S 4 ) P o
Back [EaEnwvard Up Cut Copy Faste Undo Delete  Froperies Wiews
JAereSS ID CAPragram Files\wwingapiData
Folders = MName Size | Type
501 Wingap = D 12008 File |
-3 spp_year (12008 File |
Data 32007 File |
-1 custom_repot ¥
o) [1EDE_Class File |
= — ) [ custam_reports File |
-0 2008 ek C1Dooly File |
-0 2006 description, File |
s 2007 1 Jenkins File |
-1 BDE_Clas (23 Jenkins1 Data Folder File |
-2 custom_re 1 Janes File |
w0 Doaky C10conee2002 File|
&1 Elbert LI PURal File |
03 Jenki ] boat CDX 9KE Date
B Jenking & bost DBF 178KB Date
-3 Jenkins? boat FPT 21KB Micn
- Jones &) CaseStudyOneold. RPT iKE Rep
B Oconee2l CaseStudyTwoold RFT kB Rep
&1 PUhall ] pkeys DBF 2KB Date
21 FTPExplarer [#]temp.DEF KB Date
01 Messages temp.FPT 1KB  Micn
-1 Netsetup wmgap.lm. 1KB  Conf
(1 Pictures ] wingap_ini. DBF 1KB Date
=
01 et [#wmerrorlog EKE LOG
[ Temp
-1 Updates

Next, the user the user should create the new folder that the data is to be copied to. With the Data folder
highlighted as shown on the screen above, the user should place the mouse pointer in the center of the
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open white area in the right-hand panel of the Explorer window and then right click. This will produce a

menu as shown in the image below.

BN Exploring - Data

JEiIe Edit “iew Go Favorites Tools Help

S A | &% e ) X
Back el Up Cut Copy Faste Unda Delete  Propeties Wiews
JAereSS I[:l CAPragram Files\wingap\Data
Folders x MName Sizel Ty
.01 Wingap = @ 32008 File
O oo yeer o0y Fil
(1 custom_repot Data iy
= —[1BDE_Class File
& am CJcustom_reports . File
E]--g 2005 geled_: i_n item to view its C1Dooky View File
e 2006 Eaerphan. CIElbent o File
Cust this Folder...

m-C1 2007 1 Jenkins =Sz s FOIer File
-1 BDE_Clas [ Jenkinst Arrange |cons File
(21 custom_re %Joones - Litre Ui lEars 'E':E
- Dool EONEs lle
i CaPUhall Refresh File
& L Elbent 8] boat COX 9KE Da
0 Jenkins s boat DEF Paste 78KE Da
-0 Jenkins T hoat FPT Paste Bhiaron? 21KB  Mic
-1 Jones ] CaseStudyOneald RPT Undo Delete 8KE Re
-1 Oconee2 ] CaseStudy Twoold RPT KB Re
=1 PUhall ] pkeys DEF Mew 2KB Da
21 FTPExplarer #]temp.DEF Properties 4kB Da
21 Messages te.mp.FF.’T. KB Mic
1 Netsetup [) wingap.ini 1KE Co
) [#] wingap_ini DBF 1KB Da

-1 Pictures
EKE LO

S

The user should select the New option at the bottom of this menu, which will produce a sub-menu with

several options, as shown on the next page.
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JEiIe Edit “iew Go Favorites Tools Help

$ooo0-o@ | X 3 =X

Back eI Up Cut Copy Faste Undo Delete  Propetties Wiews
J/—\ereSS I[:l CA\Program Files\Wingap\Data
Folders x Name Size |
=01 Wingap Al @ Ca2005 F
- app_year 12006 !
Data C32007 ;
S custom_repor
=3 Data s ———[1BDE_Class 3
g 1 customn_reparts F
-1 2005 Select an itern to view its DDDDly 3
&0 2006 description, CIElbert . i
w01 2007 3 Jenkins s Yok
#-L1 BDE_Clas [.Jankinst Customize this Folder... F
-] custam_re [ Jones P
-1 Dooly (1 Oconeeznnz Arrange lcons » F
&1 Elbert CIPUhall [ife W ame f
0] Jenkins [#] baat COX B [
i _ & boat DEF Refresh B I
-0 Jenkins1 bostFPT Bt
8- Jones €] CassStudyOnaold RPT Baste B F
#-1 Oconee?l CaseStudyTwoold RPT Paste Sharteur B F
&1 PUhall pkeys DBF Undo Delete B
[LA4mimn D B [
S Ve & Eoer IR -
-1 Messages Shortcut
-] Metsetup g £ Propetties Eg E
-1 Pictures Text Document
. KB L
-1 ptet @ Bitmap Image
- Temp Wave Sound
-] Updates | £ Briefcase
-1 Vodbx 7 Microsoft Publisher Publication
{21 wgsketch €] HTML Docurment
-] wingap_app_ @ Jewel Case Creator Document
-1 WinZip %} Easy CD Creator Docurment
m-C0 XoftSpy = &0 wWinZip File
| S | _,l_l Microsoft Word Document
] Microsoft Excel Worksheet

At this point the user should left-click on the Folder option at the top of the sub-menu, producing the New
Folder single line edit field, as seen on the next page.
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JEl\e Edit “iew Go Fawvortes Tools Help

*-*-@\&é ‘@‘x

Back e Up Cut Copy Faste Undo Delete  Properties Wiews
JAereSS I[:l CAProgram Files\Wingap\Data

Folders x Mame | Sizel Tyf
501 Wingap - D 12008 File
3 app_year 12006 File
Data Caz007 File
g gusmm-repm — (CIBDE_Class File
2 ata [ custom_reports File
U"g 2005 Hew Palder C1Dooly File
&L 2006 e reeer CIElbert ] File
-0 2007 Modified: (1 Jenkins New Folder field File
-1 BDE_Clas 04/20/2007 3:41 PM (21 Jenkins1 File
] custom_re 3 Jones File
-1 Doaly [C10conee2002 File
-] Elbert CIPUhall File
3 derki [#] boat CDX IKE Daf
) -enwins =] boat DEF 178KE Dal
[3"8 je”k'”“ boatFPT 21KB  Mic
E-L] Jones ] CaseStuck/Oneald R BKE Re|
1 MewFolde CaseStudhy Twoold. 8KB Re
-0 Ocanee?l [#] pleys DBF 2KB Daf
-1 PUhall [#] termp.DBF 4KB Daf
1 FTPExplorer & temp.FPT KB Mic
21 Messages wingap.ini 1KE Cat
1KE Dat

-1 Netsetup
. 4 EKE L0
[ Pictures File

-0 el

The user can type in the desired name of the folder (Test_Data in this example, as shown below) and press
Enter to save the new folder.

N Exploring - Data
JEiIe Edit “iew Go Favorites Tools Help
I N o A i ) X
Back R Up Cut Copy Faste Undo Delete  Properies Wiews
JAereSS I[:I CAProgram Files\Wingap\Data

Folders x Mame Size | Twp
=0 Wingap =] D ggggg E::E
] app_year Data Caoon Fie
(1 custom_repar CIBDE_Class e
- dcustom_reports Fila
-1 2005 New Folder CIDoaly File
=0 2006 File Folder ClElhent Fio
w3 2007 Modified: 1 .Jenkins File
-1 BDE_Clas 04/20/2007 3:41 FM CJenkins1 New Test _Data Folder File
-1 custom_re 1 Jones File
&1 Doaly [(10cone=2002 Fila
-] Elbert CIPUhall File
&1 Jenkins = boat CDX 9KB Dat
[#]boat DBF 178KB Dat
&1 Jenkins1 bl FPT KB Mo
=L Jones [8] CaseStudy0 BKE Ry
-[Z1 New Falde 6] CaseStudy’ / BKE Ry
-1 Ocones2l [#pkeys.DEY KB Dat
-1 PUhall [l termp. DEF 4KB Dat
-1 FTFExplarer Etemp.FY 1KE Mic
-1 Massages W!”Qﬂ A 1KB Cor
-1 Metsstup [l wingg /. KB Dat
; [ wiror. BKE LOC
-1 Pictures [:I Fie
-1 pt&1
-7 Temn o

The user should now click on the desired Appraisal Year folder, in this example 2007, as shown on the next
page, that contains the files that are to be copied into the folder that was just created.
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J File Edit “iew Go Favortes Tools Help
j & =+ (4 ‘ % ‘ ) ‘ X
Back elpg=ire] Up Cut Copy Paste Undo Delete  Properties | Views
JAereSS I[:l CAProgram Files\wingap\Datai2007
Folders x MName Size | Tvp
=01 Wingap ] D Cfuture File
-1 app_year [ strucfix F!Ie
- custom_repot 2007 Clternp File
- [#] _prcace.DBF 1KB Dati
=0 Data [#]_prccom DBF 5KE  Dati
{:l 2005 Select an item to wiew its ] _prcfire.dbf 1KB Dat
=1 2006 description, [s] _prcland DEF KB Dat
B3 ] _premh.DBF 2KB Dah
=1 BDE_Clas = [#] _prepbmh DBF 2KB Dah
- custorn_re ] _prereal DBF 2KE Dati
--{:I Dooly E proreal FFT 1KE  Mici
=1 Elbert — — d fig ga:;
=0 Jenkins :E:Egngp 2007 Folder 1KE Mﬁ:;
=00 Jenkins1 [ _prcskeh dbf 1KE Dats
"{:‘ Jones ] A_Audit DBF 1.300KE Dat
-1 Oconee2 (3 abos.zip 8.595KE  Win
B0 PUhall 4] abosnohit RFT KB PRer
.1 Test_Data acc_cirl. COX 7KB Dat
-1 FTPExplarer acc_;tr\.DBF GKE  Dati
O Messages acc_!mpr.CDK IKB Dah
-2 Netsetup [#] acc_impr.DBF 1KB Dat
) ] moe_thls COX BKE Dati
-0 Pictres [#] ace_thls DEF KB Dat
-0 ptet accdes CDX 3B Dat

Once the 2007 folder (in this example) is opened, the user should click anywhere in the white area on the
right side panel in Explorer to select that panel, then click the Edit option on the Windows Explorer Menu
Bar, then the Select All option, as shown in the two images below and on the next page. All of the files and
folders in the 2007 folder will turn blue. The user can also key the hot-key combination of Ctrl + A to select
all of the files and folders.

N Exploring - 2007
J File Edi{ Wiew Go Favortes Tools Help
\a . [ % L %) P o
Back Up Cut Copy Paste Undao Delete  Propedies Wiews
| Address |27 CAwINGAPYXRDate2007
Folders = Mame Size | T
s | TimeCard_New_StrL:I Citernp Fil
[ Tweakui (20 strucfix Fil
; 200 ] sb.DBF 4457KE D
E]--g unzipped & temp FPT KB Mi
-1 Windows ] 10X KB pc
20 WINGAP_DEY Select an itern to view | _prcreaI.DBF IKE D
-1 app_year description. B _proreal FRT 1KE Mi
-1 custom_reparts ace_impr DBF 1KE Ds
=0 Data 2KB De
..D 2006 KB M
5532007 1219Eg af
truch - !
g fefr:p‘x defaults. DBF 2KE D
) |#] prereal DEF . I9KE De
[]..g 2008 prereal FPT Edit Button on KB Mi
-1 2009 [#] incixlist DBF E 20KE Dt
: xplorer Menu

1 custam_repar indxlist FFT P 19KB M
-1 Dooly [#1_pers DBF Bar KB De
w0 Elbert [ strucfic PRG 248KE M
-1 ftp_downloads: pt-283a.rpt B3KE Re
-1 Jenking _ Digest Submission Repans RPT 106KB R
i coa_tp RPT 23KE Re
&-C0 Jenkins_2008 con BPT oKE R
-0 JenkinsT ) ppeoa.RPT 26KE P
-0 Jones I8 coa_pp RPT 23KB Ps
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Exploring - 2007
J File | Edit Yiew Go Favorites Tools Help
4 Wl gy ¥ 2 i) Pl
Bau Cut e Cut Copy Paste Undao Delete  Propeties e
|Addre Capy Cils= heoo?
Past Cirl+y
Folder: EZZE o e Narme Size| T
= D Cltemp Fil
Al 23 strucfix Fil
5 IlnvertSelection tSb.DEl—fPT 445??2 EAE
- — E tamp. i
-] Windows el |0 KB pe
200 WINGAP_DEY Select an item to view its B - IKE D
- app_year description. E _prcreal FP Select All Op“on 1KB Mi
i | custom_repors accﬁimpr.DElF 1kE De
200 Data ] audit DBF KB D
£ 2006 audit FFT 1KE Wi
o I H o e
= boat. |
truch
‘ 8?”’ o [#] defaults. DEF KB De
] temp [#] prcreal DBF 39KB De
- 2008 & proreal FPT KB Mi
w1 2008 =] incixlist DBF 20KB Dt
-1 custom_repor indxlist FFT 19KB  Mi
-1 Doaly [#]_pers DBF ?KB Ds
@1 Elbert [ strucfix. PRG 249KB  Mi
&-C1 ftp_downloads [i] pt-28 3.t o B3KE Re
-1 Jenking _ ] Digest Submission Reports RPT 106KB Re
} ] coa_rp RPT 23KE Re
-1 Jenkins_2008
-C3 Jenkins1 &) coa.RPT 27KB Re
i & ppeoa RPT 26KB R
=01 Jones 5 coa_pp.RPT 23KB PRe
-0 Lowndes2008 [&] schedule - Acc-Desire Table RFT 24KB PR

The user should now click the Copy Button on the Explorer Tool Bar, (or key the hot-key combination of Ctrl
+ C), then click on the new folder that was just created (in this example it is called Test_Data) to open that
folder, then click Paste on the Explorer Tool Bar (or key the hot-key combination of Ctrl + V) to paste the
files and folders into the new folder, as shown below.

J File Edit ¥iew Go Favortes Tools Help
e [ ‘ & ! ‘ ) ‘ X
Back fEErwars Up Cut Copy  ~Faste Undo Delete  Properies Wiews
JAereSS I[:I CAProgram FilesyWingapyDat=hTest_Data

Folders e Size | Type
sCwnoee &l | FiFe
3 q ear ile Fc
i Test_Data File Fe

(2] custorn_repar —
5.0 Dats 1B Datah
ol EKB Datab
[]-g 2005 'jeelsiﬁpiiggtem o view its =] _profire.diof C 1KE Datab
-1 2006 ' =] _prcland DBF opy and KB Datab
@00 2007 = _prcmb DEF 2KE Datab
# 1 BDE_Clas [#]_prephmh DBF Paste Buttons KE Datab
21 custom_re =) _prcreal. DBF 2KB Datah
@01 Dooly B _prereal FPT 1KB  Micros
-1 Elbert [#] i0.DBF 28.916KB Datab
0 Jonki =] inclxlist DBF 18KE Datab
-l Jenkins ] asmirsn.COX 17BKE  Datab
#00 Jenkins? (@ asrritrsn DEF 317KB Datab
@ 3 Jones [ audit_cet.CDi 5KB Datab
-1 Oconee20 ] audit_detl. DEF 1KE Datab
&0 PUhall =] audit_info.CDX KB Datab
13 ] defaults DBF 2KB Datab
(1 FTPExplorer Qaud@t.cox EKE Datab
-] Messages %aud!tDBF 2KB Datab
-0 Natsetp =] sudit_info. DEF 1kE  Datab
o R ] acesson COX 148KB  Datab
L Ficures [l acessory.DBF 1,443KB Datab
-~ pte! ] commadds.CDX 30KE Datab
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The user can now run FoxPro, go to the new Test Data folder, and perform any desired operations without
interfering with the live WinGAP data in the 2007 folder.

7. Sketches

FIWIinGAP 3.8.3 [35] - Appraisal Year 2009

1Ei|e Fropeny Maintenance  Appeals RBeports  Stafistics  Tools  Add-Ons  Window  Help

New Cwhner |+ rY 7 E
) ) g

selectAppraisal Year..  Cli+y 2 Feal Personal Prehill kH Transfer
Logon as Different User ... Cirl+L

Import }

Expont Digest Files ...
Lploadta FTF ... Electronic Digest Submissian ...

bdanufactured Housing Files ...
Audit Dept Digest Study Files
Fersonal Fropery Feporing Form Files ...
Backup Current *ear Data to Local Drive (wingap_backup.exe)

Frint Setup...

Exxit

Check Out Files ...

Diata Files for Public ..

Sketches can be exported for use by other applications such as GIS, web sites, etc., by using this option on
the Export Menu. Selecting this option produces the Export Sketches Form, as seen below.

WinGAP - Export Sketches | X
Expart Ta Falder &l

[~ Commercial | I E.:-:p%l |

[ MfgHomes —

LCancel I Done I

Residential, Commercial, and Manufactured Housing Sketches, solely or any combination thereof, can be
selected by clicking in the appropriate checkbox on the left side of the Form.

The folder that the Sketches are to be exported to is selected by clicking the Browse -Ila]l button to the
right of the Export To Folder field. This will produce the Browse for Folder dialog box, next page.

NOTE: The folder must already exist; it cannot be created at this point. It can be created using Windows
Explorer prior to running the Export Sketches routine.
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Browse for Folder EHE

Enter Folder

] =]
] 2004Books J
7] 2004Books_After Post
7] 2005Baaks_Pre_Past
] 2006_Books
-7 2006_Books_Pre_Post
7] 2007_Backs
| 2007_Books_Pre_Post
F- Address
] Ambulance Install beta 1

-] America Online 4.0
A7 AN Mowmlnads LI

OF. I Cancel |

The appropriate folder should be selected, in this example, the Sketches folder within the WinGAP folder, as
seen below. The OK button should be clicked to select the folder.

Browse for Folder ﬂﬂ

Enter Folder

-_ wingraph
-] Wpkl
[ wpcEldos
-] Wpdocs J
E-_] Yamaha

[ Rl LI

Ok I Cancel |

The user will be returned to the Export Sketches Form, below, where the Export button should be clicked to
Export the selected Sketches to the appropriate folder.

WIinGAP - Export Sketches %]

[ Residential Expart To Falder |E:HWING!-‘«P_DEUHSketches |E]||
3 I: M= | Export |
™ Mg Homes

Cancel | Done |

A bar graph and messages will appear as the Sketches are exported, and when the process is finished, the
user will be informed with a message, as seen on the next page.
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WinGAP - Export Sketches | X

™ Residertial Export To Falder |E:\WINGAP_DEV'\Sketches
v [ ial
Y pmwecd  ANNNNENNENENNNEEREE
Mow exporting : Q06 0534, Cancel I Done I

WiInGAP - Export Sketches [ |

@ Expont of Sketches complete

The OK button can be clicked to return to the Export Sketches form, where the Cancel button should be
clicked to the return to the WinGAP main screen.

Windows Explorer can be used to display the Sketches that were exported to the desired folder, as seen
below. The Sketch files are in Bitmap format.

BN Exploring - Sketches
JEiIe Edit “iew Go Favorites Tools Help

$ .0 o d [k B 3w X g E
Biack [Earward Up Cut Copy Faste Unda Delete  Properties Wiews
| Address |1 CyWINGAP_DEV\Sketches
Folders x Marme | SizeIT pe | Modified
=01 Data B D F1c31 bmp BOOKE  Bitmap .. 04/14/2008 10:34
01 fip_downloads 132 bmp BOOKE Bitmap .. 04/14/2008 10:34 .
O ,__r‘PExplmer Sketches 135 bmp BOOKE  Bitmap .. 04/14/200810:34 .
— ¥ c494 bmp BOOKE Bitmap .. 04/14/2008 10:34 .
- Messages ] c496 bmp 800KE Bitmap .. 04/14/200810:34 .
-~ Netsetup Select an item to view its Hlc22 bmp B00KE Bitmap.. 04/14/200810:34 ..
-1 Pictures deseription. #]c29 bmp 800KE Bitmap .. 04/14/200810:34 .
H1c30 bmp BOOKE  Bitmap .. 04/14/200810:34
) cE bmp BOOKE Bitmap .. 04/14/200810:34 .
ok bmp BO0OKE  Bitmap .. 04/14/200810:34
) bmp BOOKE Bitmap .. 04/14/200810:34 .
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8. Check Out Files

TWinGAP 3.8.3 [35] - Appraisal Year 2009

Eile Fropery hdaintenance Appeals Bepors  Statistics Tools  Add-Ons  MWindow  Help

[New Cwmer el + ) rY ‘o E
) A e

SelectAppraisal Year..  Cirl+y (=58 Feal Personal Frehill kH Transfer
Logon as Different User .. Cl+L

Digest Files ...
Electranic Digest Submissian ...

tanufactured Housing Files ...

Audit Dept Digest Study Files

Fersonal Froperty Repoding Form Files ..

Backup Current v'ear Data to Local Drive (wingap_backup.exe)
Sketches .

Frint Setup...

Exit

Diata Files for Puklic ...

Note: The Checkout Folder procedure, found at Tools >> File Maintenance >> Create Checkout
Folder, must be run prior to checking out files.

This option on the Export sub-menu allows the user to checkout parcels from the Main/Office System to be
used in the field or checkout reviewed parcels from the Notebook to be placed back onto the Main System.
Clicking on the File >> Export >> Check Out Files menu option produces the Check Out Properties Form,
as seen on the next page.
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WinGAP - Check Out Properties [ x |

[~ LCheck Out from Main Systems T Check Out from Mateback / Field Systsm Check Out appraizer initials I

Select Parcels to Check Dut | o Search |
PARCEL_WO LEGAL_DESC MWEIGHEHOOD| TOTALACRES| FUSERID| CURR_vaL| C A|
001 001 28,50 AC RES 50UTH HERNDON RD ooooz 57.00 )
001 002 1.00 AC HERNDON 2.00 2009

001 003 200 AC HOUSE 5 HERNDON RD 1.73 45564

001 004 1.00 AC HERNDON 1.00 32226

001 005 1.00 AC RES HERNDOM ROAD 11.00 38052

001 006 .68 AC S HERMDON RD (.68 4E52

001 008 .55 AC SOUTH HERNDON RD 0.55 a

001 009 1.47 ACRES/STORE 5 HERMDON RD 00001 0.00 30383

001 010 18 AC BLOCK BLDG § HERNDON RD 0000z 10.00 8107

0o1 o011 .24 AL RES 5 HERNDON RD 0.24 41404

ool o1z .21 AC S HERMDON RD 00001 0.21 52579
001013 .64 AC S HERMDON RD 0.64 39585

001 0134 27 ACMAH S HERNDON RD 0.27 1155

o001 o014 T1EET ACHWY 17 M 0ooo 11661 49757

001 0144 303 AC HOMEPLACE Hw™y' 17 M 3.03 B3863

001 o5 15.00 AC HwW 17 LAkD OMLY 15.00 12313

001 0154 294.0 AC KIMBERLY CLARK. RIVER -HERMDOM 294.00 EFES0

001 018 154.0 AC MORRIS ROAD COUMTY LIME 154.00 F9382

oot o7 4500 AC MORRIS RD 45.00 19500

o001 o018 16.50 AC MORRIS RD 16.50 R050

n‘n] L] R RN AT HOLISFE MORRIS ROAMN I [0 2001R _DILI
Starting Parcel I .. Ending Parcel I .. Select Allin Range |
|Hecords Selected 1] Recaords Processed 0

Record Progress | ™ Select Muliiple (1] Caneel 10 |

There are two "Check Out" options on the Check Out Properties Form:

00 If Checking Out Files from the Main System that will be used by the Notebook computer in the field, the
Check Out from Main System checkbox should be checked.

[0 If Checking Out Files on the Notebook computer that have been updated in the field, the Check Out
From Notebook / Field System checkbox should be checked.

CAUTION: The user must be very careful to place the checkmark in the box that corresponds to the
system where the parcels are to be checked out from.

The initials of the individual checking out these records should be keyed in the field on the upper right of the
Form.

The user must now select the parcels that are to be checked out. Files can be selected for check out using
three different methods:

[1 A single parcel can be selected by clicking on the row containing the parcel info with the mouse. Once
the parcel is selected, the item will be in black.

[1  Multiple parcels can be selected individually by first clicking in the Select Multiple checkbox at the
bottom of the Check Out Properties form, then clicking on each row that contains the desired parcel. If
the Select Multiple checkbox is not checked, the user must hold down the Ctrl key and click on the row
containing the desired parcel. NOTE: using the Shift key to select a range of parcels is no longer
functional.

As the parcels are selected, the selected parcels will be in black, and the number to the right of the Select
Multiple checkbox will change to the number selected, as seen on the next page.
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WinGAP - Check Out Properties

¥ Check Out frarm Main Spstem ™ Check Out from Motebook / Field Spstem Check Out appraiser initials SRE
Select Parcels to Check Dut | .. Search |
LEGAL_DESC MEIGHEHOOD| TOTALACRES| FUSERID| CURR_WaL

0.55 i

JBACEBLOCK BLDEG

.24 ACRES 5 HERNDON RD
omma 21 ACS HERMNDON RD 0o0m 0.21
001 013 B4 ACS HERNDON RD 0.64
0071 07134 27 ACMAH S HERNDOM RD 027
001 014 T1EET ACHWY 17 N 00001 11E.E1
007 0744 .02 AC HOMEPLACE Hwh 17 N 202
001 015 15.00 AC Hwhy' 17 LAND ONLY 15.00
0071 07154 2340 AC KIMBERLY CLARK. RIVER -HERWDON 234.00
0o 016 154.0 AC MORRIS ROAD COUNTY LINE 154.00
0o 017 45.00 AC MORRIS RD 45.00
0o 0a 16.50 AC MORRIS RD 16.50
001 019

ﬂﬂ] 7R 134 ANAC HFERMOMKN RN

4

Starting Parcel I B Ending Parcel I B Select All in Range |

Records Selected 1] Records Processed 1] |
Cancel oK

Record Progress | FF Select Multple (14] = =

A range of parcels can be selected by keying the Starting and Ending Parcel Numbers in their
respective fields, and then clicking the Select All in Range Button, as shown on the next page. If
multiple ranges of parcels are desired, the user can click in the Select Multiple checkbox to select

multiple ranges.
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WinGAP - Check Out Properties B

¥ Check Out fram Main Spstem [~ Check Out from Notebook / Field Spstem Check Out appraiser initials — [SRE
Select Parcels to Check Out [ - - Search |

MT OLIVE ROAD 54
003 001 17214 AC OLD LOUISVILLE RD . 84767
003 002 2.89 AL RES OLD LOUISYILLE RD 2.89 247747
003 003 122.0 AC KINGAKELLY LAND OLD LOUISYILLE RD 122.00 £0390
A3 NN QRN ANCIHIRHAONSF M HFRMOMOKM RO KR LY TR | Q20 RN F14R93 Jﬂ

4 [ 3

Starting Parcel o071 -001 - Ending Parcel [0z 050 - [ SelctalinRange |
Record: Selected 1] Records Proceszed ]
Record Frogress [ Select Muliple (33] Loncel_ | x|

Note: A parcel can be de-selected at any time by holding the Ctrl key down and clicking on the highlighted
parcel.

The user can use the Search field at the upper right of the Check Out Properties form to quickly move to
parcels not showing in the list box. The Page Up and Down keys, the up and down arrow keys, the vertical
scroll bar, and the mouse wheel can also be used to navigate in the list box.

Once all the parcels are selected, the user should click the Ok Button, which will produce the Select Export
Path Form, below. The “Select folder you wish to export to" path will default to the path (location) of the
checkout folder that was specified when the Create Checkout Folder process was run from Tools >> File
Maintenance >> Create Checkout Folder. If the files have been moved from the default location, the user
should change the path (drive and folder) to where the files are located. The path can be changed by:

O keying the correct path into the provided field or
O using the Open Folder button to the right of the path field to navigate to the location of the files

When the correct path is established, the Ok Button can then be clicked to begin the export process.

WInGAP - Select Export Path for Notebook ... E4

Select folder you wizh to export to

n::: progra™ 1 wingaph.datahcheckout! il
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As WIinGAP exports the files, each record that is exported will have the word "out" placed in the FUSERID
(Field User ID) field in Realprop, which displays to the right of the Total Acres field on the Check Out
Properties Form, and various bar graphs will display as this is done, as shown below. The initials of the
appraiser who checked out the parcels, and the date they were checked out, are placed in the LO_NAME
(Log Out Name) and LO_DATE (Log Out Date) fields, respectively, in Realprop. Each parcel will turn
"yellow" on the screen as it is checked out. If the parcel does not turn yellow, it is already checked out.

WinGAP - Check Out Properties x|

[¥ Check Out from Main Systen ™ Check Out from Motebook ¢ Field Spstem Check Out appraiser initials SRE
Select Parcels to Check Ont | o Search |
PARCEL_NO LEGAL _DESC NEIGHEHOOD| TOTALACRES|FUSERID| CURR_WalL| C A|
001 016 154.0 AC MORRIS ROAD COUNTY LINE 154.00] aut 59352

00 017 45.00 AC MORRIS RD 45.00{out 19500

001 018 16.50 AC MORRIS RD 16.50{out 5050

001 019 6.50 AC HOUSE MORRIS ROAD 6.50] out 28815

001 020 4.44 AC HOUSE MORRIS RD 4.44| out 38886

001 021 £8.25 AC MORRIS RD TILLMAN £8.25[out 25725

001 022 78.0 AC CLIFTOM/TILLMAN LAND W HERMDON RD 78.00{out 38790

001 023 22005 AC N HERMWDON RD JOHMNSOM TRALCT [2] 220.05] out 36073

001 024 54.0 AC BRAYBOY DAVIS BEENNETT RD £4.00{out 24250

001 025 134.404C HERNDOM RD 134.40] out E5365 |
001 026 79.30 AC HOWUSE N HERMDON RD JOHNSON 79,30 out 358553

001 027 49,94 AT RES ALAM RD CORKER LAND 49,94 out 74322

001 028 17.00 AC ALMA RD BEMNETT 17.00{out 4250

001 029 16.00 AC ALMA RD CORKER LAND 16.00{out 5250

001 030 43,09 AC ALMA RD  CORKER 49.09[out 27520

001 031 2379 AC RES M HERMDON RD 23.79|out 148306

001 032 22.0AC ALMA ROAD 22.00{out 5375

001 033 7.35 AC JENKINS/BURKE COUNTY LINE 7.35

001 034 10,29 AC Hw'y' 17 WILLIFORD LAND

001 035
Ny 3k
4

FRA AT Hus 17 M

Starting Parcel Ium o0 - Ending Parcel qug 050 -
ANNENENNNNENNENER
Records Selected 125 Records Processed 34.0

Record Progreszs

When the Check Out Files process is finished, the user will receive a "Check Out Completed Successfully!"
message on the screen. The user should click Ok on this message to return to the main WinGAP Screen.

NOTE: This is only the first half of the Check Out Files Process. The user must now go to the either
the Notebook computer that was used in the field or the Main System and "Check In" the files.
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9. Data Files for Public

AIWInGAP 3.8.3 [3b] - Appraisal Year 2009

1Ei|e Fropery Maintenance  Appeals Bepors  Statistics Tools  Add-Ons Window  Help

Mew Dwner Crl+ rY s E
0) ) -

Fersonal Prehill kMH Transfer

Select Appraisal Year .. Cirl+Yy - Feal

Logon as Different User ... Cirl+L

mport »

Export Digest Files ...

Uploadto FTE ... Electronic Digest Submissian ...
hManufactured Housing Files ...

Audit Dept Digest Study Files

Fersanal Fropery Reporing Farm Files ...

Frint Setup...

Exxit Alt+F4

Backup Current Y'ear Data to Local Drive (wingap_backup.exe)
Sketches ...

Check Out Files ...

Data Files for Fublic ..

WinGAP can create data files for public use that the Assessors Office can provide to anyone that requests
them. The public data files are created by selecting the last option on the File/Export Menu.

These files are stripped of any confidential information, such as Social Security Numbers, cost data and
inventory information. Also, the NADA files and ABOS files are either omitted or cleaned of data. To create
these files the user should click on the above option and the following message, shown below, will appear,
warning the user that all other users, if on a network or if multiple instances of WinGAP are being run, must
be out of WinGAP before proceeding with the Public data file creation.

WinGAP - Public Export |

& Al Users must be out WinGAP for this process.

Clicking OK on this message takes the user to the Public Export data selection form, as shown on the next
page.
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WIinGAP - Public Export K

Export to: CAPROGRA™ WWinGAP datahfilecopy’

[~ ZipFile CAPROGRA™ MwinGAP datakfilecopyhlecopy. zip
= =pitzim Ele 1 400000

Mow Copying  Fived Test
Recard Fixed Text

Perzcentage Fined Text
LCancel I Export I

The user, depending upon the wishes of the party that wants the files, can include any reports associated
with the data by clicking on the Include Reports checkbox. The “Export to” field allows the user to define the
location (path) to which the exported files will be copied. The user will normally accept the default location as
shown in the "Export to" field.

If a zipped file is desired, the user should check the box, Zip File. The location of the zip file(s) that will be
created defaults to the Filecopy folder within the Program Files\WinGAP\Data folder. Placing a checkmark in
the Zip File checkbox makes the Split Zip file checkbox available to the user, and this box should be
checked if the user desires to copy the zipped files to a diskette or some other medium that does not have
the capacity to store the filecopy.zip file in its entirety. If this box is checked the zipped files will be kept to
the size specified in the field to the right of the Split Zip File checkbox (the default of 1,400,000 is the largest
size for a standard 3.5” floppy drive).

The Export Button should now be clicked to begin the Export process. The user may receive a message,
below, that the folder that the files are to be exported to already exists. The user should click the Yes Button
to proceed if the same folder that was used for the Export process the last time is was done should be used
again; clicking the No Button will return the user to the Public Export selection window. To export to a
different folder than the default, the user must use Windows Explorer to create a new folder within WinGAP
where the Public Export files will be sent, and then key the path of that new folder into both the Export To
and Zip File fields.

WinGAP - Pubhic Export

& The 'Export To:' folder already existz, "Would you like to repalce the files in this folder?

Once the Export process begins, the user cannot stop the process as the Cancel Button is disabled on the
Public Export window. As the public data files are created, various per cent completed bar graphs will
appear and at the conclusion of the process the message "Export Completed" will appear, as seen on the
next page.
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WiIinGAP - Public Export [
@ Export Completed

Clicking on the OK button on the Export Completed button will produce the following message:

WINGAP - Public Export - 1002 [ |

& Do wouwant to open the export to folder now?

If the user desires to copy the public data files to another type of media, such as a CD, the "Yes" button
should be clicked to take the user to the Filecopy folder, as shown below. Clicking the "No" button on the
Public Export - 100% message will return the user to the main WinGAP screen.

& filecopy _ O] %]

J File Edit Yiew Go Favortes Help ‘
- = [ b4 el ) x>
ek SErwaEnd Up Cut Copy Faste Undo Delete
JAQdI’eSS I[:I CAProgram FilesWwingapiDatafilecopy j
MNarme | Size | Tvpe | Madified -
] EKE Database File 08/04/2005 9:37 AM
] acc_ : 1KE Database File 08/04/2005 9:37 A
& acc_thls. DEF 9KBE Database File 08/04/2005 937 A
Qaccdes.DEﬂF 23KE Database File 08/04/2005 9:37 Akd —
Qacessory.DElF 1.388KB Database File 08/04/2005 9:37 Abd
acessory FFT 2EB  Microsoftvisual Fo 03/04/2005 9:37 Abkd
aircraft DBF AKB  Datakbase File 08/04/2005 9:37 Akd
aircraft FFT 2B MicrosoftVisual F.o 03/04/2005 9:37 Ak
[#] aprdepr.DBF ZKB Database File 08/04/2005 3:37 AM
[#] sppeals.DBF 18KE Database File 08/04/2005 3:37 AM
appeals FET KB MicrosoftVisual F.. 08/04/2005 9:37 Akd
Qasmtrsn.DBF 1KE Database File 08/04/2005 9:37 Ak
#] audit DEF 1KE Database File 08/04/2005 937 A
Qavinnics.DElF 1B Database File 08/04/2005 9:37 Akd
avionics. FET TEB  Microsoftvisual F... 03/04/2005 9:37 Akd
=] basect. DEF 30KB Database File 08/04/2005 3:37 A
] boatDBF 178KB  Database File 08/04/2005 3:37 A
bhoatFFT 21KB  MicrosoftVisual F.. 08/04/2005 9:37 Ak
(] careaprm. DBF JKBE Database File 08/04/2005 3:37 AM
@cummadds.DEﬁF i7kE Database File 08/04/2005 9:37 Ak
@commbase.DBF FKB Database File 08/04/2005 9:37 Ak
%cnmmimp.DBF 23KE Database File 08/04/2005 9:37 Akd =
1 3
117 object(s) 22 8MB =] iy Computer A

The filecopy.zip public export file, located in this folder, or all the files in the folder, if desired, can now be
copied to CD or another type of media. Once this is done, closing the Filecopy folder window will return the
user to the main WinGAP screen.
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Upload To FTP

The Upload to FTP option on the File Menu allows the County to easily upload files that are not part of a

normal WinGAP export process to the FTP site. This would be done, for instance, when a County is required

to send a large file to the WinGAP support team for review or when the County desires to upload the data
file that is created as part of the USDA Farm Data Program. This process can be used in lieu of emailing
large files.

BIWINGAP 3.8.3 [35] - Appraisal Year 2009
| File Propery Maintenance  Appeals Bepors  Statist
Mewe Owener Ctel+ -y
(0)

oelect Appraisal Year ... Cirl+y
Logon as Different User ... Cirl+L

Import -
E:xport 4
Uploadto FTF ..

Frint Setup...

Exit Alt+F4

Clicking on the Upload to FTP option on the File Menu produces the Upload Files to FTP form, as seen
below.

WIinGAP - Upload Files to FTP | X
Select File to upload || Jﬂ”

Files will be uploaded to your county folder on WinGAP FTP site.

Help | LCancel Beqin Upload |

B

To upload the file(s), the user should click the Browse - button to the right of the Select File to
upload field. This will produce the Open dialog box, next page, which defaults to the last Folder that was
opened with the Upload Files to FTP form.
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Lookir | 'l mh_dig =l c¥|

M_Aceseytxt b_Cwner tx

rri_ctrl bt B rh_dig.zip
rr_ct_fdf =T

kA kdobile

r_mobile_fdf T=T

File name: || Open

Filez of tepe: I,-'.RII Files ;I Cancel

Pl

[ Open az read-only Help

If necessary, the user should click in the Look In combo box to select the desired folder, then browse to the
file that is to be uploaded, as seen below.

Lack ir: |EJData LI ﬁl

1 PUhall CaseStudyTwoold RFT
I 1'are pkeys DBF

[#] boat.CDX =] ternp. DBF

|#] hoat DBF = termp FPT

& boat.FFT ;
CaseStudyUOneold BFT Wimerror.log

Rl I

File name: Iwingap.ini Open

-

Filez af type: I.-“-‘-.II Files ;I Cancel

Pl

[~ Open as read-only Help

The user should click on the file to select/highlight it and then click the Open button. This will place the file
along with its complete path in the upload field, as seen below.

WIinGAP - Upload Files to FTP | X
1|

Select File to upload

Files will be uploaded to your county folder on WinGAP FTP site.

Help | LCancel | Beain Upload I

The user should then click the Begin Upload button, and the file will be uploaded to that County's folder on
the WinGAP FTP site. Various messages will display as the file is uploaded. The user will be informed that
the upload was successful, and returned to the Upload Files to FTP form. The "X" in the upper right of the
Upload Files to FTP form can be clicked to return to the main WinGAP Screen. After the file is uploaded, the
County should call or email the appropriate contact person and inform them that the file has been uploaded.
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If the upload is not successful, for instance, the user's Internet connection is not functioning, the user will
receive an error message similar to the one below, and the user can try again later to upload the digest files.

FTP Error 12007 B3

Mame not resolkved

Print Setup

The Print Setup option on the File Menu, below, produces the Windows Print Setup Form, below, where the
user can change the properties for the default Windows printer, change the Paper Size, Source, and
Orientation, or select another printer, if available, by clicking on the Printer Name combo box.

T WiIinGAP 3.8.3 [35] - Appraisal Year 2009

Eile Eropertykaintenance Appeals Bepods  Satis

Mew Dwhner Cirl+14] 9
)

select Appraisal Year .. Cirl+y
Logon as Different User ... Cirl+L

e Feal

Import r
Export »
Upload ta FTF ...

Frint Setup...

Alt+F4

FProperties |

Print Setup

i~ Frinter

eskjet 6122 series

Hame:

Status: Default printer; Feady
Tupe: hp deskjet 6122 seriesz

Wwhere:  LPT3
Cormment:
— Paper Orientation
Size: ILetter [BA=1Tin] ﬂ % Partrait
Source: ILIpperTray j " Landscape

QK. I Cancel
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Exit
The Exit option on the File Menu, below, allows the user to exit WinGAP. The hot-key combination of Alt-F4

(Function Key F4) will also exit the program, as will clicking the X in the upper right hand corner of the main
WinGAP screen.

MIWIiNnGAP 3.8.3 [3b] - Appraisal Year 2009

Eile FEroperty Maintenance Appeals Beports  Stafist

e Owner el -+ 9
)

oelect Appraisal ear .. Chrl+
Logaon as Different User ... Chrl+L

Feal

Import r
Export k
Uploadto FTE ...

Frint Setup...
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Reports

Administration

The Administration option on the Reports Menu produces a sub-menu where reports used in the
Administration of the Assessors' Office are printed.

W WinGAP 3.8.3 [35] - Appraisal Year 2009

Eile Propery baintenance Appeals | Bepors Statistics  Toaols  Add-Ons  Window  Help

Assessment Motices Reports ¥ .
<4 Fa i Y

Dt Multiple Owner| Real lnd

Feal
kdanufactured Housing

Frehill kaH Transter Tir

3
3

Fersonal »
Analysis *
3

Timber * Digest Submission Reports

Eaenant Ereaeies

Feport ‘iewesr

e BEsliEr. Data Request Farm

PRC Halding Bin Consolidation Repaort

o Parcels by Edit Date

The first Item on the Reports >> Administration sub-menu, Parcels by Edit Date, does not function in
Version 3.8.3.

e Digest Submission Reports

WinGAP 3.8.3 [3b] - Appraisal Year 2009

File FEroperty Maintenance Appeals | Bepots  Statistics  Tools  Add-Ons  Window  Help

Assessment Motices Reports # &
&« | @ au i

Cwner kultiple Owner| Feal Ind Real Frebill t4H Transfer Tir
Manufactured Housing

Personal
Analysis

d i Eareels By Edit WEte
Timher Ji '

O
EaverantEreaEies
Data Reguest Form

*yIRA r T T v

Report VYiewsr
Report Designer...

PRC Holding Bin Consolidation Repart

NOTE: When running the Digest Submission Reports, it is no longer necessary to run a separate Growth
Calculations routine that determines the amount of inflationary growth for each parcel, found at Tools >>
File Maintenance >> Growth Calculations, as that routine is now run as part of the Digest Submission
Reports process. Also, all users must be out of WinGAP prior to running the Digest Submission Reports.

283



WInGAP Technical Workshop

IMPORTANT: Before running any Digest Submission reports, the Assessors office should do the following:

[0 Ensure that all Appeals that have been resolved have been marked as such in the current appraisal
year. This applies to appeals from back years as well as current year appeals

[1 Ensure that every WinGAP user is out of WinGAP when the Digest Submission Reports are run. When
the user clicks on the Digest Submission Reports option on the Reports >> Administration submenu,
the message below will display.

WINGAP - Appraisal Year 2007 E

@ hdake sure ALL users are out of WinGAF befare continuing. Otherwise wou'll get an error
message regarding 'FILE ACCESS DEMNIED'. This message prevents ‘WinGAF from
accurately calculating your growth totals. Ifyou get a FILE ACCESS DEMNIED message - wou
can not trustyour repor.

Clicking OK on this message will produce a second message.

WinGAP - Appraisal Year 2007 < |

WARNIMNG - You really must hawve all users out of WinGAF before running this routine. 'ou are
responsible.

Clicking OK on the second message will produce a Print Preview of several reports that are required when
submitting the Tax Digest to the Local Government Services Division.

The first set of Digest Submission reports, beginning on the next page, are the Change of Assessment
Lists. Only parcels with inflationary growth will be printed on the Change of Assessment Lists. The list will
be printed only when less than 50% of the parcels have received a change of assessment notice. The
percentage is calculated based on the number of parcels with a change of assessment notice compared to
the total number of parcels in the county. The report will be broken down into the various digest
classifications.
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Below is an example of the Change of Assessment List for Agricultural Property.

Preview -

B (SE A« »w[B|EE s ||Peet

Jenkins Counfy Change of Assessnmenf Lisf for Agiculura! Propedy in Tax Year 2007
PARCCL ID HO. TAX PAYCR HAMLC Previous urrani OIFFCRCHLCC OOC - RCABOH
. oo r

Plaame completa this fonmm showing all roal prapartios changad fram tha previswrs yearsvalues. DD MOT include parsonal proparty changas, praviows by unreturnad raal and parsanal
proparty, d ivisions of propary {splits], cenzolid stians of proparty or transters afewnership. BORT ST BY PARGCL 1D HO.
00102 THOMME HELL W 143421 140007 1 -2250

RE- Re-Exalwlian
iozw GRIFFNWILLIE & & LA i) 20071 -6

RE- Re-Exalwlian
10, FRESIDENT CARRIE BELL EST 1108 9T -1212

RE- Re-Exaldlian
1o JOMNSOHARTHURENE |2 26 43T 22AET

RE- Rz-Exalmlian
002004 FEYEL BJR 42 444 10 -a514

RE- Rz-Exalmglian
2014 COLLINS JOHH B |l B/AT2 -2AG

RE- Re-Exalglian
wzoi7 DRALKE DESH W 7 400 2144 14035

RE- Re-Exaltian
mzaia Wt LIPLER WARS E Rl A ATEG

RE- Re-Exalstian
Lol ELACK FA SR s 2 -1

RE- Re-Exalwlian
003004 KHOH O L 2537 0463 -15363

RE- Re-Exalwlian
003005 KHOH O L Zm2a 15408 16306

RE- Ra-Exg|,
0oao010 EIRDSWILLE FOR WS 15433a 147,168 -1 666

RE- Ra-Exg|,
waon EIRDSWILLE FOR WS 85,112 44 516 21516

BE- Be-Eral,
00a01a TILL WAH SAWUEL P WD 147610 124,140 -13470

BE- Be-Ergl,
o400 THOMAS HELL W 22750 222740 -390

BE- Be-Egl
00400 SHUMALKE uOMHH al d2a 5403 -5.200

BE- BBl

There may be more than one page to the Change of Assessment List for Agricultural Property. The last
page of this list will display summary values, as shown below.

B G|« «» o[ D[EE o |Paoed

Jenkins Courty Change of A ssessawenf Lis for Agiculfura! Progerdy in Tax Year 2007
[TAY PAYCR HAMLC Previaus urrani DIFFCRCHCC O0C - RCASDH
A==z ==

Please gamplaia this fem showing all real prapartics shangad fom the praviows years valucs, [0 HOT inc i persenal prapary changes, praviewsly unrcturned real and personal
propary, divis e of praparly {splits), conzeld atiens of proparly or ransters of ewnars hip, SORT UET BY PARCCL 1D HO.

PARCLL 1D HO.

MzE001 GRIFFNGRESORY 4 Wz 22 -T2a0
RE- Re-Ewahglion
TOTAL A6 N 5 B 1S IRLAIT Za41Far
Date Signature, Chairman Board of Tax Aeseszars
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The next Digest Submission Report is the Change of Assessment List for Commercial Property, an
example of which is shown below. There may be more than one page to the Change of Assessment List for
Commercial Property. If so, the last page of this list will display summary values in a manner similar to the
Change of Assessment List for Agricultural Property.

& SH ««» B EBE s Peer

Jenkins Coundy Chamnge of Assessnwenf Lisf for Conmmancial Progedy in Tax Year 2007
[TAXN PAYCR WAMC DIFFCRCWGE r:ODE-REA.SDN

FARCCL IO HO. Fraviaus urra i

| Amrmommea Fsscmm

Flzorse complote this fom showing all real propartios changed from the proviows year's values, [0 HOT inglude persanal proparty o hanges, proviously unreturned ral and personal
proparly, divis ioms of proparty {=plitz), cansalidstions of praparly o tran=fors ofwnarship, BORT LIST BY PARGLL 1D NO.

osza HOOKSJOEL W & &1 2635 B “2aad

RE- Ra-Erwalatian
M7 0 JEFF HEHRY 4R =AM 26 451 -G0a0

RE- Pe-Ewalatian
Manog BEHHETT JAMES D JR 90z Tax -1613

RE- Ra-Erwalatian
a0t FMRCLOTHOMAKNIEL T 1nma 5903 -aJ38

RE- Ra-Erwalatian
W30 CLUBKIDS OF WILLEN 4 455 14309 -GG

RE- Re-E'ahatian
W90a1 RACKLEY RHUNTER .00 Z2ETA -1E52

RE- Bg-E:
W1d 005 CAMPO WODESTO L 2.163 1206 -a.162

RE- Bg-E:
Mia0o? FULCHER ROBERT JR WRS 24298 14 672 -9ERS

PE- Bl
W14 0226 B DWWEEHT SHIRLEY H B0 0ea 2629

RE- Bg-E:
W220a1 HOLLEY ROCGEVELT 16777 ARG =701

TOTAL HEAET L 1HAT 6
[ ate Signature, Chairman Board of Tax fesessors

The next Digest Submission Report is the Change of Assessment List for Industrial Property, an
example of which is shown below. There may be more than one page to the Change of Assessment List for
Commercial Property. If so, the last page of this list will display summary values in a manner similar to the
Change of Assessment List for Agricultural Property.

B SH ««»wpgE| e |[fe2

Jenkins Counfy Change of Assessaent Lisf for lndwsidial Propery in Tax Vear 2007
TAXPAYCR HAMC Pravious urrznt OIFFCRCNGC O0C - RCABON
A rame: m. o TEme .

PARCCL 1D HO.

Flormz compiote Lhis fam shawing all real prapartios changad fram the proviews years values. DO KOT inclide porsonal praperty < ha nges, proviersly unreturned raal and personal
proparyy, divizisms of praparty eplite), conmalid stian= of praparty o tranefers afownars hip, SORT LIST Y PARCLL D NO.

@05 QUIHLAH JOHH H Y] a1 F0 1248
RE- Re-Evahstian
TOTAL 42,608 41,361 [ETS

Date Signature, Chairman Board of Tax Assessors
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The next Digest Submission Report is the Change of Assessment List for Preferential Property, as
shown below. There may be more than one page to the Change of Assessment List for Preferential
Property. If so, the last page of this list will display summary values in a manner similar to the Change of
Assessment List for Agricultural Property.

i|§ﬂ|»««»»||||_|@||Pagezs -

Jenkins Counfy Change of Assessment List for Preferenfizl Properdy in Tax Year 2007
TAXPAYCR HAMC Pravious urrant OIFFCRCHCC O0C - RCASON
Ammczmmant TmoTmmant

PARCCL IO HO.

Flae: complate this fanm =hawing all rmal propartizs changad from the proviows year's values. DO MOT include parsanal property changes, proviorsly unreturned raal and personal
proparly, divkiars of praparty {zplits), canzalidations of praparly o tran=trs ofgwnars hip, SORT LIST BY PARCCL 0 NO.

w10m JOHHSOHN DEBORAH C 85 30 6270 40210

R - Caunky WVide Re-Ewabialian
mIn1E ROLLER'WILEERT JR & N7m3 1araa -1z12
RE- Re-Ewalgiian
04003 AHDREWS JAMES W 3122 29948 -4.134
RE- Re-Ewalgiian
04008 BLACK WIRGILH 193398 171861 24007
RE- Re-E'alhslian
a0 BRINSON BUCK SR 129536 102220 2TAEE

RE- Re-Ewalgiian
MW509% LAHE QUINHEY & SR 14711 14511 -100

RE- Re-Exalatian

RE- Rz-Ewallian
w514 SMITHI W JR & CARLYLE A7 |Iva -429

RE- Re-Exalatian

RE- Re-Ewalgiian

w000 ALLEN JEREMY CARTER JR a2 T4 32 -174m

RE- Re-Ewalglian
006002 WHITEHEAD C L WRS EST Ja a0 W ada -4.396

RE- Re-Ewalgiian
W0E003 LAHE HELLIE JEAH 91a T2 ARG 22

RE- Fg-E.
0E01D LAHE RUBY & 49470 a7 e -12a0e

RE- Fg-E.
wE01 LAHE EMORY L SR 49 34 pfaln) 10624

RE- Fg-E.
006 Dan COHADY IRA & TOWUIE g 2} 2154 -1.366

RE- Fg-E.
006 Dag BOMTREGHT HAROLD O ETAL 1 a4 056 -a303

RE- Fg-E.
WE057 COHADY IRA & TOWUIE 9126 42 f0a 16522

RE- Fg-E.
006061 SV DOROTHY WATHIS ETAL 23401 1a.7ae -9803

RE- Re-Ewalgiian

07005 FOREHAHND WILLIAW TERRENCE pege ) 2126 RLy: )
RE- Re-Ewalgiian
w701 SV J BE&SOH al.xEa T4 204 -GA5d

The next Digest Submission Report is the Change of Assessment List for Residential Property, as
shown on the next page. There may be more than one page to the Change of Assessment List for
Residential Property. If so, the last page of this list will display summary values in a manner similar to the
Change of Assessment List for Agricultural Property.
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Preview - i

Jenhkins Courfy Change of Assessnenf Lisf for Resilenfial Properdy in Tax Year 2007
FARLCLL IO WO. TANPAYLR HAMC Fravious urrani DIFFCRCHCE O0C - RCASON
= r

Plrm= compheta this famm shawing all raal propariios changad from tha proviews years valuos. D0 MOT include parsanal proparty cha ngas, proviewsly unreturned raal and persenal
proparty, divisioms of praparty J=plits], consalkdations of praparty o transters af awnarship. SORT LIST BY PARCLL D NO.
LoaaRedf] FTOWER WILLIAM H MRS Pl LRI G0

RE- Fe-Ealoiian
no1012 STOWER WILLIAM H WRS 2502 1002 2170

RE- Re-Erwalolian
001013 A0S COHVENIENCE STORE 15314 15143 -E39

RE- Ra-Eralolian
1019 EEASLEY SORAH W 1526 asm -2E2E

RE- Re-Eralglian
0o10m HAKHHOH JOH N & MO RTHA, 155 24 900 REY:=

RE- Re-Eralslian
010X DAILEY EULIE gy 17 Za52 -10170

RE- Re-Ewalutian
001007 FHMCKELFORD LERCY 7 A 20 z0 ~TAgd

RE- Fe-Ealoiian
00107 SMITHWOOD RO WILSOH 2 ai 02 e b -15090

RE- Re-Erwalolian
o100 HAMMOHDES JEHHIFER 5 [=fere 4 G0 -1615

RE- Ra-Erwalolian
0018002 HURSTC LINDY Il arm S8 -2AE2

RE- Re-Eralglian
0018000 DUBOSE LAURENCE & 2 593 250 =303

RE- Fe-Exali@lion
0018005 DUKES PATRICING CURTIS A o -10ED

RE- Fe-Exali@lion
001MI0E WUHHERLY FROKNZES & ks 2.0 TS

AE- Ag-Eialutian
0018007 LITTLE JESSE Ludv D T oaa 5502 -2AaZ

BE- e-Eugligiion
o100 LOMEROH SROHAM & WO RRIETT 25000 13 206 -394

BE- e-Eugluglion
w11 CATOCATHERINES Pt 13270 -100%

BE- Be-Euglaiion
01012 FRYEL BJR ETAL G073 d Adi) =183

RE- Re-Eralslian
1A 1a GORRETT KE0 Tamzs 9 ER]

RE- Re-Ewalutian
001015 DOLSLAS ROSER & GAlL 1737 1.3z -GS

The next Digest Submission Report is the Change of Assessment List for Conservation Use Property,
as shown below. There may be more than one page to the Change of Assessment List for Conservation
Use Property. If so, the last page of this list will display summary values in a manner similar to the Change
of Assessment List for Agricultural Property.

Y I R

Jenkins Counfy Change of Assessawenf Lisf for Conservafion Use Progeddy in Tax Year 2007
TAXPAYCR HAMC Pravious urrant OIFFCRCHLGC OOC - RCAECH
Armoame y=re T

Phese somphala Lh i form shawing all real propertios changad from Lhe prov iows year's values, I HOT inglude porsanal praperly ahanges, provieusly unrclurned real and parsenal
praparty 4 ivis ke of praparly {splits), canselkatiens of praparty or transfars ofawnars hip, SORT LIET BY PARGCL 1D HD.

FARCCL ID KO

ozzoa DOLELNE L C 13072 11 426 Rl
RE- Re-Ealglion
02097 THOMPEOH GOILYH & LAES- T o= ] A7aMm
RE- Pe-Ealglion
TOTAL 129,447 78479 a3 8
Date Signature, Chairman Board of Ta: Aeseszars
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The next Digest Submission Report is the Pending Appeals for Public Utilities, as shown below. This is a
blank report that must be completed by the Appraiser.

B SHE w« «»wDEE| 5| P

Pending Appeals For Public Utilities For Taxear 2007

Cournty Jerkins
Answer all questions below and list all pending appeals for Operating and Nor-Operating Public Utility Property
Taa|Sae Prapazad Azsersed Waluss Taal drzasrad Valees Fimll Sal By Cauny
Prapased S Equalizian Rati Fiml Ratia Sa By Caumy
e = 21 Pu e Ulilky Cam i nies Azsavsed . Same Balia? | ] Ve | 1Ha Dot Changa O Azsarzmant Hatices Maikd

F o, SuIEa Sqpara I oF cach publc iy CoMpany Inyor courty 10 ERERE Gadh ComEany It e o used .

Company Tax fssessers | Disputed Amount | Disputed Amourt | Disputed Amourt | Disputed Ameunt
Nam e Final fesessment C ou ntywide Schaol Unincorpor ated Incorporated

Totak  =rewsn

Date Signature, Chairman Board of Tax fesessors

The next Digest Submission Report is the Pending Appeals - Other Than Public Utilities, as shown
below. Any appeals that are not settled regardless of the appeal year will be printed. Appeals with a status
of Active, 21-Day, BOE, BOE Final, Arbitration or Superior Court will be printed.

B SHE W «» i DEE | Faeis

Jenkins Courdy Pending Agaeals - Offter Thar Public UiNes For Tax Year 2007
Thiz form s to be completed licting thes e appesks, other than public utility 3ppeak, pending at the time of digert submission

[ Dateis) Change Of fssessment Notices Mailed =255 [ |

Taxpayer Froperty Type] Fargel 10 | Tax Yaar | 1% Amummment By | d0% Taxpayar's | &%, Value

Hamz HO. OF Appeal Tax Ammemmors Return Yalue In Dspuiz
LOBCH B AWCHEL e 001 O 200 1a 92; 0 1a
LD0E BEHIOM M & HARRIET 1 100 100 005 1234 10000 by 7Y
LLEH 8PEIL v 001 00z i 1405 2000 B

LLEHW LA L 0001 2 R I R
EEWHETT JAMES U Bgnang) i 400 Q I
ERAHHEH WELIZS0ANN :P w1015 07 19165 18165 0
nghl Ly i) 2000 0 2000
CLOTOM DAY ) Pgrang) 0z 140 0 0
g aliane Ly 20 700 G300 a0
MAHMOH JOUH T Py angl 20z I 1200 21}
| ESEY DOHALD W Bl 001 002 2006 Q04 g 220
A ESEY LA L Bl 1o e 0k an afa 2061
PREESALLY &3 Pl 001004 200z L5151 511 0
PREESAMLLY & Pl 001004 2002 L5151 L5111 0
PRCESALIY 40 gl 0100 2 %] 68 0
BRI ESHLLY 0O gl 00100s iz 60 60 I
EF GORDOH Fgal 1G9 03 iz I 1121 I
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The next Digest Submission Report is the Special School Exemption listing, as shown below. This list will
include all S3 and S4 exemptions. If local exemption codes include Special School Exemption, the
local exemptions should be flagged as School Exemptions on the Homestead Table (Tools >>
Schedules / Tables >> Homesteads).

B SHE w «»wBgE| e [P

Jenkins Cownly Special Schoo! Exenpfion Lisfing 2007
Hame Bogia| Saaurity # Bogia | Baaurily #2 ‘ Farael 1D HO. ‘ Crampt Appliction
Cada Date
DS Y - - - - L1G0E = Li
RIFFIH DORE WAE - - 13000 =) L0
A0 KEO RGN - - - L2a ] =) L0
WY ERS |ECH MRS - - 011070 = Li
HEELY BrbaL D - - (2905 =) 31533
ALEOEROOKS BAREARN - - 01525 1Y
KJESSE W EST - - - 013053 N Li
FO BTN OB CTHY ™ == == (701 =
EAESETT CURTIS MRS - - 01 1Y L0
BECTON LAMES &) B E - - L1605 N
EECTOH B LPY - - 27 0% 1Y
EELL WILDRED - - (2062 1Y L0
BT FESHT ORI EHE - - 0700 N Li
EOHKENL JOMES B == == M1 OF0 =
ERAD WA W ELODA - - 015010 1Y L0
BRADY ROBERT & WARY B - - LEI0E) N Li
BEAGE £ MO D, - - W10 e i:
ERCHUH S0 LLIE F - - 0120% 1Y L0
B Y LTER | LR . . W0 N
EIIBKE R BHEY | FE - - == MOIT05 =Ty
ELRKECATHERIWE ) ETAL - - MITOIT 1Y L0
BUAKE LOISE . . LS00 N
ELRKE RUEY - - 12116 1Y L0
AT ALLEH E RS - - - 101050 1Y It
LOBKE LSHEY - - WE 0 N
CLARKE LAKEY - - 0502 1Y L0
CLIFTON BLLHE - - 0130%) 1Y L0
HEY ELUAY - - AR N
CIOHEY b b - - 05101 1Y 01191535
DAIEY ATFIEJF - - 2 167 1Y L0
Hi B E & W0 BTH0, == == M130%] k=1
FRAYYIEY AL FRED - - W1a01] 1Y 012002001
SO0 LDRIE & 0T == == Q17 0ud =
SANBET ELAEY URS - - oA R Ir

There may be several pages of the Special School Exemption Listing, and the last page, showing the Total
Number of Exemptions, is shown below.

B SH| ««»w|B|gE| 5|

Jenkins Counfy Special Sohool Exenpfion Lisfing 2007

Hame Eoial Ezaurity # Baial Beaurity #2 ‘ Parazl |0 HD. ‘ Crampt Applisation
Cade Dot
HERROD W [HHIE B - - - - W08 102 34
LTSN DORIS - - - - 01608 34 0122000
TARVER HATTIE WAE - - - - 22067 34 01122001
THOMAS CORIME - - - - 011062 34 I
TOOLE WeESSe .- - 17018 =1} i1
TIEHEE BIITH == == 0120990, 5d
A TH NG EVELYH - - - - 220 34 I
\UAYE EUGEME & JUWHITA - - - - 08110 =1} i1
WIGHEIHE OLLLE - - - - 010170 34 I
WL WOE - - - - 25007 E=") 0121533
MULLLLO WS S0P Yy - - - - 030 = Lf
MULLIFORD SLIES - - - - 01703 = Lf
WEKEHT BESEIE WAE - - - - 12097 34 I
OUHG ENGENE & BOEH - - - L =1} i1
o u
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The next Digest Submission Report is the List of Conservation Use Covenants Entered Into During Tax
Year, shown below.

8 SH ««n w0 8B o=

LIST OF CONSERKA TION USECOVENANTS ENTERED INTO DURING TAX VEAR

COUNTY  Jenkins DIGEST YEAR 2007
PCRECQHE HAVING BCHCACIAL INTCRCET ACRLCE MARFARCLL MO, PCREOME HAYIMG BCHCFICIAL INTCRCET ACRLCE MAPPARCLL MO
HEBHOON ERBUW PABTHERSHIE lSaoooodode
Date Signature, Chairman Board of Tax fAsseszars

The next Digest Submission Report is the Inflationary Growth by Tax District Report, shown below.

B SE| W «» w0 EE Pt

Jerkins Coundy lnflafionary Growth By Tax Disfict For Tax Vear 2007

Tax District #| | Deseriation | JParcets in rax dist] |imnationary Growtt - | |innationary Grauth - Exempfion
wiith [l Growdh 100% X% ReassessireTd -
o [t#vCORR ORY TED | 0%
| 2 -29.12?3321 | -1112511:5:] | 0
Tax Distriot #| | Deseriation | |Parcets in Taxbist| |tmnationary Growtt - | |inRationary Grauth - Exemplion
with Infl Growsh 100% %5 Rezssessrent -
0z |mconpomn:n | 0%
| 0] A7 B A c‘ -F0PS B:ﬁ‘ | 0
Teiz! Parcels in Infl Growth - {00% IRl Frowth - 0% Exeniofion
Cowrfy wi lnfl AN Disfricis Al Disficis Rezsf - 4%
5mwih All Disfricts

=

-dam?.mq

| -1a.?zassq

[ 0f
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The next to last Digest Submission Report is the Change of Assessment Reasons Report, shown below.

@ |SE|w «» v|B|EE| (e

TSNS Change of Assessment Reasons ez
Raxsen Oossription | [Remon todde| [ FroperyType |[ €0ATYR

TAABLE T EXEMPT TE Rzl Rzl
IMFROVEMENT CHARGES © Rzl Rzl
ACREAGE CHANGES s Rzl Rzl
REEWALLATION nE Ral o iy
ACCESSORY BUILDING CHANS ES #E Ral Rzl
IMBRCVEMENT DELETIONS o el el
ACCESEORY BUILDING DELETIONS a0 el Bl
COUNTYWIDE RE-EVALUATION L el o By
UB-DATED CONDITIN uc el o Bl
LAHD USECHANSES L Razl of iy
SELT 3 Razl Rzl

WEW BARCEL HE Razl Rzl
LAHD REEVALLATION LR Rl I iy
APPEAL e Rl Rzl
JETSKI 11 Faranal Raal
TAKFAYER RETURH o Rl Rzl

WEW ACCOUNT i Faranal Rzl
RETURN BY TiK SSSESSORS i Faranal Rzl
AUDIT CHANGED WAL UE [ Fananal Rzl
WALUE CHANGED BY ASSESSOR o Fananal Rzl

LESS THAN 5300 % Fananal Rzl
IRRIGATION SYSTEM ® Fananal Rzl

ipe sating Lilly ol Rzl Rzl
HOMESTEAD HE Rzl Rzl
CANEHE REH P CHANGE HO Ral Raal
WALUE BY ASSESSOR 10 Paranal Rzl
Cunarihin C gz HO Faranal Bl

The final Digest Submission Report is the Accounts with P6 >100,000 report, shown below.

@ SE w «» waEE|se|Foe

010y Accounts with PG > $100,000 0
Accounté | [ Map IO [ [ Poivalue o) | [ P6 valuz avcom= af100.K
10313 45100 099 1868 5
Taalal Exzess o e
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e Covenant Breaches

T WinGAP 3.8.3 [35] - Appraisal Year 2009

File  Froperty baintenance Appeals | Beports  Stafistics  Tools  Add-Ons  Window  Help

Assessment Notices Reports » P
44 Fa Ak 4

Dwner Multiple Owner| Real Ind Feal * | Prebill MH Transfer Tir
banufactured Housing

Fersanal
Analysis
i Parcels By Edit [Date

Timber Digest Submission Reports

ReportViewer | CovenantBreaches |

Data Reguest Form

Report Designer...

PRC Halding Bin Consalidation Fepoart

The Covenant Breaches report on the Reports >> Administration submenu does not function in
Version 3.8.3.

e Data Request Form

fIWIinGAP 3.8 3 [35] - Appraisal Year 2009

File  Eropery Maintenance Appeals | Bepors  Statistics  Toaols  Add-Ons  Window  Help

Assessment Notices Reports » &
& £ A y

Owner  |Multiple Owner| Reallnd 8 Prehill biH Transfer Tit
banufactured Housing

Fersonal

Analysis

Adr

Timber

Farcels By Edit Date
Digest Submission Bepors
CawenantBreacies

A v ¥ ¥ ¥

Report Yiewer

Jata Reguest Farm
B DEsliE. Data Reqguest Form

PRC Holding Bin 5 Consolidation Repart

The Data Request Form option on the Administration sub-menu allows the County to print a form, shown on
the next page, to be used by those individuals requesting data or reports from the Assessors Office. The
report is designed to standardize requests and make the creation of the data files/reports easier for the
Assessors Office.
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[WinGAF‘ Data Request FDrm]

ihat information do you want?

I what order would you like this infbrmation sorted?

‘ihat format would wou like to receive this data™

[ Fixed Length ASCI Text
(] Delimited 501 Tex
‘ihat character delimiter would you like? (comma is defult)
] Exenl
l:l FoxPro Table
|:| Prirnted Report
How would you like to receive this daa?
[] Emai o st
[] usresml o g o
] FrP tpioad

‘hat iz the address of your FTP
‘ihat iz the userid to loginto wour fip ste to
hat is the password to loginto your fip

This firrm ek e i ef frem P G4 Pty Geip D Ine.

e Consolidation Report

Clicking on the Consolidation Report option produces a sub-menu of two options, the Digest consolidation
report, and the Prebill Mfg Housing consolidation report, as seen below.

WIinGAP 3.8.3 [3b] - Appraisal Year 2009

File  Fropery Maintenance Appeals | Bepors  Statistics  Tools  Add-Ons  Window  Help

@ % Assessment Notices Reports >| l_:lE E ‘)f‘%‘d %

Dhwner Multiple Owner|  Real Ind Feal Frebill kH Transfer Timber Fepont Design| v
tanufactured Housing

Fersanal
Analysis

Eatels ey EhETe
Digest Submission Repors
CowvenantEreaches
Data Request Farm

Bl v ¥ v ¥

Timber

Report Viewer
Report Designer...

FRC Holding Bin - -
Prehill Mfg Housing

Digest consolidation report: The Digest consolidation report is a tool that will provide the user with
information concerning the counts and total assessments (40% values) of the digest class and strat

combinations. The Digest Consolidation Report is not the official consolidation report which is
produced by the Tax Commissioner. The primary function of this report is to provide the user with
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summary information concerning the appraisals that have been made throughout the county. The user
should compare the results of this report to those of previously printed reports such as last year’s report, a
report prior to a schedule modification, etc., in an effort to locate grievous errors. Examples of such errors
are:

O errant data entry resulting in a property component being grossly overvalued. This might result in a
single residential improvement being valued at 100,000,000. A comparison of the R1’s would allow
the user to identify that an error had been made

O errant data entry on schedule values. Instead of keying a land value of 2000 per acre for a rural
land class, a value of 2.00 per acre was keyed. A comparison of the A5 values should bring this to
the user’s attention.

Q Improperly keying Freeport inventory or not updating the Return Date could result in the value of the
CP + IP class/strat combination being zero or extremely low. A comparison of these class/strats
with last year’s would quickly show that an error had been made.

To print the Digest consolidation report, the user should select the Digest option on the Reports >>
Administration >> Consolidation submenu, which will produce the Select Consolidation Parameters Form,
below.

NOTE: If the user receives a message concerning missing Visual FoxPro libraries, a DOR Technical
Support agent should be contacted. Do not proceed with the printing of the Consolidation Report!!!)

WiIinGAP - Select Consolidation Parameters [ x |

Motar Yehicle: [0 T4XDISTRIC| DESCRIP
UMINCORPORATED

kAt Cionint

Mobile Hames 02 INCORFORATED

1]

1]

MH Caunt 1]
Tirnber - 1002 i
1]

1]

1]

Timber Count

Heawy Duty Equipment

4 ]
Heawy Equipment Count —I—I —I
Help | Cancel | (1] |

The 40% Values and Counts (total number of) for Motor Vehicles, Mobile Homes, Timber (100% Values),
and Heavy Duty Equipment should be entered. Note: It is not imperative that the values and counts on the
left of the screen be entered before running a consolidation report.

A Consolidation Report can be printed for each Tax District in the County by clicking on that item in the Tax
District list box, and then Ok.

A Consolidation Report for all Tax Districts can be printed by clicking on the Tax District at the top of the list
box, holding the Shift Key down, clicking on the last Tax District, and then clicking Ok.

A Consolidation Report for selected Tax Districts can be printed by clicking on the first Tax District, holding
the Ctrl Key down, clicking on the next Tax District (and so on), and then clicking Ok.

NOTE: After a consolidation report is printed, it is advisable to click Cancel, return to the menu and
then access the Digest Consolidation Report option again. This clears the system for the next
report.

Once the OK Button is clicked to begin the creation of the Consolidation Report, a Foxpro screen will appear

and various messages will display on the screen. The user will then be asked about including Personal
Property Accounts less than $7501, as seen on the next page.
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! Microsoft Visual FoxPro [_ o] %]
File Edit “Window Help

Include Accounts less than 75817 (Y/H) |

Perzonal [c:sprogram fileshwingaphdat:Record: 557/609 Record Unlocked | MUK 4

If accounts under $7501 should be included, a "Y" should be keyed, and the Enter key pressed; if not, a "N"
should be keyed, then Enter pressed. A preview screen will then appear, as shown below, with instructions
for the user.

! Microsoft Wisual FoxPro [_ [O] x]
File Edit “Window Help

Notepad will now run and open the tdcons+[date]+[time].txt allowing you to make
the necessary setup modifications so the Consolidation Sheet can be printed.

If the data is not in a readable format, go to File>>Page Setup and select
Landscape. Highlight all of the text by going to Edit>>Select All. Hext,
go to Format>>Font. Click in the "Size:" box, type 6 and click OK. This
will format the text so the data can be printed on 8.5 x 11 paper.

To print the text, go to File>>Print. You can close Hotepad and return to
Fox by clicking the X" in the upper right-hand corner of the Hotepad window.

When you are ready to run Hotepad and view the data, press any key...|

Tdtemp: Record No. 2 “_ W 7

As the instructions indicate, the Consolidation Report will Preview and Print using the Windows Notepad
program. If the report data is not in a readable format, these instructions covering changing the Page
Orientation to Landscape and the Font to 6 should be followed. Pressing any key on the above screen will
produce the Consolidation Report, as shown on the next page.
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File Edit Format View Help
05:21:01 =
TAX DISTRICT: 01 Parcel Count: 29384
RESIDENTIAL COMMERCIAL
CODE COUNT ACRES 40% VALUE CODE COUNT ACRES 40% VALUE
R1 2,986 4,568,731 &7 58 2,739,171
R3 164 12,120.12 2,054, 842 c3 4 0.00 12, 432
R4 1,503 7,375.58 %, #%%, s s c4 24 44,57 47, 804
RS 2 156.00 22,640 c5 2 227.83 230, 480
RE 0 0 ca 0 0.00 0
RO 5 0.00 3, 480 cA 73 106, 009
RA 2 340,794 cB 7 12,472
RB 11 89,031 CF 20 317,755
RF & 102,724 CcI 9 2,307,335
RI 3 149,316 cP ? 333
RZ 0 o cz o 0
RESIDENTIAL TRANSITIONAL INDUSTRIAL
CODE COUNT ACRES 40% VALUE CODE COUNT ACRES 40% VALUE
T1 2 41,714 i 172 1,887, 164
T3 i 2.00 7,494, 400 13 0 0.00 0
T4 0 0.00 0 14 7 60.36 40,922
HISTORICAL hi i1 1,509.56 1,961, 040
CODE COUNT ACRES 40% VALUE 13 73 0.00 2,540
Hi 0 IA o 0
H3 0 0.00 o 1B o 0
AGRICULTURAL IF 8 4,718,180
CODE COUNT ACRES 40% VALUE TE 8 3,642,391
Al 1, 404 2,450,786 P 0 0
AZ 2 £21.83 164, 840 iz 0 0
Ad 32 506.83 1,408, 629,568 UTILITY =7
A5 832 125,394.64 98, 610,599 CODE COUNT ACRES 40% VALUE
AB 27 203,288 U1 o 0
A9 0 0.00 0 uz 22 10, 016, 062
AA 3 81, 848 Uz 2 0.00 2,280
AB 14 30,453 u4 0 0.00 0
AF 50 460,724 uUs 0 0.00 0
AT E 4,200 us 0 0.00 0
AZ 2 178, 640 UA o 0
PREFERENTIAL uB 0 0
CODE COUNT ACRES 408 VALUE UF o 0
P3 1 353.75 241, 400 Uz o 0
P4 i7 213.18 225,367, 800 EXEMFT PROPERTY
PS 219 38,077.37 32,101,284 CODE COUNT 403 VALUE
P& 197 362,196 ED 0
Pa 0 0.00 0 E1 59 8,202,523
CONSERVATION USE E2 a9 28,633,574
CODE COUNT ACRES 40% VALUE E3 0 0
V3 4 3.38 12,120 E4 i3 156, 859,268
V4 3 83.75 165,229,160 ES i 24,671
VB 18 2,304.50 1,373,418 EG 4 113, 680
Ve 57 72,632 E7 0 0
ENVIRONMENTALLY SENSITIVE EB 0 0
CODE COUNT ACRES 40% VALUE E9 14 134, 658, 468
w3 0 0.00 TOT: 195 328,502, 184
W4 0 0.00 0 BROWNFIELD
W5 z 465,00 263,560 CODE COUNT ACRES 40% VALUE
BL o 0
B3 0 0.00 0
B4 0 0.00 0
BS 0 0.00 0 w
lni, Coll
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The last page will contain the Summary Values for the Consolidation Report.

File Edit Format View Help
06,/26,/2007 TOWNS COUNTY Fg 2 A
05:21:01 —
TAX DISTRICT: 01 Parcel Count: 2984
HOMESTEAD AND PROPERTY EXEMPTIONS
CODE COUNT STATE COUNTY M&D SCHOOL M&D
51 643 1,262, 946 1,262, 946 1,262, 946
sC 2z 7,979,112 4, 000 4,000
s3 7 13,589 13,589 39, 408
S4 ts 70,172,473 206, 926 373,262
S5 3 108,089 108,089 108,089
sD 2 162, 041 100, 000 100, 000
55 1 50, 000 50, 000 50, 000
5E 0 0 [} 0
=149 0 0 1} 0
Se& 0 0 0 0
S8 0 0 0 0
s9 o] 0 0 0
SF 4 11, 453 11,453 11, 453
5P ] 0 ] 0
SA 74 30, 067, 209 30, 067, 909 30, 067, 309
SH 0 0 o0 0
ST 1 7.492, 380 7,492,380 7.492, 380
SW 4 1,028, 308 1,028, 308 1,028, 308
SwW 0 263,560 263,560 263,560
5B o] 0 0 0
TOT: 733 118, 611, 860 40, 609, 160 40, 801, 315
SUMMARY
GROUP COUNT ACRES 40% VALUE
Residential 4,682 19,651.70 12,019,163, 741
Residen Transitional E 2.00 7,536,114
Historic a 0.00 o]
Industrial 279 1,569.92 12,252,237
Agricultural 2,369 126,523.42 1,510, 824, 946
Preferential 434 Z8,644.30 258,072,680
Cconservation Use a5 2.397.63 166, 69 30
Enviromentally Sen 2 455.00 26 &0
Commercial 158 272.40 5,774,291
utility 25 0.00 10, 085, 343
Motor wehicle 10 10
Mobile Home a s
Timber a a
Heavy Truck Equipment o o
Gross Digest Total 8,047 1B9,526.37 13,990, 670, 257
Exemptions-gond 57 33,021,699
Met Bond Digest 7, 960 13,951, 648,558
Gross Digest 8,047 189,526.37 13, 990,670,257
Exemptions M&Q 793 40, 609, 160
Net M&D Digest 7,248 13,950, 061, 097
TAX LEVIED
TYPE ASSESSED VALUE MILLAGE TAX
M&OD 13,950,061, 097 -
Eond 13,951,648,558 w
Ln1, Col1

NOTE: The new Exemptions SC, SD, SE, and SG are on the new and revised Consolidation Report.

298



WInGAP Technical Workshop

Important: The user may receive various error messages when running the Consolidation Report. For
example, when Preferential, Conservation Use, or Environmentally Sensitive land counts do not equal the
respective exemption count, a warning, as shown below, will inform the user of this situation. This warning
will be issued prior to the display of the Consolidation Report. This situation MUST be corrected before a
digest can be submitted. Please contact OLS (On Line Support) for assistance in these matters.

: Microsoft Visual FoxPro [_ (O] %]
File Edit ‘“Window Help

WARNING?*?
U digest class count does not equal SU count

WARHIHG?
P digest class count does not equal SA count

Press any key to continueg

Perzonal [c:\program fileshwingaphdats | MM 4
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Prebill Mfg Housing consolidation report: To print the Prebilled Manufactured Housing consolidation
report, the user should click on this option on the Reports >> Administration >> Consolidation Report
submenu, and the Prebilled Manufactured Consolidation Report preview window will appear, below, where
the report can be printed.

[E{[= R = [ Pe==

mI Az 1'ubld Py Houang Sonaclruasn Lupsr: '
i ax Ot
faratte Eoampt Jaraite 5 Evamet
Counk ] ok ] ook ]
RITLOR ¥ T mmz 0 ] U= Vi mmz
faxameee ¢
faratte Eoampt Jaraite 5 Evamet
ek ani [ ] (T ami
U Bm0LE U o UL Vi BmoL=
fax Omnet I
faratte Lrama Jaraite 5 Evamet
cmunk wi ozt o ek "
U FRIEY. L U o U Ve znmam
Prublid Courk & Wukie Zannury
tacaite Eoamp faradte 3 Soampt
| chul ok m | chul zurk o | chul ok o
| chul <UL % Wl EE AL 1 okl U % Wl ] | chul <UL % W EENE]
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Timber

The Timber option on the Reports Menu produces a sub-menu where two Timber Harvest reports can be
printed.

AIWINnGAP 3.8.3 [35] - Appraisal Year 2009

File Froperty Maintenance Appeals | Bepors  Statistics  Tools  Add-Ons  Window  Help
Assessment Notices Reparts * r.
& @ Anu
Crgrier hultiple Owner| Real Ind Feal Frebill kH Transfer

hManufactured Housing »
Fersonal »
Analysis »
Administration

Feport Viewer
Feport Designer...

FRC Holding Bin

e Harvest Summary

Summary dollar values for the amount of timber harvested in the County for any Harvest Year are obtained
by clicking on the Harvest Summary option on the Timber Menu. This produces the Timber Report Form,
where the Harvest Year is entered.

WIinGAP - Timber Report B3
Harvest Year IM—

Help | LCancel | Ok |

After keying the Harvest Year (the field defaults to the current appraisal year), and clicking the OK Button,
the Harvest Summary Print Preview will appear, shown on the next page.
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i || S & [ Wi E = B [Pt

[ Clinch County Timber Report |

2001

- 4 1.04H 2104 10 4.043 BUm|

Laimg Sum SEZ A f== 3 | 172570 212,102 1067 12
Kot Harvcsd 1| 121 27T 121 27T
i1 PHCC R v LR H S, 10 105 543
Suam| L2 AL 2 431 B2 SET gl 1.734 521

There is a column on the report are for each quarter of the year, along with a summary for the entire year.
Totals for the three types of harvested timber are shown in each row.

e Harvest Details

A detailed listing for each land owner where timber was harvested in the County for any Harvest Year is
obtained by clicking on the Harvest Details option on the Timber Menu. This produces the Timber Report
Form, where the Harvest Year is entered.

WiIinGAP - Timber Report B3
Harvest r'ear Im—

Help | Cancel | ok, |

After keying the Harvest Year (the field defaults to the current appraisal year), and clicking the OK Button,
the detailed Harvest Summary Print Preview will appear, shown on the next page.
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